
NARRATION                                   Time 

. _M~~eðÃg)6Z7Á"3ðHLHgs~M\»ZLwì 00:00 

Zk"3ðHLHgs~ëZÐX!gegÃgó™*Zzg"5»¾æ EG
Y

Zz&°X 00:06 

. ÃZEw™D�ñQÅZÑÙÃÃgó™* Automatic Wrapping 00:12 

. −~Å™äÆnQÃ]¿.ç NGH* . +VÃæ™* 00:18 

. ZEw™gì� 3.3.4 Zzg_M~zgjy 10.04 �VëZLM6|ÄÆîg6Z8É45½ø GEzgjy 00:22 

. ~!gegkÃÃgó™äÆ!g}~ZÐ Calc ¬ë_M~ 00:33 

. ÃbZz6™D� "personal finance tracker.ods" ¾M\Å 00:39 

. !gegkÅÃg)ZqSà−cûÆ�¾6ÅY$Ëì 00:45 

Ô"Date"Ô"Received"Ô"Spent"Ô"Cost"Ô"Item"Ô"Serial Number" �Ô¾
. ÄZ*]ÅûÃÃgó™D� "Account" 

00:50 

. ÐñÎx−6®ÓëL™D� "SN" Å<å XEZ¬§s�ÄZyzZà 01:01 

. Z[â�kÆ!&4èGJÅÃ�®™,ZzgÄZ*]6�û6ZÐegr™, 01:08 

. M&½è
J

E6®Óë L™, "Borders" ÄZ*]6�7g};gm@gzÃÉ™äÆ�Ãg)Iw!g6 01:14 

. Æ‚BZqegZ\eZ�y!¾Zz6�@ì  �q!geg 01:23 

. ËZqZ6b6®ÓëL™,Ô&M\)gzV6ÑÍ™*eT� 01:28 

. ~My~MB6®ÓëL™zVÇ 01:33 

. ë�BÐ�)g}øg~ÉZ6bÆ_.Ãgó��� 01:34 

. Zkp~ÃZ&z™D� 01:39 

. É™,  MB "Format Cells" ZN[6gZV®ÓëL™,Zzg . ÉûZÌÌ')é ENcV� 01:45 

. 76®ÓëL™, "Borders" Z[ 01:54 

"Shadow style" Zzg "Spacing to contents" Ô"Line"Ô"Line arrangement" M\
. ÆnMB�BÐ

01:56 

. ÅeÃ«µì Calc Zy~�3ð�µ 02:05 



. pëZK¢zg]Æ_.Zy~ÐËÃÌps™M� 02:10 

. ZqgN6--z&z�NM��ZN!]ÃªCÙ™@ì  ÆnM\ "User-defined" 02:14 

. 6--z&z~Zm?Ï�Cì  Æn�}MBÃUVÇZzgM\�NM�� "Default" ~ 02:22 

. Ì$ßVÇ "Color" Zzg "Width" Ô"Style"~ 02:29 

. QÐ6--z&z~p~6Âz�, 02:33 

. MBÉ™, "Synchronize" �Ñ]ÅZ_54mk5ë FGEYÆn 02:38 

. ªÓxâg½Æ�gxy)z~Ã,ÑÍ�@ì 02:42 

. ZÐ)É™M�Zzg¢zg]Æ_.âgXÅZðps™M� 02:47 

. J$ßVÇ 1.4pt âgX "Bottom" Zzg "Top" ~ 02:53 

. ~M\Ãp�ÐÔZozZ6&Òø
J

»ØÎäÆngh@�V 03:00 

. 6®Óë L™, OK 03:04 

. tÉ”{Z0ZiÃÉû6ÑÍ™}Ç 03:06 

. Æ�Z[H��ûÃ"5»¾æ EG
Y

Zz&°ù�,  !gegkÅÃg) 03:11 

�ÛZë™@  *òZqMB "Background Color" ûÃ"5»¾æ EG
Y

Zz&°�¶ÆnÃg)!g~µ5ÓëGL
. ì

03:18 

. Z[�Ù��t¾§bÑÍ�@ì 03:27 

. �Ô¾Šg6�ûÃ"5»¾æ EG
Y

Zz&°�ï� 03:30 

. ÐñÎxÔ§s�ÄZy6�û6®Óë L™D� "SN" Å<å XEZ¬ 03:36 

. Z[Å3©ïGEHâ�kÅ�®™,ZzgÄZ*]6�ûJZÐegr™, 03:44 

"Background ÃÉ™äÆ�Ãg)Iw!g~ Horizontal Rows ÄZ*]6�Óx
. MB6®ÓëL™, Color" 

03:50 

. °É™M�  "5»¾æ EG
Y

Zz&~*Ç™äÆn  Z\!543ð GEGZz6�@ì�VM\ - Zq0\ 04:00 

. °6®ÓëL™D� "Grey" ¾ 04:08 

. ��ì Gray M\�NM��ÄZy6�−»"5»¾æ EG
Y

Zz& 04:11 



. ÀÆ$43›å FG�ÑÙÃÃgó™äÆnZM$h4ø FIE�ÛZë™@ì Calc 04:17 

. »ZEw™Æ "Automatic Wrapping" ª 04:22 

Å  ™gsÃZq�−~QªÀÅ¼�Ñ"2.ç GJEE�Z4™ä "Automatic Wrapping" 

. ZYi]�êì
04:26 

. Å<å XEZ�Ù��t¾§bÑÍ�@ì 04:33 

. Å~Zq{à−6®ÓëL™D� "personal finance tracker.ods" Z[ZK 04:37 

. 6®ÓëL™D� "B12" �Ô−� 04:44

. MB6®ÓëL™, "Format Cells" Z[−6gZV®ÓëL™,ZzgQ  04:49

. 76®ÓëL™, "Alignment" Z[eZ^v!¾~ 04:54

Å6®ÓëL "OK"  MB6®ÓëL™,ZzgQ "Wrap text automatically" eZ^v!¾~n
. ™,

04:58

- "THIS IS A PERSONAL FINANCE TRACKER. IT IS Z[ëNU™D�
VERY USEFUL ". 

05:08

. M\�BÐ�Zq�−~¼�¿�s�� 05:11

. p~ÃZ&z™, 05:19

~ûùæ Calc Æ!g}~IÆ�ÔZ[ëZÐ� "Automatic Wrapping" 

. ™,
05:21

ÄZyÆ‚B§s�6� "SN" Ãb~ÔZ¤ë "personal finance tracker.ods" ZK
. 6®ÓëL™, '1 ' ÆneðZÚ~ "SN" ûÃZzgZy6�ZâYÃæ™*eT�ÔÂ¬

05:29

. 6®ÓëL™, "Salary"  ÅÃ�®™D�ñZzgZk6�Mx "Shift" Z[Å1ge6 05:46

. t�zûÃ')é ENcV™@ì�æ�YC� 05:55

. MB6®ÓëL™, "Merge Cells" MB6®Óë L™,ZzgQ "Format" Q�!g~ 05:59

. MB6®ÓëL™, "Merge Cells" Z\�@ìZk~ - ‚[!g��0\ 06:07



MB "Yes" Zq�−~�zâVûÆ�Ñ]Ãv™äÆnÔ�3ð�¶zZáeZ^v!¾~
. 6®ÓëL™,

06:12

. Zzg�Ñ]ÌZÏæ�ð−~� . M\�BÐ�ÉûZq~æ��ì 06:21

ÃZq‚B6ö™ÆÔSkS�̧xÃZ&z "CTRL + Z" MB6®ÓëL™Æc "undo" Z[Iw!g~
. ™D�

06:31

. ù™,  ((shrink MÐëZÐ�−~Å™äÆnQÃÁ 06:37

. −~eðÃÅ™äÆnÃ.‚̂Ãp�»g§jÐZi¡HYYì 06:41

. ¾H��tù™, 06:49

.  QNU™D� "This is for the month of January" −~ B14 ¾ 06:50

. M\�BÐ�Q−~Å7�@ì 07:00

. −6®Óë L™, B14 QÃ]¿.ç NGHäÆnÔ@�tÅ�YñÔ¬ 07:03

. 6®ÓëL™, "Cells" MB6®Óë L™,ZzgQ "Format" Z[!543ð GEG!g~ 07:11

. 6®ÓëL™, "Format Cells" ��wîg6−6gZV®ÓëL™,Zzg 07:18

. eZ^v!¾Zz6�@ì "Format Cells" M\�BÐ� 07:24

. 76®ÓëL™, "Alignment" eZ^v!¾~ 07:28

Å6®ÓëL "OK"  !¾6®ÓëL™,ZzgQ -s "Shrink to fit cell size" eZ^v!¾Æn
. ™,

07:31

−~Å�  B14 À  M\�BÐ�åQi�ìZzgZkÆÃ.‚̂p����@�
. Yñ

07:41

. p=VÃZ&z™, 07:54

. 6Z7Á"3ðHLHgbÆS!x6M�� Calc Z[ë_M~ 07:57

. ~!gegkÃÃgó™*Ô"5»¾æ EG
Y

Zz&°™* Calc - 
&B3¸ç
EGMMÔëä5 08:02

. »ZEw™D�ñQÅ¼�ÑÙÃÃgó™* Automatic Wrapping 08:09

−~Å™äÆnQÃ]¿.ç NGH*X . ûÃæ™* 08:14



Yìº! 08:19

. ÅZz6™, "spreadsheet practice.ods" 08:21

. ÓxŠgÃÉ™, 08:25

. "5»¾æ EG
Y

Zz&°�,  ŠgÃ8)Ú( 08:27

- "This is a Department »ZEw™D�ñ "Automatic Wrapping" 

QNU™,X Spreadsheet". 

08:31

. −~Å™äÆnZkQÃ]¿.ç NGH, 08:37

. qgzfs�6�ø[zi-�B 08:40

tZ7ÁkIg?6z7½ïEH»Ü�ìX  08:43

Z¤M\Æ0kZh�zeB7ìÂM\ZÐeZzyße™Æ�NM�X 08:46

Z7ÁkIgs6z��ÔZ7ÁkIg?Æfg=zg¤\»ZZ�™CìX  08:51

ZzgMyÑíZJy~»x[�äzZßVÃ��îìX 08:56

6gZ�‡ì™,X contact@spoken-tutorial.org '×h¥â]Æn 09:00

Z7ÁkIgs6z�ÔNuIZ}å6z�»ZqzìX 09:06

Åæ�ÐYg~ìX ICT Æ̧ò(u&g=  Z̈ãz‚bzF¹  tÓ#ÖyÅziZg]'Zñ 09:11

spoken hyphen tutorial dot org slash NMEICT ZkuÆ!g}~'×h¥â]
ì 6�ø[ hyphen Intro 

09:18

äZzgœZÈ~~äªzY>ØZ£äWðWðK�ÆnÅì  eZË)êzZÑ  $»FÀ  Zk  

Ñq�ä»¹]tX  M\ÐZYi]eL�VXøg}‚B  X~Z[
09:29

mailto:contact@spoken-tutorial.org

