{| border=1
| Time
| Narration

:oo:oo

| ef8e@Ef™ WM (LibreOffice Calc) - Remlm RfT °I TTR 5™
(Working with Cells and Sheets) Ef »ONUHE $RS R (Spoken Tutorial) &
se'Re @ mxef|

|_
| 00:07
| R’ afrRex (tutorial) Off T'%'5C SRF 30l

|_
| 00:09
| '™ (rows) E EASR (columns) Bl RMXITE CROW &5 I

|_
| 00:13
| f800 (sheets) Ayx(EE, &5 MM, MK (Sheets) RRA T €T W

|_

| 00:17

| ofr, ©'%5e Ofefeeefs ©measfm Ofmsr (operating system) f KT
gfeme Terze $0.02 (Ubuntu Linux version 10.04) GROM Sf3ET EfM R4

TIEZt §.%.2 (LibreOffice Suite version 3.3.4) Tfil

|_
| 00:29
| TRE, BOWMEROfHS (spreadsheet) $ B°C (rows) GRA EASH® (columns)

HeRe Awmmel ® PR $R® afReT (tutorial) f Zereofi

-
| 00:35
| T*%% MMEMTY EXCEO PE-MMHEE R4 T /RT™ EXT (personal finance

tracker.ods file) ® AWR wef|



|-
| 00:42
| EICHC? (Columns) WRMD g™ (rows) ®f TWHRRER THXBET NS THC A

[23|

|_

| 00:47

| ROOYRE*ROFS (spreadsheet) g’ (row) TRXI TXRAT HCHK (column) Wkl
ZIHE® AREATHR - TATITR OKC AWCMOFE TE'F ESK (column) THET &

(row) GR AMCE GILKE 7 (cell), ESK (column) THPEAT & (row) & XTIIRI

|_
| 01:00
| ERE -, ©'% B AT ERCTY) P THE 74 ©RG ERT (personal

finance tracker.ods file) ™ TATF g (row) ® TEO

|_
| 01:09
| ©° ™% (Cost) BB X (cell) ® THET|

|_
|01:13
| A2, "ER TE& (menu bar) ® RS REMES TIMME (Insert option) & THBR

TrEM &' (rows) $ TR

|_
| 01:19
| *E%f8 &° (row) ™ Z° RTMS TE'S & (row) AYOMTIR % KC W5l

|_
| 01:25
| 30N RETT, ©T'F WK (column) TR AMTIMRRI RCR BE (menu bar) &

REMEK BT (insert button) THIZ TR ESH® (Columns) $ THIFRI



|_
| 01:34
| RE%fE °3 ek (cell column) W RRD# WT'F EACK (column) AR

UL AR

|_
| 01:40
| Aefr T we T TATRIE TAWER TER (undo) ol

:01:44

| 0" @afTES EER (column) ¥ RO SWIN TAE S (alphabet) Mfefeam
HCH (column) ®3 %C3 SR THPET & (row) R RO SWIT THIE (number)
ofefeeem & (row) ®3 %€3 Sarl TS & (row) TKPEAT WCK (column) 3,
AMTITIREIS RE-RKC KTR (drop-down menu) R ER%-EElM (right-click)
TR HEME'S HESHM (Insert Columns) THSET KCMEY 80 TIMME (Insert
Rows option) & XE3f7

-
| 02:04

| TRE'FR, FXFE XHC EEME (cursor) & TRET Y (cell) TR XTIRI TR
&%4% melm (right click) TR REMES TIMME (Insert option) XTI RE

oft RETE RS T-3 MO (dialog-box) TH STl

|_
| 02:18
| &’ (row) THSET EATK (column) 3 AMTITIREMS TTSHGE & (Entire Row)

THPET TTSHTE ECH (Entire Column) T TIMME (option) 3. *EIIRI

:02:25

| 3N RECE WIFR KROMD TRAM 2°T3 & (row) THSET ESK (column)
AIMCFTIRET, TR KT TATETR TATE °F (cel) & THM KRR FFHE (mouse
button) THE THERT REHE T %3 MHCHM (columns) TH®ET &' (rows) ®ROfm &
AREH4 (highlight) s¥mel Trerml Feme ©HE CHRCHERTED (identifiers)
®rofm see sfmmef|



|_
| 02:43
| ofR, °IM (cells) 2 ARERH (highlight) sEaeI

|_

| 02:47

| ©E8 & (row) GROMID TS ECK (column) ACE KR & ARETE KRG moofmmf
RCOR TR $3(3 Rwell © T3 8™ (rows) MM TREAI TRE, T K€

TXTIRR B %%-MWell (right-click) S'ET RTMEH T ILME (Insert option) FEMEf|

:03:00

| KT R, TT TCSHTE & TIME (Entire Row option) Il THE° FHC (OK
button) TRBfRI W3l maRl ®TxfE 6’0 (rows) 7 RIS TTF B 2
(rows ) RIE4SISI

|_
| 03:14
| RE R ©'% KC HESHD (columns) TREF THPET HEOIR ERRC & mmef oofmf

wRERR sSETEfl

|_
| 03:20
| & (row) TR THPETT ECK (column) TRE &% ME° ARASR GATIR & MEA°

®TF & (row) THPET EACH (column) ® XCIIRI

|_
| 03:28
| 7% - ¢egal (Laundry) $3 EACH (column) WfE & mwefms senl TATIR

ECH (column) & ARETE M7 (cell) ™fF THIIRI

|_
| 03:37
| Zefm, °F (cell) ® B¥%%-mEfT (right-click) TR3fR TRMMD #fef¥ TIMME

(Delete option) & TH3IZR



|_
| 03:43
| "fef4 3™ (Delete Cells) TF RXE -8 W™ (dialog-box) T BT

|_
| 03:47
| Z'efmr, OfE% 0°IM TN TIMME (Shift cells up option) # THIIR TROT TH°

BSE (OK button) & THIIRI

|_
| 03:53
| 0'"E X (cell) ® & wEEe A%C WIfaRTe! TROD RRR &8 0°F (cell)

RRE RS ER4STHI TA W8l TExR (undo) el

|_
| 04:01
| i ERRC SOU RECE RSFR ROMD TRRM %°CF & (row) THPET HECH

(column) &% wEElR SR

|_
| 04:08
| Z7F  WfoeelTm (Miscellaneous) T3 & (row) ® &% mefmesal oferfrey

THZE € 0°F (serial number 6 cell) ® AET ®EIIR

:04:18

| ROOfmf 0% (cell) OfR RSM (mouse) Ef TWHE 8 BFE (button) THET LKW
CaT & (row) R KO WMAER XIMZETC | T4pam, Rief4 (delete)
FTRafs & (row) TR %! & (row) TR KO WHE BRSH4 (highlight)
¥Feroel

|_
| 04:33
| °F (cell) ® B¥%% maf (Right-click) TR W &fef¥ WINME (Delete Cells)

-}
CHE |l



|_
| 04:38
| ®fefs I (Delete Cells) A%F ®XST-F MM (dialog-box) TR T EMEe

|_
| 04:43
| Zefmr, ofed 0PI T (Shift cells up) A%E TIMME (option) TR THES

RSN TH° 3$T (OK button) & TR THE I

|_
| 04:48
| & &fef4 (row delete) S¥%fE TR KR & OfE4 @I (row shift up) ¥3

w're wawee

|_

| 04:55

| &8 ©oOfmEE, & (row) T RA%S$ EACK® (columns) RCT EACK wfaf4
(column delete) '8 RHIl WORFET Iz TA WS KRE Of TER (undo)

55 ereofi|

|_

| 05:04

| =S¥ WERT & (row) RRE TROD ECK (column) RRE AMxleme! Tygam
HITSHET, FFCE ®’SD A ¢ kS WEERC BN (Calc) ST Mf4M (sheets) WML

zmxfere! cspam mrssmEmein swecofl

|_
| 05:14
| &%Y RO'T ERE OfF (sheet) GRS E°NI (Calc) # AMRIEE RHI KX

RO moOim TMf TRERE® TRE ¢ eamil

|_
| 05:23
| &t Amelerw efs of4 (sheet) TOIM 7w CEER RWS M4 (sheet) TOE

*T¥ TOE RTR (method) RFRIRTE FAT ATF X DLW T KTl



|-
| 05:30
| R°TR 1= (menu bar) ® RWE FCOFHE T INOT (Insert option) % THCE ®SM

of% (sheet) S TR TR I

|_
| 05:36
| 7% (heading) & HEMEH MF4 (Insert Sheet) AKT %F RBE W-3 W™ (dialog-

box) TH T Memeel

-
| 05:41

| e Az ofefeeets ofg (sheet) T RPOR TE'F Of4 (sheet) TR
AmeiTes TeEse maTs ofs awlT SHE (After current sheet radio button)

ool Txwe xered)

|_

| 05:49

| TR (Name) A%8 EXIOfR T'% 5 T8 OfF (sheet) TOf OFf% 2 (Sheet 4)
ARC T amell ROf ofmser (system) T RIES T€3 RRIMTA O'FC TFER

TSOOM RRID T3 25

|_
| 06:01
| Z°2f, TE° IFE (OK button) THEI T'x xe Aefr #'zfr mfzfeeefs ofs

(sheet) Tl Z°I1' RPMR TC'F Of (sheet) TR AMHIIEMIM T% KT Kl

:06:09

| TE’8 f (sheet) TR AMRITCT TS MM FTR (method) $f EHIM RfER
(Calc window) Wf THT 31 Rx® Rwals e #fm ofzfeeafs ofs (sheet)
mf $°% (tab) $ THST WM HEMEH M5 T ST (Insert Sheet option) & Tk

TRRE I



|_
| 06:19
| O'"E 2, f% (sheets) Ef ®ROII TROD ®E(D XT3 7% TREM T @

3ST (OK button) TR I RfT f% (sheet) # oM ®ePm »ee Byexiemef|

|_

| 06:31

| TE'8 f% (sheet) TR AIRITTT TS MM KXK XHE BT (method) f oof g
8 (sheet tab) mf #°T Te Rws sfemfeesmf ofFs’S (symbol) ReMM TR

™f FE (Add Sheet button) TR I

|_
| 06:43
| R THER HE'% SH8 OF4 (sheet) TRV %1 BPMR TT'F MWF (sheet) TR

RIC® AyxfIemmefi)

:06:51

| REME f ’¥S -3 MM (Insert Sheet dialog-box) Mfzfezam wE's ™y
(sheet) AMRIEITW TS FTR (method) $f KXK KT BR &, OFE 280
(sheet tabs) 8, @& M LS WRE (Add Sheet plus sign) ™ Z°' TIC REF

TATE WERR THERCA

|_
| 07:06
| TAWE REFR THER T'X KC KCOWEH Of RBE -3 WM (Insert Sheet dialog-box)

%3 E'mell

|_
| 07:13
| f (sheet) EAl TEIM e’y RREW-F WM (dialog-box) $ KITT RPWR

TEe 3FT (OK button) THIFR



-
| 07:20
| SEMEH 4™ (insert sheets) EAl RS WMR PHST RIMR C'% 5T EeIT (Calc)

Mf4™ (sheets) EIEFRC ENMERT® A%TH PRSI

|_
| 07:27
| % (Sheets) TRIRF THKPET TILEZ ©HEC EAMTT 25l

:07:31
| f% (sheet) TR EATMER°® ARESRI EAMIC M FSIE Of% (sheet) mAl $°F (tab) $
&' R4%-Hel (right-click) THREfR TR WIN-WIN ®ER (pop-up menu) Tf wfcly
of% @MME (Delete Sheet option) & THSIR TR 7°M T INME (Yes option) &
[d:21 k2]

|_
| 07:45
| of% (sheet) TR ET%FE TT ¥¥ E Wl

|_
| 07:48
| Of (sheet) TR EMECIT ©R I SHI(AF RCR T (menu bar) & BHFK

©moE (Edit option) ™fzfezamef

|_
| 07:55
| 27w - mefmrs C'% e afmK (list) $Tf Of% & (Sheet 3) EmClmen! ®TR

ger (menu bar) T Brf% WMME (Edit option) & TR

-
| 08:05
| Zefm WCR-TIN ®CR (pop-up menu) T ®fef¥ TIMME (Delete option) ®

TR TR 7o) TIMME (Yes option) ® THIR



|_
| 08:12
| Of% (sheet) T EM%(E €T Wmell i T%'5C ®ERTH (document) ®

%8 A mER TexR(undo) FeEf

:08:19

| f% (sheet) RRR HME® ARATHRI ZHE TWHC T'% ™ Of4 & (Sheet 2) THREF
™f% & (Sheet 3) EAMYL YRRSHK O & #°8 (Sheet2) & THEIR TR w3 ER
(keyboard) maf Mfe% ISE (Shift button) THE THT Mf4 & #°F (Sheet 3 tab) ®

[di21 k2]

:08:36

| efr, $°8 (tab) cofmamf WrM RIWs® &%4%-melm (right-click) 3R Twam
WUS-GST PR (pop-up menu) ® Ffef$ f% TIMME (Delete Sheet option)
® TREIR TRET R WIMME (Yes option) ® TR

|_
| 08:47
| 're B2 f% (sheet) Tefr Bl Swefl KX $T PREITIRRET T'% KC

TATFR A WRE(FOII TR TR (undo) SFEfl

|_
| 08:56
| Of (sheet) TR EIEIT T MM cHI(AF RCR T (menu bar) T H&MH

TmoE (Edit option) ™fzfezamef

|_

| 09:03

| 7R - mefTEs C'% 5e afmK (list) P ofE € (Sheet 6) TRl ™fE »
(Sheet 7) mmefmerl R T (menu bar) ™ Brf¥ TINME (Edit option) &

THEfR TR O TIMME (Sheet option) ® THIIR



|_
| 09:14
| Zefmr, SCR-WIN KT, (pop-up menu) T P @ INME (Select option) &

o212

:09:19

| T el RRe -3 M (dialog-box) TRE O ¢ TINME (Sheet 6 option) &
TR3lR ©RT WS ER (keyboard) EAf MFEX BSE (Shift button) THT TRT OFF @
WIMMT (Sheet 7 option) ® TR

|_
| 09:30
| T'E° BPE (OK button) ® THEIRI ®eofe mAmM STASTE OFF (sheet) ofm TR

xemef

|_
| 09:37
| Az ©RIM ®°T e (menu bar) T B&f¥ WIMOE (Edit option) & T3

TR Of% TIMOE (Sheet option) & TR

-
| 09:45
| 2, W-TWIN TR (pop-up menu) T &fef4 WIMME (Delete option) AT

THEIR. TR 7o) TIMME (Yes option) & WK THIIR

|_
| 09:51
| Of0 (sheets) *&r X EINMRD TT [ERSTl

|_
| 09:56
| E°IW (Calc) $* 0f% (sheets) HIART HWMMEACI PRRZ KPOR T K¢ 7 im

ROYLEROFE (spreadsheet) $ MF¥M (sheets) EIRRT RN T emel sERO



|_

| 10:03

| BEfTHS O'RT ROOEFROIH (spreadsheets) $ ReMmRf, RX°TCF 4
RIE’T4 (sheets default) & % $ (sheet 1), O & (sheet 2), ™F¥ & (sheet 3)

orrl oft Reee 5 el

|_
| 10:13
| ool @ImPmIm KooyeERof4 (spreadsheet) EFRl MFM4™ (sheets) XERS T

ERCC THT' TWRE 4™ (sheets) RRE BT RPFRR, Rl ST & WEmH|

|_
| 10:21
| Of% (sheet) Of TR T'*'%e MFST RPW HET ENT (Calc) T TILHS

RRiD & esml xrm X3 el

|_
| 10:27
| A2 ZR/E THE, TR HC Of% 2 (Sheet 4) TR TWT (Dump) ARC T elmemal

MRC OF 2 $°F (Sheet 4 tab) KRR ®8J ESM (double-click) ST TEF X

|_

| 10:37

| o'we efeemfm of$ #°wfm (Renaming Sheet heading) T %8 ®R%e -3 M
(dialog-box) AWREWIMR KT KWefl FESTH (default)  mOFR f% 2 (Sheet

4) ¥ SMOT MO (textbox) TR &l

|_
| 10:47
| Aefm, ALe TERS KRMD TR EIC GRT OfF (sheet) TE'S TR RIOT

(Dump) A%T wRMM T e



|_

| 10:52

| T'E° B$E (OK button) THR TR CORE 0% 2 $°8 (Sheet 4 tab) ®f 7RI
(Dump) A%C R TEIR WKl TS B2 OfF ¢ (Sheet 5) TRAT TIT

(Dump) T BRSOl

|_
| 11:02
| Rofe efser@’ef meIm (LibreOffice Calc) Ef FOWUHEHE $RS ETRT (Spoken

Tutorial) Ef G&'S8 OET TR LTSl

|_
| 11:08
| ORSINC AREER, TR HC FREE: B (rows) GROMN ESKD (columns)

2MR(TT TrAl EISHETI

|_
| 11:14
| f$00 (sheets) AMRITT TROW EMTHI, W% &fT°F (sheets rename) 531

|_
| 11:19
| T T8l OfET- KON RO e sl R4 T /T O (Spreadsheet

Practice.ods sheet) TR AW TG I

|_
| 11:25
| 7z°rfm oferfrey Ch3er (Serial Number) TH3E & (row) ® %78 CHRRl ENTAE |

of% (sheet) 8 RIMMEr4meTs % (Department Sheet) ® &feR (rename) el

|_
| 11:32
| mferfs efmr (link) ® E°A~ef8 TfRf7 (video) ® FeMam



|_
| 11:36
| Rofe ROOYUHE PR EfRY YRa'z°m (Spoken Tutorial project) COREITE el

o'rmf WES BERMR (bandwidth) S°earsal, RETE® (download) Fam Rem3iz|

-
| 11:44

| ROYEE P erfrey e c°m $fF (Spoken Tutorial Project team) C:
RONUHE $RS afReN (spoken tutorial) ®fefEzam Remer’sted (workshops)

R mE I

: 11:50

| TEEHE (online) RWRME "% W Mesofme mesfefmEsm (certificates) el
TAC3 R AMFRT, ETHT T4 KON HT ARET PR afrT 7v4 T oae
(contact at spoken hyphen tutorial dot org) & ®3farmrsil

: 11:59

| ROOWUHE $ReafRed We'e’ ¥ BT # ©° 8 yue'c w4 (Spoken Tutorial
project Talk to a Teacher project) Ef Mam TKell k! csfofmm ©rs Smmf
sr3fEmf X mammf kseme TiOS (ICT), THRAOTER' (MHRD), T

oermet ol

: 12:12

| ®¥I3T TOff TEIN Re'S ZONUHEE ARET $RPEIRT 7% ©oaef
MM TETHRFTEOIS BREC KEpE” (spoken hyphen tutorial dot org slash
NMEICT hyphen Intro) & E 3fmef)

|_
| 12:22
| CoR'E R mfo'aels € e serRmmell € Cmee X5 TR ofil g

wfzmf Tmxef



