
Narration Time

. _}W~ä67ÁkIgb~M\»ZLwì 00:02 

ZkkIgb~ÔëZÐ�¾§b 00:06 

. ZqÃgx~eð�Z4™,ZzgZ\ef™, 00:09 

¦¸kIgb~ëä5å�¾§bZqÃgx~ÃgxËzÖ�h, 00:12 

ZkkIgb~Ô¾H��¾§bZqÃgx»ZEw™D�ñeðªZ°Z�zÑg�g`™,Zzgeð
. Z4f™,

00:19 

. t™äÐ¬ÔZLÃgxeiZí~Üs&Zzgp´V™D� 00:27 

. ƒÐ¬_}W~ä6z¤ZxÅs�ÔZ¤z{¬Ð7îì 00:36 

. eðäÅs� Library ZzgZC 00:51 

. 6À™Æ Open �ÆZ0g File 00:54 

. eðä~� Library Z[ë 00:58 

. ÃgxÃÅBÐ 'Books Issued to Members' ZzgÔë 01:02 

'Books Issued to M&½è
J

E6À™D�ZzgQ�ZN}6 Forms t™äÆnÔ!N}6
. Ãgx6�ZcVÀ™, Members' 

01:07 

. 6À™, Edit ZzgQ 01:20 

. z&z~� Design ëÃgx 01:24 

. �VÔƒÐ¬ÔÃgx»‚̂ps™,ÔTÐ�tgNZzgÁOWÁÃMñ 01:28 

. t™äÆnÔëM\ÆÃgxz&zÅZz�ðZzgMðÁ™�,Ð 01:36 

. ëtÃgxz&zÆZz6Zzg�~ÀÔegrZzgegZ\™Æ™,Ð 01:43 

. Z[ÔM\ÆÃgxÆÄZy»¯.ps™D� 01:51 

. ~$s� 12 Zzg‚̂ Arial Black ƒÐZz6Ãg)Iw!gÐ̄.Ã 01:57 

. My~ÔÃgxËzÖÆ7FKÃ�Ù� 02:12 

t�ÃgxËzÖ~ZqºmFK~YäÆn1ge7Å»ZEw™ä~æ�™@ìÔ 02:19 



. VwÆîg6Zz6Ðn 02:29 

. t7WgegcFKB@ì 02:33 

. Z[ÔäÔÃgx~ÃgxËzÖÆ7WgegÃp�»g§jÐQ6Ðn!3�4è NGGE™@ì 02:37 

aèëä¼"5½ï HGH&½h4ø EGÃU�cìÔZzg�z6¨&½h4ø EGZzgegÅ�áï�Ôëä�Yì�7Wgeg5�c
.�

02:47 

. Å<å XEZÔëZÐZÌHg™,Ð 03:00 

ÃgxeiZíIw!g~Ô�¬xîg6z&zÆnQ�ÔëW&»4ø
JEÃ'Zzi™8ª�BÐ; 03:05 

'Activation order'. ZzgIw"ìHLFÆ‚BM&½è
J

EÅ745Áõ EGE
Y

�¾Ç 03:16 

. ¾ZkM&½è
J

E6À™D� 03:25 

. ÄZyÆ‚BZqgK0\Z\z&z�Ù� 'Tab Order' Z[Ôë 03:29 

. ZyÃgxËzÖÃFK�¶ÆnÔcÂëZbZÃÀÔegrZzgegZ\™M� 03:38 

. Å»ZEw™M� 'Move down' Ôc'Move up' cë 03:46 

. Å<å XEZ¾7WgegÃ6¦k~�3c�ìz(ç™D� 03:52 

. Å6À™D� Ok ëä™1ÔÅ<å XEZ¾Zyp=VÃ±™äÆn 04:04 

. �!™ZCÃgx±™D� S Zzg Control ÇìÔZ[Ô 04:12 

. ZzgQëÃgxz&zÈ™�,Ð 04:19 

. ZzgMy»gÔëäZCÃgxeiZí7gZ™1 04:24 

. Z[ÔZCÃgxYh� 04:29 

. À™ÆÅB - ÃgxÃZk6e.Þ 'Books Issued to Members' }äz&z~Ô¾ 04:33 

. Z[ÃgxeðZ´~ñeÆîg6îì 04:42 

'Form to track Books issued to Members' ÄZy6Âz�£�Èg;ì 04:47 

�N member names Zzg book titles Æ£x6 memberIds Zzg bookIds Zzg�Vë
. gì�

04:54 



Æ‚t book title »ªgkgeì;ë�Ngì� booksIssued Table ZkÆ‚B�Ôt
. ')é ENcVì 'An Autobiography' 

05:03 

. ')é ENcVì 'Nisha Sharma' Æ‚t Member name Zzg 05:15 

. Zzgë!¹ìkÌ�Ngì� 05:21 

. Z[ënÃgxE&»4jè G
Y
GIEIw!g~W&»4ø

JE»ZEw™Æ‚g}gkgek~YM� 05:25 

. 7Í/õ FGZ[�zu}gkge6YD� 05:45 

Â[àìÔZzgâ��ì�z{Z[ 'Macbeth' äJacob Robin �Vë�NM��gÁ
. Â[zZ:™g;ì

05:49 

. Å<å XEZÔt¥â]Zkgkge~Z\ef™D� 06:01 

7/7/11 ~NU™,ÐÔVwÆîg6 actual return date ZkÆnÔë 06:07 

. ìÃsªÉ™, Checked In Zzg 06:17 

. Å�!8�ëä�Vg3ì 'Save Record' t¥â]±™äÆnÔë 06:21 

. Âz�£�Å��å0|���ÔÈì�tZ[ZEw™äÆn)dw� 06:30 

. pZ¤ëZkgkgeÃ�z!g{ps™,ÔÂÅÃ�z!g{dw�YNÐ 06:38 

ÅÃYh� 'Undo changes' ÇìÔZ[¾ 06:45 

6À™ÆgkgeÃps™D�ZzgQ book title 'Conquest of Self' ZkÆnÔ¾
. NU™D� 5/7/11 ì~ Actual Return Date 

06:50 

. ÅZEwÆ‡.Þªdw� 'Undo changes' ÅZzg 'Save record' Âz�£��zâV 07:06 

. Å6À™D�ÔZzg�Ù�H�@ì 'Undo Changes Z[Ô¾ 07:15 

Æ£x6 'Conquest of Self' Âz�£ . p´V�ëä¬Å�Ôz{�c���
.ìActual return date 7/7/11 ')é ENcVìZzg 'Macbeth' 

07:22 

Å6À™D�ÔÈÔëZk�zu}gkgeÃe4™äÅÃÒ 'Delete Record' ÇìÔZ[
. ™gì�

07:37 

. äe4ÆnZoìÔÅ<å XEZt��âg™ÆZq¤&Æn7Øì 07:47 



. Å6À™D� 'Yes' ZÌÆnÔ¾MÐº�Zzg 07:55 

. ë�NM�gkgezZª~e4�Zì;h+ÐY[ìZzgZkÆ£x6ëZ�gkge�Ngì� 08:02 

. 6À™ÆZq*gkge�hD� 'New record' My~ÔÃgx6My~Å�ì 08:13 

. ¾¼z=kNU™D� 08:22 

. p�l��zZÑììÔëZÐgh�,Ð IssueId aè 08:26 

. Zzg�V¾6¦k~�3c�ìz(eð�hD� 08:33 

. Å6À™, Save Record Z0gZY]Ã±™äÆnÔ 08:42 

. ëä™1 08:47 

. ëäeð»Z0gZ`ZzgZ\ef™ÆÃgxÃs1 08:48 

. ZgZWÅ¥â]�3äÆnZqÃgx¯&4/õ JGJ . �VZqwì 08:54 

. ÃgxÃ�Ú~¿¯&4/õ JGJ 09:00 

. ¯.1®™, 09:03 

. Å�h, New record Zzg Save 09:07 

. ZÏÆ‚Bë_}W~ä6ÃgxeðÆZkkIgbÆZ!x6W�� 09:10 

: ¿~Ôëä5�¾§b 09:17 

. ZqÃgx~eð�Z4ZzgZ\ef™, 09:20 

&Ó#ÖyÆZ'.-Cé GGFge~ziZg]Æ̧ò . å6z�»zì - Z- I- 7ÁkIgb6z�Nu
. Æfg)×eÅì  (ICT pZ0ÏuäMðÏK)

09:23 

Zk6'×h¥â]�g`fs�6 . äÅì http://spoken-tutorial.org  Zk6z�Åçz-
�ø[�

09:34

SkkIgs»FÀZzgœZÈ~~äªzY>ØZ£äÅìÔøg}Ñq�äc¹]t 09:44

http://spoken-tutorial.org



