
        Narration                                                    Time

~M\» Spoken-tutorial 6FZk  ~N�Zzg&45é ENEG�~¯g)   Libre office -Writer  

ZLwì
00:01

:Ð Zk$~ëZ 00:07

ÀZÑ�X  ~Writer 00:10
&Ó4ø EHZzg�8X 00:12

gZ>~–Ô»8Ô°ÆMBX 00:14

1®ÔZ&gÑíZzgSNGMBX 00:18

gZ>~Ã.4ÔÃ.‚̂ÔÃ.°X 00:21

Zzg7"~M‚y¯c  6æ  eZY4~ZyS:]»ZEw™ÆZÐ‚�}ÀÅ/Úic�{
YYìX

00:26

LibreOffice Suite Ãøg}M6|ÄÆîg6Zzg  Ubuntu Linux 10.04 �Vë
ZEw™gì�X version 3.3.4 

00:36

ZÐX Aligning Text ëƒÐ¬gZ>~ 00:47

gZ>~ZLËÌIh{eZY4ÃÅw™ZyS:]»ZEw™M�X  M\ 00:50 

*òÃb¯`�ÔZknëZÐÅBÐX resume.odt aèëÔ"3ð HLHgs~ 00:57

åX  ÂNUHåZzgZÐ�ª£Æ�gxy~ZÆHíH)ªg3( RESUME ¬ëä 01:08

 ÂRESUME 6®Óë L™,ÐXM\�BÐ� Align Left ëZkÂÃÉ™Æ  Z[
ª£Æ!NqíÅY+`�X left-aligned 

01:14

Â£Æ�ZNY+ZÆHíƒYñÇX RESUME 6®Óë L™,ÐÂ Align Right Z¤ë 01:25

Â£Æ�ZNZzg!NqíÆ�gxy7Vîg6�YñÇX RESUME 6®Óë L™,Â Justify Z¤ë 01:32

S¤ÀÅÑíccZ¤Zs~ic�{úcVƒCìX  t 01:44

™D�X  undo ZÐ  ë 01:51

Zzg'-.ç
E
EL8)�Ñg~(e{Õo�z‰ÜZEwƒC�X &Ó4ø ENMH 01:54.



CÙ̀Äc�ÐÑzqƒ@ìX 01:58

§bëeZY4~��ZÕoÆ�gxy�Ût™M�X  Zk 2:02

6®ÓëL™Æ(Að FX�YYìX Bullets and Numbering ZzgQ Format �V!543ð GEG!g~¬ 02:07

6®ÓëL™äÆˆ�eZ&Õä Jv…M\�BÐz{Z"54ø
HGEÆ� Bullets and Numbering 

Z6b�ÛZë™@ì&M\eZY4~ZEw™M�X
02:15

�\)é INg~ÌZÏ§b�8MBÃÉ™ÆÅYCìXCÙÑí6�ÐÑzqƒÏX 02:26

~�zu~Z6b6®ÓëL™D�X Numbering type ë 02:34

Å6®ÓëL™,X OK Z[ 02:40

Z[M\ZCª]�Æn»g�X 02:42

NU™D�X  NAME: RAMESH ë 02:46

�!NXM\�BÐ�*Äc�Ñg0�ìX Enter ]NU™äÆˆ 02:50.

ÆÉ”{ÃgóÆ_.Ô�ÆK~�ZzgÄÆK~ÄÌƒM�X  M\ 03:05

NU™,ÐX FATHERS NAME colon MAHESH ~�zuZ]  resume ë 03:13

NU™,X MOTHERS NAME colon SHWETA Å�!™ Enter �z!g{  03:20

 FATHERS OCCUPATION colon GOVERNMENT ZÏ§bëZ7Z��
NU™, MOTHERS OCCUPATION colon HOUSEWIFE Zzg SERVANT 

ÐX

03:27

ZEw™M�X shift tab Zzg Tab M\&Ó4ø EHÆZ&.Ã(Jäc]äÆnZZnK 03:39

ÆWÐgOZzg  HOUSEWIFE Ã»™äÆn¬™uÂ Bullets and Numbering 

MB6  Numbering Off ÆeZ&Õä Jv…~ Bullets and Numbering �!NÔQ Enter 

®ÓëL™,X

03:47

M\�BÐ�M\ÆNUG�Z�]~ÄZ6b7MñÏX 04:03

�z%ûNUHìX NAME ¨g™,�ëäeZY4~Â 04:10

MBZEw™M�X Paste Zzg Copy QÐZÏÀÃNU™äÆ$áëgZ>~ 04:14



Z[ëZÐZEw™*H�X  04:21

paste Zzg copy  ªS�ï�Zzg DeleteÂNAME ~Ð MOTHERS NAME ë 

MBZEw™ÆZÐ�z!g{��X
04:24

Â6™ugÄ™SÐé™ªegr™SÐÉ™,X NAME ~Ð FATHERS NAME 04:33

MB6®Óë L™,X Copy â�k6�ZcVÅ®ÓëL™Æ  Z[ 04:40

Æ™̂ugOX MOTHERS Â 04:45

MB6®ÓëL™,X Paste â�k6�ZcVÅ®ÓëL™Æ  �z!g{ 04:48

Âp�l�ðVƒ�X NAME �Ù��  ë 04:54

X CTRL+V Zzg°Æn  CTRL+C Ì�X»8Æn shortcut keys n ZyM�Æ 04:57

¹ÆìÔ�VM\ÃåÀ�z!g{  ÀÃZqÐic�{%û�z‰Ü  tS¤Zq„§bÆ
�Å¢zg]77CX

05:08

S¤»ÌZEw paste Zzg Cut eZY4~ÀÃZq(Ð�zu~(áYäÆn  M\
™M�X

05:19

Z[ëZÐ™*H�X 05:26

™,X DeleteÂNAME ÂÆMÐÐ MOTHERS ¾ 05:29

ÉNAME ÆMÐÐÂ FATHER'S NAME ™äÆn¬ paste Zzg cut  ZkÂÃ  

™,X
05:34

ÆFATHER'S Z[ NAME MB6®ÓëL™,Ẍg™,�Â Cut 6�ZcVÅ®Óë L™Æ  â�k  

MÐ7g;Ôªt–ce4ƒ�ìX
05:40

ÆMÐgOZzgâ�k6�ZcVÅ®Óë L™,X MOTHERS Z[™uÃÂ  05:54

MB6®ÓëL™,X Paste 05:59

ÆMÐðVƒ�X MOTHER'S M\�BÐ�tÂ 06:02

ZkÆn�ág^–ÅìX CTRL+X 06:07



MBÂÃZkÅZÝ(6!¹g�ìÔ² Copy AfZ&½iï HHÃ»8™äZzg–™ä~ZÚ�Ûtì�
MBÂÃZkÅZÝ(ÐU�êìX Cut 

06:11

ÆMÐÌðV™ÆMÐ'_�X FATHER'S Ã NAME Z[ëÂ 06:27

NU™D�X EDUCATION DETAILS Z[ë*ÄZy 06:31

Font size Zzg Font name IÆẐ[ëÀÆ Bullets and Numbering gZ>~
ps™*ZÐX

06:35

*òììX Font Name ~øg}0k format tool bar Zz6ÅY+ 06:45

³gLìX Liberation Serif Àâ�§eÃ« Font Name 06:52

M\ÅpZéÆ_.Ã.Ånps™äcÉ™äÆnZEwƒ@ìX Font Name 06:57

�ï�X font size Zzg  font style ÃZ Education Details �gVw¾ÄZy  07:04

ì~eZzyZkz6®Óë L™,X Font Name $4-Bï NEGEE™,Q Education details AfZ¬ 07:11

ÅZZlx�BÐX Font Name M\nUzZàz„~ 07:19

Zk6®ÓëL™,X  �l™Æ Liberation Sans 07:25

M\�BÐ�É”{À»Ã.psƒ�X 07:29

ììX Font Size ìÆ!iz~ Font Name 07:34

É”{c6NUƒäzZáÀÆ‚̂Ã(Jäc]äÆ Font Size 6�*xÐªCÙìÔ
nZEwƒ@ìX

07:38

É™,ÐX EDUCATION DETAILS Âë¬  07:52

ìX 12  Zk»ñ��{̄.‚̂ 07:55

6®ÓëL™,X 11 ìÆeZzyZkz6®ÓëL™Æ Font Size Z[ 07:58

Áƒ�ìX  font size M\�BÐ�À» 08:05

Ã(JcÌYYìX  font size ZÏ§b 08:09

IÆˆë�BÐ�gZ>~Ã.»g8ùps™D�X font size  08:13

eZY4cZkÆ¼ÓVÆg8ÃÉ™äÆnZEwƒ@ìX Font Color 08:21



Ãg_�X EDUCATION DETAILS �gVwëÄZy 08:27

Ã�z!g{É™,X EDUCATION DETAILS Â 08:32

MB~eZzyZkz6®ÓëL™Æ!̄{:6®ÓëL™,@�À»g8 Font Color ~toolbar Z[
ƒYñX Light green 

08:36

M\ä�¬�ÄZyZ[!g8»ƒ�ìX 08:48

�B Underline ZzgZ&gÑí Italic ÔZN´ Bold ‚̂MBÆ!iz~M\&M$h4ø FIE1®  Ã.
ÐX

08:52

cZ&gÑíªâ>{™�,ÐX )FY( Italic 6�*xÐªCÙìÔtM\ÆÀÃúcVÔ 09:00

É™,X EDUCATION DETAILS ¬ÄZy  09:07

W&½èG0E6®Óë L™,X Bold ™äÆn Bold ÀÃ  09:11

M\�BÐ�É”{&4h½ï HGH1®ƒ�X 09:15

)FY(ƒYñÇX italic W&½èG0E6®ÓëL™,ÂÀ Italic ZÏ§bZ¤M\ 09:19

6®ÓëL™,X Underline  09:25

Wk6®Óë L™äÐM\»ÀZ&gÑíªâ>{ƒYñÇX Underline  09:26

ÀZ[Z&gÑðìX  M\�BÐ�É”{  09:31

MB6�z!g{®Óë L™ÆZÐ)É™,Zzg!¹�zâV italic gpÆn underline Zzg bold ÄZyÃ
M$h4ø FIEÉgOX

09:35

§bÄZyZ[1®ZzgZ&gÑíìX  Zk 09:45

ìX  Z!x6V� spoken tutorial 6FøgZt  LibreOffice Writer Z[ 09:50
&B3¸ç NEGMMëä5Ô 09:55

gZ>~ÀZÑ�X 09:57
&Ó4ø EHZzg�è8X 10:00

gZ>~–Ô»8Zzg°MBX 10:02

1®ÔZ&gÑíZzgSNGMBX 10:05.



gZ>~Ã.4ÔÃ.‚̂ÔÃ.°X 10:09

: Yìº! 10:13

ÃÑzq™,X bullets and numbering 10:16

É™Æ¼ÕoKX Style ÃðZq 10:18

~ps™,X 16 ZzgÃ.‚̂ Free Sans ÀÉ™,ZzgZk»Ã.  ¼ 10:22

™,X Italic ÀÃ 10:29

Ã.»g8$w™uc™,X 10:32

�~��6ñ��zi-�BX  10:35

tZ7ÁkIgs6z7½ïEH»Ü�™@ìX  10:38

Z¤M\Æ0kZh�zeB7ìÂM\ZÐeZzyße™Æ�NM�X 10:41

Z7ÁkIgs6z��ÔZ7ÁkIg�Æfg=zg¤\»ZZ�™CìX 10:46

MyÑíZJy~»x[ƒäzZßVÃ��îìX Zzg 10:52

6gZ‚‡ì™,X contact @ spoken-tutorial.org  '×h¥â]Æn 10:55

Z7ÁkIgs6z�ÔNuIZ}å6z�»ZqzìX 11:02

!�é Nz-ÅìX ICT Æ̧ò(uä&g=  tÓ#ÖyÅziZg]'ZñZ̈ãz‚bzF¹ 11:06

spoken hyphen tutorial dot org slash NMEICT ZkuÆ!g}~'×h¥â]
ìX  6�ø[ hyphen Intro 

11:14

äZzgœZÈ~~äªzY>ØZ£äWðWðK!!/õEcÅìXZ[ë  eZË)·ZÑ  $»FÀ  Zk
M\ÐZYi]eT�Xøg}‚BÑqƒä»¹]tX

11:25


