
Narration Time

. _}M~gZ>~ŠgkÔ¥.çENHkZzgZhâF67ÁkIgs~M\»ZLwì  00:00 

: ZkkIgs~ëZÐ� 00:07 

. eZY$43ïGEH~Šgkù�g`™, 00:09 

. eZY$43ïGEH~¥.çENHkù�g`™, 00:12 

. ¬£ÐŠgkù»™, 00:15 

. eZY$43ïGEH~¢ïENHâ^ZzgZhâ^ù�g`™, 00:19 

. ZEw™gì� 3.3.4 Zzg_}W~Î^zgjy 10.04 �VëZLÉ45½ø GE 00:24 

. _}W~M\ÃeZY$43ïGEH~µ�8Ã�áï™äÅZYi]�êì 00:33 

. ÃbÅBÐ resume.odt ëZK 00:38 

. ¥.ç
ENH~£�k�g`™äÆnÔë¬£6À™,ÐÔ�Vë¥.çENH�g`™*eT� 00:42 

. Å<å XEZeZY$43ïGEH£6À™, 00:49 

. WB6À™, "Footer" WB6À™,ZzgQ "Insert" Z[!543ð GEG!g~ 00:51 

. WB6À™, "Default" Z[Ô 00:58 

. ë�Ù��¥.çENH£ÆƒÐnz~a�ì 01:01 

. WB6À™,Ð "Insert" ¥.ç
ENH~£�ªCÙ™äÆnÔë¬ 01:06 

. WB6À™,Ð "Fields" Q 01:12

. M\�NM���VF¥.çENHW$h4ø FIEªCÙ� 01:15 

. 6À™, "Page Number" eZY$43ïGEH~£��g`™äÆn 01:19

. ªCÙ�@ì "1" ¯gùMMÔë�Ù��¥.çENH~� 01:24 

. 6e.ÞÀ™, page number Z6b~£��¶ÆnÔ 01:29 

. eZ^v!¾ªCÙ�@ì "Edit Fields: Document" ë�Ù��h+6 01:35 

ÔgLwzs "ABC " WBÆnÔM\Ã¹ÐÃgó�OÐ�(}wzs~ "Format" 

Zzg¹‚g} "Arabic 1 2 3" ÔZzg "abc "~
01:41 



. �VM\£�»6bÉ™M�Ô&M\I™D� 01:53 

. ÆÅ6À™,Ð "OK" WBÉ™,ÐZzgQ iii" ÔiiÔ"Roman ië 01:58 

. M\�Ù��£~�»Ãgó$wY@ì 02:05 

. ZÏ§bÔëeZY$43ïGEH~Šg�g`™M� 02:09 

. ¬£6À™,Ô�VŠg�Z4�*e’ 02:13 

. WB6À™, "Header" �6À™,ZzgQ "Insert" 02:17 

. WB6À™, "Default" 02:23 

. M\�Ù��ŠgƒÐZz6£~�Z4��ì 02:26 

. WB6À™, "Fields" 6À™,ZzgQ "Insert" Šg~@gõZ�á®�g`™äÆnÔ 02:30 

. WB6À™, "Date" ‚à!543ð GEG�ªCÙì~Ô 02:37 

. @gõZ�á®Šg~ªCÙ�Cì 02:42 

. À™ÆÓxeßg'ÃMC�ÔX~@gõZ�á®ªCÙ�$Ëì - 6e.Þ date 02:45 

. 6À™,Ð OK É™,ÐZzg 1999 Ô31 Dec �Vë 02:51 

. WB6À™, "Page preview" �6À™,ZzgQ "File" Z[Ô�!g~ 02:58 

Jizx™, 50 percent eZY$43ïGEHÃ 03:05 

. �NM�ZzgƒÐn£� "Date" Âë£~ƒÐZz6 03:09 

. teZY$43ïGEHÆÓx#-Bð FGEV6�CÙZcYñÇ 03:15 

. ÆÅ6À™, "Close Preview" ZÝeZY$43ïGEH~zZ:YäÆnÔ 03:19 

. Ì±™M�  Ã spacing M\Šgc¥.çENHeJ�Ð0ÀÅ 03:25 

. cŠgc¥.çENH~!gegÑÍ™M� 03:30 

. 6À™, "Page" WB6À™,ZzgQ "Format" !543ð GEG!g~  03:34 

. 7ÃÉ™, "Footer" eZ^v!¾~ 03:40 

Ã™Æ 1.00cm Åz= "Left margin" ÃÃ™,ÔT»ZEwW\  spacing options 

. ™*eT�
03:43 



WB6À™,ZzgQW$h4ø FIEÅz=Hg™,Ô� "More" ¥.ç
ENH~!gegcoz�áï™äÆnÔ¬

. M\¥.çENH~ǵeT�
03:52 

. M&½è
J

E6À™D� "Cast Shadow to Top Right" �Ô¥.çENH~oz6beZ%ÆnÔë 04:03 

7Æn¹Ð�ø[W&»4ø
JE

~ÐÔt�V�3ð "Position" WBÆ "Shadow style" 

. �êì
04:10

. M\Šg»°ZzgozÌÉ™M� 04:18 

. CÙ�ø[WBÆ!g}~'×hY+ÆnZkeZ^v!¾Åï™, 04:23 

. 6À™, "OK" Z[ 04:28 

. a�ì effect 6À™,Zzgë�Ù��¥.çENH~ OK QÐ 04:30 

. WÐ("Ð¬ZLeZY$43ïGEH~�zuZ£�áï™, 04:36

. WBÉ™ÆHY@ì Page break À™ÆZzg  Break Insert >> t 04:41 

. 6À™, "OK" Q 04:47 

. �3cY@ì "2" â™̂,�£� 04:50 

. Z¤M\eZY$43ïGEHÆ¬£6¥.çENH7eT�ÔÂ¬Ô¬£6™ugO 04:54 

. WB6À™, "Styles and Formatting" 6À™,Zzg "Format" Q�!g~ 05:01 

.ì"Page Styles" Z[ÃMäzZáeZ^v!¾~ÔƒÐZz6a¸M&½è
J

E6À™,Ô�� 05:08 

. À™, - WB6gZV "First Page" Q 05:16 

. 76À™, "Organiser" WB6À™,ZzgQ "New" 05:20 

. »*xNU™M�Ô&ë�g`™*eT� style ì~Ôë6Z0Ziª "Name" 05:25 

. *xNU™,Ð "new first page" Å<å XEZ�VÔë 04:30 

. eÃ«Æîg6Hg™, "Next Style" 05:35 

. 76À™, "Footer" Z[eZ^v!¾~ 05:38 

. s!¾Ã)É™,ÔZ¤ted«îgÐ)É7ì "Footer on" 05:42 

. ÆÅ6À™, "OK" My~Ô 05:48 



. ZzgÃg)eZ^v!¾6M�� styles ëzZ: 05:51 

. WBÆnÃW@ì "Page Styles" 6b "new first page" â™̂,� 05:55 

. À™, - 6e.Þ "new first page" Z[ 06:01 

. M\�Ù���V¬£Ãgh™eZY$43ïGEHÆÓx
#-Bø
FGE6¥.çENHì 06:04 

. z,�ÔM\Óx�ø[ed«6b6p~™M�ZzgZyÃeZY$43ïGEHÆCÙ£6ÑÍ™M� 06:11 

. eZ^v!¾ÃÈ™�, 06:19 

. Z[Ô_}W~~¢43ð ENHEFZzgZhâFÆ!g}~H� 06:22 

. ¢43ð
ENHEF£~ƒÐnÃMD�ÔT~z{�g`�D� 06:27 

. ²ZhâFeZY$43ïGEHÆMy~¦�D� 06:31 

. ª(6�Z4�D� position â^ÆnZ"5¾æ GE™uÅñ��{ 06:35 

. ÆÖ8èFNEM� a custom symbol cautomatic numbering M\ 06:40 

. WB6À™, "Insert" ZkWB6YäÆnÔ¬�!g~ 06:45 

. WB6À™,  Endnote" B"Footnote Q 06:51 

*òŠ&½ø
EYÆ‚Bh+6ZqeZ^v!¾ªCÙ�@ "Type" Zzg "Numbering" M\�Ù��

.ì
06:55 

. *òs&½h4ø EG� "Endnote" Zzg "Footnote" Ô"Character"Ô"Automatic" �VÔ 07:02 

M\Ã�ÅnÃÉ™äÅZYi]�êì�M\¢43ð
ENHEFZzgZhâFÆnZEw™* "Numbering" 

. eT�
07:08 

�k consecutive WBW\Æ�g`G�ñ¢43ð ENHEFcZhâF~p�l�áZFª "Automatic" 

. ³™@ì
07:15 

. eZ^v!¾È™�, 07:24 

. WB6À™, "Tools" p�»g§jÐ�8ÆnFKÃps™äÆnÔ�!g~ 07:26 

. 6À™,  Endnotes" B"Footnotes ZzgQ 07:33 

. Ænp�»gF&45é GGE]ÅZqz„ì Styles Zzg AutoNumbering M\Æ0k 07:37 



. ÆÅ6À™, "OK" M\Å¢zg]Æ_.ZyW$h4ø FIE~ÐZN[™,Zzg 07:42 

. WB6zZ:YN  Endnote BFootnote Zzg Insert 07:49 

. WB»ZEwñ��{¢ïENHâ^Ænwzsc´#ÖÅzŸs™äÆnHY@ì "Character" 07:54 

. tcÂwsc��Yì 08:00 

ìÆnÆÅ6À character ÅzŸsÆnÔ special character Zqºmwsª
. ™,

08:03 

. ÆÅ6À™, "OK" Z[ËÌºmws6À™,Ô&M\�g`™*eT�ZzgQ 08:09 

WB6À "Endnote" c"Footnote" Š8ÆncÂ "Type" ZKIÃzZã™äÆn
. ™,

08:17 

. É™,Ð Footnote " Æn "Type" Zzg "Automatic" Æn "Numbering" Å<å XEZë 08:24 

. ÆÅ6À™, "OK" Z[Ô 08:29 

. M\�Ù��¢ïENHâ^ìed«îg6°�~z=Æ‚B£~ƒÐn�3ð�êì 08:32 

. ÀÉM� "This is the end of first page" M\¢ïENHâ^ì~ 08:39 

. »Å�!N "Enter" ZzgQÅ1ge6 08:45 

. M\£Æ­{6ÀÆ‚B¢zg~¢ïENHâ^�NM� 08:48 

. ZÏ§bM\eZY$43ïGEHÆ­{6ZqZhâ^�g`™M� 08:55 

. Z[ë_}W~gZ>67ÁkIgbÆMy~Mñ� 09:00 

¿~Ôëä5 09:04 

. eZY$454øGEH~Šgkù�g`™, 09:06 

. eZY$454øGEH~¥.çENHkù�g`™, 09:09 

. ¬£ÐŠgkù»™, 09:12 

. eZY$454øGEH~¢ïENHâ^ZzgZhâ^ù�g`™, 09:15 

Z[W\cZqwì 09:19 

. ÃbÅB "practice.odt" 09:22 



. eZY$43ïGEH~ŠgZzg¥.çENH�Z4™, 09:25 

. *x�g`™, "author" Šg~ 09:28 

. �g`™, "Page Count" ¥.ç
ENH~  09:31 

. �V£»�@ìz;VZqZhâ^�áï™, 09:35 

. eZY$43ïGEHÆ¬£ÐŠg{g`™�, 09:39 

. qgzfsÅ5½ø
E

6�ø[zi-�B 09:43 

. t7ÁkIgb6z�»Ü�™@ì 09:46 

. Z¤M\Æ0kZh�zeB7ìÂM\ZÐeZz!h™ÆÌ�NM� 09:49 

7ÁkIgb6z��Ô 09:54 

. 7ÁkIg�»ZEw™D�ñzg¤:Ì`Cì 09:56 

. ZyÃ_5åEMÌ�ï��MyÑí±0k™D� 10:00

. 6K    contact (at) spoken hyphen tutorial dot org '×h¥â]Æn 10:04 

. å6z�»zì - Z- I- 7ÁkIgb6z�Nu 10:10 

&Ó#ÖyÆZ'.-Cé GGFge~ziZg]Æ̧òpZ0Ï . å6z�»zì - Z- I- 7Á$6z�Nu
. Æfg)×eÅì  (ICT uäMðÏK)

10:15

. Zku6'×h¥â]�g`fs�6�ø[� 10:22 

 spoken hyphen tutorial dot org slash NMEICT hyphen Intro 10:25 

SkkIgs»FÀZzgœZÈ~~äªzY>ØZ£äÅìÔøg}Ñq�äc¹]tX 10:33 


