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. ZkkIgb~ÔëZÐ�¾§b 00:03 
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. _545ë HGHceZbî : - g7ĝáWz^ªFKÉ™,Zzgg7g^ÅnÉ™, 00:12 
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. _545ë HGHceZbî - g7gFÆ�z6�D� 01:32 
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. ZÐ]454hé EGFIÌ̂ë� 01:48 
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. ÇìÔZ[ÔZqg7g^Vw¯D� 02:00 

eðä~Ô Library 02:05 

. M&½è
J

E6À™D� Reports !N}6 02:08 

. 6À™D� 'Use Wizard to create report' �ZN}6Ô 02:12 



. tg7g�¯ä»ZqM‚yZzg!§iì 02:18 

ëZ[Zq5z&z�Ù�&g7ĝ¤gz&zÌë�Ô 02:24 

.
]454ø
HGF��ñ� 6 �Ù�TÆ!N§s wizard ZzgëZq 02:31 

. 6YNÐ wizard ë¦¸kIgb~¯ð�Yg~6FZqg7ĝ¯äÆ 02:39 

History of books issued to the Library members ' 02:47 

. 6� 1 - Field Selection ë� 02:51 

query. cZq table cÂZq : ëg7ĝeð»fg=�V³™,Ð 02:56 
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. Z[!N§sYg~~Ð�ø[ìkÅZqz„�Ù� 03:14 
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. ÆÅ6À™D� Next Z[Z�%³6YäÆn 03:30 
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. ZÌÆnÔ¾ZKg7gÃ̂‚�{gn� 04:27 

. ÆÅ6À™,Ð Next Å<å XEZëÜs 04:31 

- Sorting Options. 6� 4 Z[ë� 04:36 

. ¾eðÃ@gõZ�á®Æ_.FK�ï� 04:41 



. ªù�~FK�ï� Ascending Æfg) Book title ZzgQZyÃ 04:46 

egZ\eZ�y!¾6À™,ÐÔ Sort by ZkÆnÔë 04:52 

. 6À™D� Issue Date ZzgQ 04:58 

. Që�zu}egZ\eZ�y!¾6À™,Ð 05:03 

. 6À™D� Book Title ZzgQ 05:08 

. ÆÅ6À™D� Next Z[¾ 05:12 

5. Choose Layout.�. Çì 05:16 

. ë�Vg7g^Å̂ZK%èÆ_.¯M� 05:20 

. áWzẑ„6À™D� single-column' Ô'Columnar¾ 05:25 

. g�Û÷��ì Report Builder Âz�£�ú 05:31 

. t‚g}É45Îæ GEEÃ!N§sZzg!��ÒªîGìkÃ�ZN§s�3g;ì 05:36 

. 6À™D� two columns' Ô'Columnar¾ 05:43 

. QÐnÅz&z�z»ÝÅFK¯äÆag�Û÷��ì 05:48 

. 7™@ì Base Wizard Zk§bÐÔëÃðÌáWzFÉ™M�� 05:54 

. ëZÐ�~ZK¢zg]Æ_.psÌ™M� 06:02 

. 6À™,Ð "Tabular" ZÌÆnÔë«qÔ 06:07 

. ÆÅ6À™D� Next Zzg 06:12 

- Create Report. ÇìÔMy~%³ 06:16 

: 'Books Issued to Members: Report �VZKg7gÃ̂ZqzŸ�ÄZy�ï�
History'

06:20 

. Z[ZKg7ĝZ,¯D�TÐ�g7ĝåeðäÐ*eð�} 06:30 

WB6À™,Ô 'Dynamic Report' ZkÆnÔ 06:38 

. ÅBÐÔëå@i{F+eð�9I™,Ð report aèZÌë�ÚÆn 06:45 

. WB6À™D� 'Create Report now' 7Í/õ FGZ[ . ÇìÔëäZKg7ĝ7g~™à 06:52 



. ÆÅ6À™, Finish ZzgMy~ 06:59 

. Z[ëZq5z&z�Ù�Zzgtg7ĝì&ëäZÌ¯cì 07:05 

. Âz�£Zk~ƒÐZz6Ô1®wzs~ÔìÉ45Îæ GEE�ÔZzgZÝeð×6�g`ì 07:12 
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. FK~ Ascending Æ_. Book Title @gõÆ_.ZzgQ

07:24 

. Å<å XEZëäÑ$k~ÆZg»yÃYg~Å�Â1VÅg7ĝÔ@gõZ�á®Æ_.¯àì 07:38 

. Z�kIgb~ÔëZÐ�ZKg7ĝ~¾§bp~™, 07:46 

Zqw 07:52 

. Æ_.¤z4�V Publishers ~ÓxÂ1VÅZqg7ĝ¯&4/õ JGJ�� Library 07:54 

. FK~�*¢zg~ì Ascending Ã Book titles Zzg Publishers �zâV� 08:01 

. FK»ZEw™, Single-column ÔColumnar 08:07 

. ZÏÆ‚Bë_}W~ä6g7g�ÆZkkIgbÆZ!x6W�� 08:11 

: ¿~ëä5Å¾§b 08:17 

Zqg7ĝ¯N 08:21 

g7ĝìkÃÉ™,ÔfZzgFK�, 08:22 

g7ĝáWzÃ̂É™, 08:25 

»ZN[™, dynamic cstatic Zzgg7ĝNU 08:26 
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