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Â6+ Xḡ®gyE =çEXL„zYyÔZ&4èG$EM45½ð XGÂ6+ X¡éEsôóp°æ 3LBX 04.02

W&4h4ø FGIE®Óë L™ZyXelN:"9ôFLÃ&ÿGLôpªôp°æ YIJyX Desktop zV9�ð FLÂ6+ X 04.08

è&4-ôF$H!îGL®ÓëL°æ3(ôGLX!îG4`î N¯®g!îGL45½3ð XGGóyj7§B#-ô GMG(.çEEÂ¦&4èFNEEeZÃ Browse for other folders Â6+ X45½ð XG
$43ï$EHôp°æNy9ôFNX

04.14

W$h4ø FIE®ÓëLX!îGL9ôFN$ðGL¦Ã&Ïî GLy�¢gê
GL4$š/õ GEÃsN"5À+ GFWBcÃsZ&½k54jè GHEIE;zZy File type zV°æ 3LzeZÞv&½mø E(.çEE

#-ô GG2Â„&4-+F
EEÃs&B©ð

EEp°æ3§B45½ð XGLX
04.23



Z&½k54jè GHEIE�ÛZë™Zy9Ÿ/õ F$X dot odt -`îL ODF Text document Ë.ç LEW~gZñk(.çEEi�Ã«
¢g+

÷
GL3FÃs 04.34

Ãgód-+ 4G$øGN¬@
^ŠBø
M&4-ôF$Hó3geeZÃ!540î $EH4{‡ç4{Zz6]45å LHEHZge ODE 3ëXNm9ôFNZz6eZÃ$43ï$EHÃgóc ODT 

c£gt°æ M!îE49ôFNW!ï NGX
04.45

0Œ�!îGLàg°æ M!îE4W!ïNGX open standard in E. Governance t9ôFN¸gCÓã<îFL 04.56

ÀeZÃ$454øGEH2±™!îE4´z{Ô$øGNiyË.ç LEW~gZñk(.çEEÅóÅ0îE445Âî XGL#-ô G
GLX dot odt 05.04

ó3ge6Z¤Zé  Ms Office Ãgó(.çEE!îGLôº°æ 3LB$.G�iy dot docx !îG4dot doc $ðG:6+ X45½3ð XGGy&4-+F
EEÃs

2ÅÅ0îE445Âî XG#-ô GLGX
05.11

9ôFNX Rich text format ª dot rtf ÒÄ=wÃsZÅ$øGNic�{F6z¤Zð(.çEE²£Õä Ny9ôFN`î NÍ 05.23
4ø XN&4-ôF$H®Óë LX ODF text document zV°æ 3ÌÂ6+ X 05.33

 !îG4'Zµ54èGHE  ODF Text Document è&ÀôE49ôFN File type option Â6+ X45½ð XGLz9Ÿ-ô FLG¯
$�ç
EE

L°æ
YIJyX dot odt Z0g (Brackets)

05.37

"54ø EHEM&4-ôF$H®Óë LXtzZÚÌÂ¦gZñÌ&zè&4-ôF$HzZ:'*î GL±ø LN�!gk"(@.ç GNXEELÃ&Ïî GL45å XNE*z!îG4ZÅ Save zV°æ 3Lz
W`î LX

05.48

zV9�ð FLÂ6+ XgZñÌ&zè(.çEE�*zmªÀeZÃ$43ï$EHÅ5ÀŸ0î GE47éE3‡ç4{»gX 05.58
4ø XN(.çEE!îGLôóp°æ 3LB$øGNZÄzd£Ãgó9ôFNX dot html &4-ôFGH4±0îEL�g`eZÃ!540î $EH´z{45½3ð XGGyÂ6+ XgZñeZÃ$43ïGEH 06.03

"0î GLGL9ôFN#-�õ
GLGM&éF3

(�+
H

°æ MNy#-ô GLG²-+EÂ5î XL±. Ye}�z:9ôFNW!ïNGX 06.13

W$h4ø FIE&4-ôF$H®Óë LX Save as W$h4ø FIE&4-ôF$H®ÓëLÔ"0î FG4 File zV°æ 3Lz�!gk(.çEE 06.17

Open Office dot org !îG4'Zµ54èGHEZ0g Html document W$h4ø FIE&4-ôF$H®Óë L!îG4"0î FG4 File type zí4°æ 3Lz
W$h4ø FIE&4-ôF$H®Óë LX Writer  

06.24

ZÅ�zZyX dot html tWB9ôFNeZÃ$454ø $EH 06.35

W$h4ø FIE(.çEEnàc "Ask when not saving in ODF format"
"54ø EHE&4-ôF$H°æ 3Lz®ÓëLX!îG4zV°æ 3Lz "save"

®ÓëLX
06.40

W$h4ø FIE&4-ôF$H®ÓëLX "Keep current format" 7yk°æ 3Lz 06.50

ZÅ34-ô X$Gôópª±Í!ïNGX "dot html" Â6+ Xz9�ð FL¯eZÃ$43ï$EH9ôFN 06.55



Ãgó(.çEE!îGL PDF è&4-ôF$H®ÓëL°æ 3LBeZÃ$43ï$EH "Export directly as PDF" Â6+ X45½3ð XGGS]45å HEHgeI]gk(.çEE
ZEg^ª'Wæ°æ 3LBX

07.00

±.
Ye&À+E4&éF3

(�+
H

j7§zÂ6+ X^.Y}"54è GG$EÂ6+ XÃsôp™Ö
E*.çGGIÉóyX 07.10

W$h4ø FIE&4-ôF$H®ÓëL™!îE4d-+ 4G!îGL°æ 3LBX "Export as Pdf" t®é3x45½3ð XGGÂ6+ X�!gk(.çEEÃs!îG4Zá4{ 07.15
"54ø EHE"®ÓëLX "Save" è&4-ôF$H®ÓëL!îG4"0î FG4 "Export" ƒé E38çXL

²)4ø
Y3GLeZÞv&½mø E(.çEE°æ 3Lz 07.24

Ã&ÿGLX pdf 7C"0î EELZÄ 07.32.

W$h4ø FIE&4-ôF$H®ÓëLX Close !îG4Z%î L"0î FG4 File zV°æ 3LztÃsÈ™!îE47éE3‡ç4{ 07.35

zVóNg7\+¯Ë.ç LEW¢ø
ELgZñk(.çEEñ�ó�ZÄeZÃ$43ï$EH²-ô LG4Åßy7\+X 07.40

eZÃ$43ï$EHX "Resume.Odt" 7\+Åßy 07.47

W$h4ø FIE&4-ôF$H®Óë LX Open è&4-ôF$H®Óë L!îG4"0î FG4°æ 3Lz File Menu ZÄñ�ó�eZÃ$43ï$EHÅÅ0îE47éE3‡ç4{°æ 3Lz&4-ôF$H±0îEL�!gk(.çEE 07.51

Â5î XLú]¾æ Lß&4-ôF$HZÄeZÞv…$�ç EELX 08.00

7C°æ 3-óy`î N¯®g�l&40î GGGÂ5î XL&4èF
ENEeZÃ$43ï$EHôóp9�ð FN±ð:g!ïNGX 08.04

X"Type a file name" zV°æ 3-óyeZÞv&½pî E4±ø L&4-�.ø
FGHLÅ§kÃó÷(.çEEß±ï NH"54hÿ FGEÅ®Óë LXRB9ôFN*z 08.08

*óNuìX "Location bar" !îG4ÅÈî LZÄ 08.16

RB(.çEE°æ 3Lz&40î FEEL£!îE4Ã&Ïî GL45å XNE*zN"ìGLFX 08.19

N"ìGLF°æ MZyX Resume !îG48\+9ôFLÃ&Ïî GL45å XNE*z 08.24

XResume dot Odt zV$øGNÃ&Ïî GL45å XNE*zz]4ø
G(.çEE$�ç EEL°æ

YIJy9ôFN(̈.çEEj7§z 08.27
"54ø EHE"®Óë LX Open zV°æ 3Lz 08.34

Ãs²£Ó40î NGGX Resume dot Odt Â6+ XóN9�ð FL¯ 08.37

W&»4ø G3E&4-ôF$H®Óë L°æ 3LB!îG4'z±̂è NE#-ô ENG<îFL»%î L45å XNE¿��CÙZÌB!îGL45½3ð XGGy$ðG:6+ XZÄñ��Ã&ÿGL Open &4-ôF$H±0î MELI]gk(.çEE
ÅóÊ-ô LGX

08.41

ZÅzZ80î ELEÃ&Ïî G4!îGLÅÊ-ô LG'*î G4ânz‚Åzgek(.çEEZEw9Ÿ/õ F$°æ
YIJyX doc docxMdot doc Â6+ X45½3ð XGGóy 08.52

zVó49�ð FLÂ6+ XæLÃ&Ïî GL(.çEE²-ô LG²-+ 3
E°æ MzFç!îG4"0î FG4²-ô LG°æ Mzy!îG4&4-öF

EE
*z{ôópª±X 09.03

"5½h4ø
HGH&4-ôF$H&½5é FE3ÌB°æ 3LzytÀªQ$4-Bï NEGEEX Resume ±.

Ye{Åz§kâóNk"54ø EHE&4-ôF$H®Óë L°æ 3LB!îG4 09.10



$4-Bï NEGEE°æ M$ø
EMd-+ 3

Gd-+ 3
G°æ MLt

"5½h4ø
HGH')é ENcV!îGLXzVFZÌ-óyÅóNgâóNkÅ"5Ïî GG4XQ°æ

YMIšî LóN"0î EGL')é ENcVW_è NEX 09.17

W&»4ø GME&4-ôF$H®ÓëLXZ%î Ld-+ 4
GÍÀ1®X Bold Z]45å HEHgeI]gk(.çEE°æ 3Lz 09.26

W&»4ø GE®ÓëLX "Centered" À
#-Bø
FGE2kZ"0î EE47éE3‡ç4{°æ 3LzI]gk&4-ôF$H 09.33

Â6+ XóN9�ð FL¯ÀWz
#-Bø
FGE2!vX 09.41

zV8çXNgZzz7`î L$45ëGEN¯.‚mX 09.45

ìkZ0geZóNyZkzè&4-ôF$H®Óë LX "Font size" I]gk2°æ 3Lz 0948

è&4-ôF$H®ÓëLX "14" egZ\eZóNy�è(.çEE°æ 3Lz 09.53

¯yX "14" !îG4™!îE4d-+ 4G9ôFN"5½k5ë HGHN¯.‚m 09.57

¯.4$4-Bï NEGEEX "undotum" ìk(.çEE°æ 3LzeZóNyZkzè&4-ôF$H®ÓëL!îG4R!îGL°æ 3Lzy Font name 10.01

W&»4ø GE&4-ôF$H®ÓëLX "Save" I]gk!-?çEE°æ 3Lz 10.09

Â6+ XóN9�ð FLp̄~"0î FG4!îGLiÃ&ÿGLZòÃs*ó4d-+ 4Gôóp̄é3'ç 4IX 10.13
#-�ö GNGN$ðG:6+ XeZÃ$43ï$EHôóp™Zy9�ð FL!îG4`î N9�ð FLzyÈ°æNynJyX 10.21

W$h4ø FIE&4-ôF$H®ÓëLX!îG4°æ ML(@.ç
GNXE4EÃsÈX "Close" �è&4-ôF$H®ÓëL!îG4Zá4{ "File" ‘�!gk(.çEE°æ 3Lz 10.25

7\+z7Ö
G
Ë.ç LEW¢ø

ELgZñ±ø L�g�ª"3ðHLHg�R0kX&B3¸ç NEG
&éF3
(�+
H

zâ¯R`î LH43ð XLGbX 10.33

gZ*.çGHNu¬¥sXgZñk(.çEE&B5Òý NEGLI]gX²-ô LG4Åóßâz�*zmceZÃ$43ï$EHM“ZÄñ��eZÃ$43ï$EHgZñk(.çEEX!îG4eZÃ$43ï$EG²-ô LG4
°æ MzyôópXeZÃ$43ï$EH²-ô LG4°æ MzyÈX

10.43

gZñk(.çEEÅóÅð LâzeZÃ$43ï$EHX . Yìº! 10.55

. *ó4d-+ 3G°æ 3Lzyôópª± "practice.odt" 11.01

QªÀÅ5À�ð GLX This is my first text assignment 11.05

XÃ&ÿGL°æ 3LzÈX "16" 8çXNg7ÌB"5é EE3z-óy "font size"X 11.13

Xt http://spoken-tutorial.org/what_is_a_spoken_tutorial #-ô GGMÅ5½ø LEM&4-ôF$H�ø[zi-óN9�ð FL
9ôFN7Á"3ð HHLgs6Z85»4ø EGH7Õä

ENvî4°æ MZyX
11.18

CÙÇ{Â5î XLZÝ�Ìâ4B�ø[9Ÿ0î FLE4Â6+ X45½3ð XGGLteZó4yße°æ3LB!îG4óN9Ÿ-ô FLGX 11.24

http://spoken-tutorial.org/what_is_a_spoken_tutorial


!îGL!3š¨å NEG°æ MZyX'.è
GLE9Ÿ/õ F$_5åEM!îGL�!îE4-Zy*Wy Workshop 7±è 4E"3ð

HHLgs6z��9Ÿ/õ F$7Á"3ðHHLgsZEw°æ3LB
Ñ+&4iï H$H0k™Zy9 î FLX

11.29

Xcontact@spoken-tutorial.org '×hiZ$¹é E3g~{§ø4Å5À�ð GL#-ô GMGØè&4-ôF$H 11.38

6z85½5ë EGHNZÄ8~î L4X Talk to a Teacher 7Á"3ðHHLgs9ôFN 11.45

fgg$œî G4!›é Nz#-ôEMG9Ÿ/õ F$°æ 3'ç 4IX ICT ziZä3j45å XLE¸ò!jè LIE'Z}
$›Í-.è
G

GE MHRD #-ô GMG¸g]u»gp 11.48

è&4-ôF$H�ø[X http://spoken-tutorial.org/NMEICT-intro ZB!h4ø LIE09Ÿ/õ F$'×hiZ$¹é E3g~ 11.56

'*î GL!ið N�uFÀ!îG4œZÈ~9 î FL$40îGG$š/õ GEzY>ØZ£yW~W~KÔ!!/õE{‡ç4{°æ 3'ç 4IX
!îG46z¤ZxóN9Ÿ0î FE4!îG4R`î Ld-+ 3

G
zZ$k0î EG4°æ

YMI™0îE4!#-ô FMG(;5å GXNE]¾æ INtX
12.07

mailto:contact@spoken-tutorial.org
http://spoken-tutorial.org/NMEICT-intro

