
{| border=1 
| ’’’Time’’’ 
| ’’’Narration’’’ 
 
|- 
|00:00 

|libreAofis keLQ ‘’’ (‘’’LibreOffice Calc”’) d AedvaNsd formetiH AeNd 

p_roteQsN ‘’’ (‘’’Advanced Formatting and Protection”’) gi s_pokN t_yutoriyeL ‘’’ 
(‘’’Spoken Tutorial”’) d traMn AoQcri| 
 
|- 
|00:07 

|t_yutoriyeL ‘’’ (tutorial) Asid AEKoIn tMgni mdudi mtO krMn s_p_redsiY ‘’’ 

(spreadsheet) Ambu pasward p_roteQ ‘’’ (‘’’Password protect”’) tOgni, 

Is_p_redsiY ‘’’ (Spreadsheet) Amd siY ‘’’ (sheet) nt_rg teb ‘’’ (tab) AmKQpu 

pasward p_roteQ ‘’’ (Password protect) tOgni, databes ‘’’ (database) Amdi 

reNjes ‘’’ (‘’’Ranges”’) krMn difaIN ‘’’ (Define) tOgni,  
sbtoteL ‘’’ (‘’’Subtotal”’) AopsN ‘’’ (option) Amdi velideY ‘’’ (‘’’Validate”’) seLs ‘’’ 

(cells) sijiNngni| 
 
|- 
|00:25 

|msid AEKoIn sijiNnri: 

UbuNtu linQs ‘’’ (‘’’Ubuntu Linux”’) vrjN 10.04 ‘’’ (version 10.04) Amdi 

libreAofis suIY ‘’’ (‘’’LibreOffice Suite”’) vrjN 3.3.4 ‘’’ (version 3.3.4)| 
 
|- 
|00:35 

|AEKoIn prsoneL-faInaNs-t_rekr.AodiAes ‘’’ (‘’’Personal-Finance-Tracker.ods”’) 

haHlsi| 
 
|- 
|00:40 

|AhaNbd AEKoI faIL ‘’’ (file) Asibu pasward p_roteQ ‘’’ (‘’’password protect”’) 

tOb tMlsi| 
 
|- 
|00:44 



|msigi AoPsN ‘’’ (option) Asin soIhNde mdudi pasward ‘’’ (password) Adubu 

KHb miAoI KQtn faIL ‘’’ (file) Adu haHb ZMmi| 
 
|- 
|00:51 

|meN menu ‘’’ (‘’’Main menu”’) dgi faIL ‘’’ (‘’’File”’) Amdi sev Aes ‘’’ (‘’’Save As”’) t 
nMlo| 
 
|- 
|00:55 

|sev ‘’’ (‘’’Save”’) daIlog-boQs ‘’’ (dialog-box) ToQlQI| 
 
|- 
|00:58 

|hOjiQ sev wiT paswar_d ‘’’ (‘’’Save with password”’) boQs ‘’’ (box) Adu yeHsNlo| 
 
|- 
|01:03 

|Adug sev ‘’’ (‘’’Save”’) nMlo| 
 
|- 
|01:06 

|AEKoIn sev Aes ‘’’ (‘’’Save As”’) AoPsN ‘’’ (option) sijiNnribn AEKoIn 

AtoPp faIL ‘’’ (file) AoIn sev ‘’’ (save) tOb yaI nt_rg haNngi cP manb faIL ‘’’ 
(file) Adu siNdoQp yaI| 
 
|- 
|01:15 

|msid AEKoIn faIL ‘’’ (file) Adu siNdoQlsi| 
 
|- 
|01:18 

|yes ‘’’ (‘’’Yes”’) nMlo| 
 
|- 
|01:20 

|Adug pasward ‘’’ (‘’’password”’) Am nMlo| 
 
 



|- 
|01:23 

|AmsuH kNfirM boQs ‘’’ (‘’’Confirm box”’) tsu pasward ‘’’ (password) AmuQk 

nMlo AmsuH Aoke ‘’’ (‘’’OK”’) nMlo| 
 
|- 
|01:30 

|Adug prsoneL-faInaNs-t_rekr.AodiAes ‘’’ (‘’’Personal-Finance-Tracker.ods”’) 

Adu KuMjiLlo| 
 
|- 
|01:36 

|hOjiQ AEKoI faIL ‘’’ (file) Asi hNjNn AmuQk haHlsi Adug kri tOrQpge 

haIbdu yeHsiLlsi| 
 
|- 
|01:41 

|AeNtr pasward ‘’’ (‘’’Enter Password”’) daIlog-boQs ‘’’ (dialog-box) Adu ToQle! 
 
|- 
|01:45 

|msid AraNb pasward ‘’’ (password) Am nMlsi| 
 
|- 
|01:48 

|Aoke ‘’’ (‘’’OK”’) nMlo| 
 
|- 
|01:50 

|pasward ‘’’ (password) Adu laLle haIb Irr mesej ‘’’ (error message) Am 

AEKoIn fqle| 
 
|- 
|01:56 

|hOjiQ AcuMb paswar_d ‘’’ (password) Adu nMlo| 
 
|- 
|01:59 

|faIL ‘’’ (file) Adu haHdoQlQle| 



 
|- 
|02:01 

|mtO krMn AEKoIn paswar_d  AoPsN ‘’’ (password option) Adu lOToQkni? 

Mdusu IcM cMb Amni| 
 
|- 
|02:07 

|AEKoIn sev wiT pasward ‘’’ (‘’’Save with password”’) AoPsN ‘’’ (option) Adu 

AN-ceQ ‘’’ (uncheck) tOre| 
 
|- 
|02:10 

|AmuQksu AEKoIn sev ‘’’ (‘’’Save”’) AoPsN ‘’’ (option) Adu sijiNnbn AEKoIn 

AtoPp faIL ‘’’ (file) Am AoIn sev ‘’’ (save) tOb yaI nt_rg haNngi cP manb 

faIL ‘’’ (file) Adu siNdoQp yaI| 
 
|- 
|02:18 

|msid AEKoIn faIL ‘’’ (file) Adu siNdoQlsi| 
 
|- 
|02:21 

|yes ‘’’ (‘’’Yes”’) nMlo| 
 
|- 
|02:23 

|AEKoIn faIL ‘’’ (file) Adu k_los ‘’’ (‘’’close”’) Amdi AopN ‘’’ (‘’’open”’) tOrsi| 
 
|- 
|02:27 

|nhaQn faIL ‘’’ (file) Adu haHdoQnb pasward ‘’’ (password) Am cHde| 
 
|- 
|02:31 

|AEKoIn siY ‘’’ (sheet) siH msa AmmMbu mtO krMn paswar_d p_roteQ ‘’’ 
(‘’’password protect”’) tOgni haIbdu tMlsi| 
 
 



|- 
|02:37 

|menu bar‘’’ (menu bar) dgi tuLs ‘’’ (‘’’Tools”’) >p_roteQ dokumeNY ‘’’ (‘’’Protect 

Document”’) AmsuH siY ‘’’ (‘’’Sheet”’) t nMlo| 
 
|- 
|02:44 

|p_roteQ siY ‘’’ (‘’’Protect Sheet”’) daIlog-boQs ‘’’ (dialog-box) ToQlQle| 
 
|- 
|02:47 

|siY ‘’’ (sheet) Adu ZaQToQnb AhaNbd AoPsN ‘’’ (option) seleQ loQ seLs ‘’’ 
(‘’’Select Locked cells”’) Amdi seleQ ANloQ seLs ‘’’ (‘’’Select Unlocked cells”’) 

siH Adu ANceQ ‘’’ (un-check) tOro| 
 
|- 
|02:56 

|hOjiQ pasward ‘’’ (‘’’Password”’) fiLd ‘’’ (field) d AEKoIn lwar kes ‘’’ (lower 

case) t Aebisi ‘’’ (‘’’abc”’) nMlsi Amdi kNfarM ‘’’ (‘’’Confirm”’) fiL_d ‘’’ (field) d 

pasward ‘’’ (password) Adu AmuQk nMlo| 
 
|- 
|03:07 

|Aoke ‘’’ (‘’’OK”’) nMlo| hOjiQ AEKoI seL ‘’’ (‘’’cell”’) Amd deta ‘’’ (data) KNb 

Amdi seMdoQnb hoYnsi| 
 
|- 
|03:15 

|AEKoIn seL ‘’’ (cell) Amt KNb ZMd_re! 
 
|- 
|03:18 

|siY ‘’’ (sheet) Adu seMdoQp ZMd_re! 
 
|- 
|03:22 

|Adubu AtE siY ‘’’ (sheet) siHgin kMdOb? 
 
 



|- 
|03:24 

|siY2 ‘’’ (‘’’Sheet2”’) d AEKoI nMlsi| 
 
|- 
|03:27 

|AEKoI seL ‘’’ (cell) KLlsi Adug IdiY ‘’’ (‘’’edit”’) tOnb hoYnrsi| 
 
|- 
|03:30 

|keLQ ‘’’ (‘’’Calc”’) n AEKoId AtoPp siY ‘’’ (sheet) siHd lEb seL ‘’’ (cell) 

siHbu seMdoQp yahLli| 
 
|- 
|03:35 

|AEKoI AhaNb siY ‘’’ (sheet) tud AmuQ cYlsi| 
 
|- 
|03:38 

|hOjiQ AEKoI siY ‘’’ (sheet) Adu AN-p_roteQ ‘’’ (un-protect) tOrsi| 
 
|- 
|03:41 

|msi AcMbni| 
 
|- 
|03:43 

|menu bar ‘’’ (menu bar) dgi tuLs ‘’’ (‘’’Tools”’)> p_roteQ dokumeNY ‘’’ (‘’’Protect 

Document”’) AmsuH siY ‘’’ (‘’’Sheet”’) t nMlo| 
 
|- 
|03:49 

|pasward ‘’’ (password) hqb daIlog-boQs ‘’’ (dialog-box) Am ToQle| 
 
|- 
|03:53 

|lwar kes ‘’’ (lower case) t Aebisi ‘’’ (‘’’abc”’) nMlo AmsuH Aoke ‘’’ (‘’’OK”’) 

nMlo| 
 
 



|- 
|03:59 

|AEKoIn seL ‘’’ (cell) siH Adu AmuQk KNb ZMle! 
 
|- 
|04:03 

|AEKoI reNjes ‘’’ (‘’’Ranges”’) gi mrMd tMlsi| 
 
|- 
|04:06 

|nhaQn Is_p_redsiY ‘’’ (spreadsheet) Amd seL ‘’’ (cell) siHgi reNj ‘’’ (range) 

Am difaIN ‘’’ (define) tOb yaI Adug dtabes ‘’’ (database) AoIn sijiNnb yaI| 
 
|- 
|04:12 

|dtabes reNj ‘’’ (‘’’database range”’) Asigi ro ‘’’ (row) KudiH dtabes ‘’’ (database) 

rekord ‘’’ (‘’’record”’) Amg sMnE Amdi 
 
|- 
|04:17 

|ro ‘’’ (row) Amd seL ‘’’ (‘’’cell”’) AmmM KudiHmQ dtabes ‘’’ (database) fiLd ‘’’ 

(‘’’field”’) Amg sMnE| 
 
|- 
|04:22 

|dtabes ‘’’ (database) Amd tOb yabguMn nhaQn reNj ‘’’ (range) d sorY ‘’’ 
(‘’’sort”’), kaHbu seMb, Tib AmsuH kaLkulesN ‘’’ (calculation) siH paHToQp 

yaI| 
 
|- 
|04:30 

|AEKoIn prsoneL-faInaNs-t_rekr.AodiAes ‘’’ (‘’’Personal-Finance-Tracker.ods”’) 

d dtabes ‘’’ (database) Am difaIN ‘’’ (define) tOrsi Amdi dta ‘’’ (data) Adu sorY 
‘’’ (‘’’sort”’) tOsi| 
 
|- 
|04:38 



|AhaNbd AEKoIn dtabes ‘’’ (database) d mTO tarib AaIteM ‘’’ (item) siH Adu 

KNsi| 
 
|- 
|04:43 

|AEKoIn hediH ‘’’ (heading) AesAeN ‘’’ (‘’’SN”’) dgi AekaUNY ‘’’ (‘’’Account”’) 

faUbgi mKad lEb dta ‘’’ (data) siH Adu pulPn KLlsi| AEKoIn mtO krMn dta 
‘’’ (data) KNgni haIbdu tMK_re| 
 
|- 
|04:53 

|hOjiQ AEKoIgi dtabes ‘’’ (database) Adu mmiH ToLlsi| 
 
|- 
|04:56 

|menu bar ‘’’ (Menu bar) dgi deta ‘’’ (‘’’Data”’) d nMlo Adug AmuQk difaIN reNj ‘’’ 
(‘’’Define Range”’) d nMlo| 
 
|- 
|05:02 

|neM ‘’’ (‘’’Name”’) fiLd ‘’’ (field) Adud detabase ‘’’ (database) gi AteNb mAoHsu 

AoIrib ditibiAes ‘’’ (dtbs) nMlo| 
 
|- 
|05:08 

|Aoke ‘’’ (‘’’OK”’) nMlo| 
 
|- 
|05:10 

|AmuQksu menu bar ‘’’ (Menu bar) dgi deta ‘’’ (‘’’Data”’) Amdi seleQ reNj ‘’’ 
(‘’’Select Range”’) d nMlo| 
 
|- 
|05:15 

|yeHZu mdudi ToQlQlib seleQ dtabes reNj ‘’’ (‘’’Select Database Range”’) 

daIlog-boQs ‘’’ (dialog-box) Adud ditibiAes ‘’’ (‘’’dtbs”’) haIrib mmiH Adu 

dtabes ‘’’ (database) AoIn ToQle| 
 



|- 
|05:24 

|Aoke btN(‘’’OK button”’)  d nMlo| 
 
|- 
|05:27 

|hOjiQ AEKoI dtabes ‘’’ (database) d yaUrib dta ‘’’ (data) Adu sorY ‘’’ (sort) 

tOrsi| 
 
|- 
|05:31 

|menu bar ‘’’ (Menu bar) dgi dta ‘’’ (‘’’Data”’) Amdi sorY ‘’’ (‘’’Sort”’) t nMlo| 
 
|- 
|05:35 

|ToQlib sorY ‘’’ (‘’’Sort”’) daIlog-boQs ‘’’ (dialog-box) Adud sorY baI ‘’’ (‘’’Sort 

by”’) fiLd ‘’’ (field) d nMlo Amdi AesAeN ‘’’ (‘’’SN”’) KLlo| 
 
|- 
|05:42 

|mTqd yeYloMdgi diseNdiH ‘’’ (‘’’Descending”’) KLlo| 
 
|- 
|05:47 

|AhaNb deN baI ‘’’ (‘’’Then by”’) fiLd ‘’’ (field) gi mKad d_roP-daUN ‘’’ (drop-down) d 

nMlo Amdi kosY ‘’’ (‘’’Cost”’) KLlo| 
 
|- 
|05:54 

|AmuQksu yeYloMdgi diseNdiH ‘’’ (‘’’Descending”’) KLlo| 
 
|- 
|05:58 

|Anisub deN baI ‘’’ (‘’’Then by”’) fiLd ‘’’ (field) Adud d_roP-daUN ‘’’ (drop-down) d 
nMlo, s_peNY ‘’’ (‘’’Spent”’) KLlo Adug diseNdiH ‘’’ (‘’’Descending”’) KLlo| 
 
|- 
|06:07 

|Aoke ‘’’ (‘’’OK”’)  nMlo| 



 
|- 
|06:09 

|dta ‘’’ (data) Adu hodiH ‘’’ (heading) AesAeN ‘’’ (‘’’SN”’) gi mKad sorY ‘’’ (sort) 

tOre AmsuH AcObdgi mcad tOre| 
 
|- 
|06:15 

|msig cP mann AEKoIn dtabes ‘’’ (database) mnuHdud AtE AopresN ‘’’ 
(operation) siHsu tOb yaI| 
 
|- 
|06:21 

|AEKoIn kNt_roL + Jed ‘’’ (‘’’CTRL+Z”’) ki ‘’’ (key) siH nMdun sorY ‘’’ (‘’’sort”’) 

Adu ANdu ‘’’ (‘’’undo”’) tOrsi Amdi AseHb dta ‘’’ (data) Adu fqlsi| 
 
|- 
|06:28 

|hOjiQ AEKoI keLQ ‘’’ (‘’’Calc”’) d sbtoteL ‘’’ (‘’’Subtotal”’) AoPsN ‘’’ (option) mtO 

krMn sijiNngni haIbdu tMlsi| 
 
|- 
|06:34 

|sbtoteL ‘’’ (‘’’Subtotal”’) AoPsN ‘’’ (option) Adun AEKoIgi ApaMb fHsN ‘’’ 
(function) sijiNndun maNndb hediH ‘’’ (heading) mKLsiHd lErib dta ‘’’ (data) gi 

ApuNb msiH puToQI| 
 
|- 
|06:43 

|AEKoIn hediH ‘’’ (heading) kosY ‘’’ (‘’’Cost”’) gi mKad lEb dta ‘’’ (data) gi 

sbtoteL ‘’’ (subtotal) puToQlsi| 
 
|- 
|06:49 

|AhaNbd AEKoIn ro ‘’’ (row) msiH 8 subgi AeNt_ri ‘’’ (entry) Adu kQTYlsi| 
 
|- 
|06:53 



|hediH ‘’’ (heading) AesAeN ‘’’ (‘’’SN”’) dgi AekaUNY ‘’’ (‘’’ACCOUNT”’) faUbgi 

mKad lEb dta ‘’’ (data) siH Adu pulPn KLlsi| 
 
|- 
|06:59 

|mTqd menu bar ‘’’ (Menu bar) dgi dta ‘’’ (‘’’Data”’) Amdi sbtoteLs ‘’’ 
(‘’’Subtotals”’) nMlo| 
 
|- 
|07:04 

|ToQlQlib sbtoteLs ‘’’ (‘’’Subtotals”’) daIlog-boQs ‘’’ (dialog-box) msid g_ruP 

baI ‘’’ (‘’’Group by”’) fiLd ‘’’ (field) dgi AEKoIn AesAeN ‘’’ (‘’’SN”’) KLlsi| 
 
|- 
|07:11 

|msin dta ‘’’ (data) bu siriyeL nMbr ‘’’ (‘’’Serial Number”’) n puNsili| 
 
|- 
|07:15 

|mTqd kaLkuleY sbtoteLs for ‘’’ (‘’’Calculate subtotals for”’) fiLd ‘’’ (field) Adud 

kosY ‘’’ (‘’’Cost”’) AoPsN ‘’’ (option) d nMlo| 
 
|- 
|07:21 

|msin msigi mKad lErib AeNt_ri ‘’’ (entry) siHgi ApuNb puToQpni| 
 
|- 
|07:26 

|yus fHsN ‘’’ (‘’’Use function”’) gi fiLd ‘’’ (field) mKad AEKoIn sM ‘’’ (‘’’Sum”’) 

KLlsi Amdi Aoke ‘’’ (‘’’OK”’) nMlsi| 
 
|- 
|07:33 

|yeHZu mdudi AoNt_ri ‘’’ (entry) siHgi g_raNd toteL ‘’’ (‘’’Grand total”’) Adu hediH 
‘’’ (heading) kosYs ‘’’ (‘’’Costs”’) mKad Is_p_redsiY ‘’’ (spreadsheet) mKad UYle| 
 
|- 
|07:41 



|siY ‘’’ (‘’’sheet”’) ki AoITqbd AnOb teb ‘’’ (tab) AhuM 1, 2(1, 2) Amdi 3(3) 

lEre| 
 
|- 
|07:47 

|msigi teb ‘’’ (tab) siH Asin dta ‘’’ (data) bu mKL AhuM ToQn UhLle| 
 
|- 
|07:52 

|AEKoI teb ‘’’ (tab) 1 ‘’’ (‘’’1”’) d nMlsi| 
 
|- 
|07:54 

|yeHZu kosYs ‘’’ (‘’’Costs”’) mKad lEb dta ‘’’ (data) gi pulP ApuNb AdutmQ 

UYle| 
 
|- 
|08:00 

|teb ‘’’ (tab) 2 ‘’’ (‘’’2”’) d nMlo| 
 
|- 
|08:02 

|kosYs ‘’’ (‘’’Costs”’) gi mKad lEb dta ‘’’ (data) Amdi pulP ApuNb Adu UYle| 
 
|- 
|08:08 

|hOjiQ teb ‘’’ (tab) 3 ‘’’ (‘’’3”’) d nMlo| 
 
|- 
|08:11 

|AEKoIn kosYs ‘’’ (‘’’Costs”’) gi mKad siY ‘’’ (sheet) Amdi g_raNd toteL ‘’’ 
(‘’’grand total”’) Adu mriQcuMn seHn Ure| 
 
|- 
|08:18 

|msigi faIL ‘’’ (file) Asi KuMjLlsi| 
 
|- 
|08:21 



|sev ‘’’ (‘’’Save”’) Amdi diskard ceNjes ‘’’ (‘’’Discard changes”’) haIb mesej ‘’’ 
(message) Amg loInn daIlog-boQs ‘’’ (dialog-box) Am ToQlQle| 
 
|- 
|08:26 

|diskard ‘’’ (‘’’Discard”’) d nMlo| 
 
|- 
|08:28 

|hOjiQ AEKoI faIL ‘’’ (file) Adu AmuQk haHdoQlsi| 
 
|- 
|08:31 

|hOjiQ AEKoI libreAofis keLQ ‘’’ (LibreOffice Calc) d veliditi ‘’’ (‘’’Validity”’) 

AoPsN ‘’’ (option) gi mtaHd tMlsi| 
 
|- 
|08:37 

|veliditi ‘’’ (‘’’Validity”’) AoPsN ‘’’ (option) Adun Is_p_redsiY ‘’’ (spreadsheet) 

Adud dta velideY ‘’’ (data validate) tOI| 
 
|- 
|08:41 

|msi Is_p_redsiY ‘’’ (spreadsheet) Adud KLlb seL ‘’’ (cell) siHgi velidesN 

ruLs ‘’’ (‘’’Validation rules”’) pu mca KaIdoQlg tOI| 
 
|- 
|08:49 

|KudM AoIn prsoneL-faInaNs-t_rekr.AodiAes ‘’’ (‘’’Personal-Finance-

Tracker.ods”’) t AEKoIn velidesN ‘’’ (‘’’Validation”’) sijiNnrg lEKib AaIteM ‘’’ 
(item) siHgi seNTibgi mwoH Adu mca KaIdoQp yaI| 
 
|- 
|08:59 

|hOjiQ hediH ‘’’ (heading) deY ‘’’ (‘’’Date”’) Amdi msigi kNteNY ‘’’ (content) siH 

KQTYlsi| 
 
|- 
|09:04 



|AEKoIn AeM-Ao-pi ‘’’ (‘’’M-O-P”’) bu mod Aof pemeNY ‘’’ (‘’’Mode of Payment”’) gi 
hediH ‘’’ (heading) AtoPp Am AoIn pirsi| 
 
|- 
|09:12 

|hediH ‘’’ (heading) AeM-Ao-pi ‘’’ (‘’’M-O-P”’) gi mKad seL ‘’’ (cell) siH Adu 

hediH ‘’’ (heading) AaIteMs ‘’’ (‘’’Items”’) gi mKad lErib dta AeNt_ris ‘’’ (data 

entries) gi seNTibgi mwoH Adu UYpd sijiNnb yaI| 
 
|- 
|09:21 

|mdud selri ‘’’ (‘’’Salary”’), IleQt_risiti biLs ‘’’ (‘’’Electricity Bills”’) Amdi AtE 

kMponeNY ‘’’ (component) siHni| 
 
|- 
|09:27 

|hediH AeM-Ao-pi ‘’’ (‘’’Heading M-O-P”’) gi mKad lEb seL ‘’’ (cell) AhaHb Adud 

nMlsi| 
 
|- 
|09:33 

|msid kMponeNY ‘’’ (component) selri ‘’’ (‘’’Salary”’) gi seNTibgi mwoH lEgni| 
 
|- 
|09:38 

|hOjiQ menu bar ‘’’ (Menu bar) dgi dta ‘’’ (‘’’Data”’) Amdi veliditi ‘’’ (‘’’Validity”’) d 

nMlo| 
 
|- 
|09:43 

|veliditi ‘’’ (‘’’Validity”’) daIlog-boQs ‘’’ (dialog-box) Adu ToQlQle| 
 
|- 
|09:47 

|AEKoI k_raIteriya ‘’’ (‘’’Criteria”’) teb ‘’’ (tab) t nMlsi| 
 
|- 
|09:50 



|AelaU ‘’’ (‘’’Allow”’) fiLd d_roP-daUN ‘’’ (field drop-down) dgi lisY ‘’’ (‘’’List”’) t 

nMlo| 
 
|- 
|09:55 

|AeNt_ris ‘’’ (‘’’Entries”’) boQs ‘’’ (box) Adu pop-AP ‘’’ (pop-up) tOrQle| 
 
|- 
|09:58 

|AEKoIn KLlb seL ‘’’ (cell) Adubu velideY ‘’’ (validate) tObd ToQlQkdb AoPsN 
‘’’ (option) siH Adu nMlsi| 
 
|- 
|10:05 

|AEKoIn AhaNb seNTibgi mwoH Adu IN kes ‘’’ (‘’’In Cash”’) haIn Irsi Adug 

kibord ‘’’ (keyboard) tgi AeNtr ‘’’ (Enter) nMlsi| 
 
|- 
|10:13 

|mTqd AEKoIn seNTibgi Anisub mwoH Asi dimaNd d_rafY ‘’’ (‘’’Demand Draft”’) 

haIn Irsi| 
 
|- 
|10:19 

|Aoke ‘’’ (‘’’OK”’) d nMlo| 
 
|- 
|10:21 

|KLlib seL ‘’’ (cell) siH Adu velideY ‘’’ (validate) tOre! 
 
|- 
|10:25 

|hOjiQ nakNd UYlib daUN-Aero ‘’’ (down-arrow) Adud nMlo| 
 
|- 
|10:30 

|nhaQn AEKoIn nMKib AoPsN ‘’’ (option) siH Adu mod Aof pemeNYs ‘’’ 
(‘’’Mode of Payments”’) haIn AeNt_ris ‘’’ (‘’’Entries”’) boQs ‘’’ (box) t Ub_ra? 
 



|- 
|10:36 

|mKad lErib seL ‘’’ (cell) siH Adu velideY ‘’’ (validate) tOnnb AhaNbd tuLbar ‘’’ 
(toolbar) d lEb formeY peNYb_rs ‘’’ (‘’’Format Paintbrush”’) d nMlo| 
 
|- 
|10:43 

|Adug velideY ‘’’ (validate) tOrb seL ‘’’ (cell) gi mKad lErib seL ‘’’ (cell) siH 

Adu AoITqb maUs btN ‘’’ (‘’’mouse button”’) nMdun Amdi seL ‘’’ (cell) siH loMd 

ciHdun KLlo| 
 
|- 
|10:53 

|hOjiQ maUs btN ‘’’ (‘’’mouse button”’) Adu TadoQlo| 
 
|- 
|10:57 

|KLlb seL ‘’’ (cell) KudiHmQ AsuMn cP mann velideY ‘’’ (validate) tOgni| 
 
|- 
|11:09 

|hOjiQ hediH ‘’’ (heading) AeM-Ao-pi ‘’’ (‘’’M-O-P”’) gi mKad lErib seL ‘’’ 
(‘’’cell”’) Adud nMlo Amdi daUN-Aero ‘’’ (down-arrow) d nMlo| 
 
|- 
|11:17 

|seNTibgi mwoHgi AoPsN ‘’’ (option) AnimQ UYle| 
 
|- 
|11:21 

|AEKoI IN kes ‘’’ (‘’’In Cash”’) AoPsN ‘’’ (option) Adu KLlsi| 
 
|- 
|11:25 

|msig cP mann nhaQn seNTibgi mwoHdugi mtuH INn velideY ‘’’ (validate) 

tOrb seL ‘’’ (cell) siH Adud kes ‘’’ (‘’’Cash”’) nt_rga dimaNd d_rafY ‘’’ (‘’’Demand 

Draft”’) KNb yaI| 
 
|- 



|11:36 

|msin libreAofis keLQ ‘’’ (LibreOffice Calc) gi s_pokN t_yutoriyeL ‘’’ (Spoken 

tutorial) Asigi AroIb sruQ Adu purQle| 
 
 
|- 
|11:42 

|sMjLlbd AEKoIn tMK_re mtO krMn Is_p_redsiY ‘’’ (spreadsheet) Ambu 

pasward p_roteQ ‘’’ (‘’’Password protect”’) tOgni 

Is_p_redsiY faIL ‘’’ (spreadsheet file) Amd siY ‘’’ (sheet) Am nt_rg teb ‘’’ (tab) 

Am pasward p_roteQ ‘’’ (password protect) tOb 

dtabes ‘’’ (database) Amgi reNjes ‘’’ (‘’’Ranges”’) difaIN ‘’’ (define) tOb 

sbtoteLs ‘’’ (‘’’Subtotals”’) krMn sijiNnb 

seL ‘’’ (cell) siHbu krMn velideY ‘’’ (‘’’validate”’) tOb 
 
|- 
|12:01 

|mKad pirib liHQ ‘’’ (link) Asid vid_yo ‘’’ (video) yeHZo| 
 
|- 
|12:04 

|s_pokN tutoriyeL “’ (“’Spoken Tutorial”’) p_rojeQ “’ (project) sMlPn pLle| 
 
|- 
|12:07 

|AdoMgi Afb beNwid “’ (bandwidth) lEt_rbdi daUNlod “’ (download) tOrga yeHbiyu| 
 
|- 
|12:11 

|s_pokN tutoriyeL p_rjeQ tiM “’ (Spoken Tutorial Project team) n:  
 
|- 
|12:13 

|s_pokN tutoriyeL “’ (spoken tutorial) siH sijiNndun warQsoP “’ (workshop) kya 
paHToQI| 
 
|- 
|12:17 

|AoNlaIN tesY ‘’’ (online test) t maI paQlbsiHd srtifikeY “’ (certificate) siH 
pi| 
 



|- 
|12:20 

|AkuPp mroLgidmQ msid IbirQU  
kNteQ AeY s_pokN haIfeN tutoriyeL doY AoAarji “’ (‘’’contact@spoken-

tutorial.org”’)| 
 
|- 
|12:27 

|s_pokN tutoriyeL ‘’’ (‘’’Spoken Tutorial”’) p_rojeQ ”’ (project) Asi toQ tu Ae 
ticr ‘’’ (‘’’Talk to a Teacher’’’) p_rojeQ ”’ (project) ki sruQ Amni| 
 
|- 
|12:31 

|msi nesNneL misN AoN IjukesN T_ru AaIsiti ‘’’ (National Mission on 

Education through ICT), AeMhEcAardi ‘’’ (MHRD), varY srkarn sPporY “’ 

(support) tObibni| 
 
|- 
|12:39 

|misN “’ (“’mission”’) Asigi AkuPp mroL Asid fqbigni:  
 
|- 
|12:42 

|s_pokN haIfeN tutoriyeL doY AoAarji s_les AeNAeMIAaIciti haIfeN INt_ro 
“’ (“’spoken hyphen tutorial dot org slash NMEICT hyphen Intro”’)| 
 
|- 
|12:50 

|t_yutoriyeL ‘’’ (tutorial) Asi kisorjiY noHmEkapM(Kishorjit Nongmeikapam) n 

loN hNdoQpni| AE mnipur(Manipur)dgi AokeN KwaIraQpM(Oken 

Khwairakpam) ni| sruQ yabibgi TagYcri| 


