
NARRATION Time

. _}W~ä6Zk7ÁkIgb~M\»ZLwì 00:00 

ZkkIgb~ÔëZÐ�¾§b 00:04 

. ZqemZíz-ÃZEw™ÆZqYg~¯N 00:06 

. Yg~emZíz&z~&45Îæ HGEE�Z4™, 00:10 

. Z´bø LHg™,ÔÎgãÅFKHg™,ZzgZqYg~Æn�lÆ£g�ÛZë™, . ìkÉ™, 00:13 

. ZkÆnÔM\ÅzZ�VwÑ$k~eðäÃf� 00:23 

. Ñ$k~eðä~ÔëäÂ1VZzgZg»yÅ¥â]¦Åì 00:29 

. ZzgÔ‚B�øg}0kZg»yÃYg~Å�ðÂ1VÃ�l™äÆnZq×ì 00:37 

. Z[Zg»yÃYg~Å�ðÓxÂ1VÅz„ÆnëZq5Yg~¯NÐ 00:45 

. �zu}ZÖp~Ô¾Â1VÅ,¯D��Zg»yÃYg~Å�� 00:54 

. ¾Ñ$k~eðäÅs� 01:03 

. M&½è
J

E6À™D� Queries !N}6 01:07 

ëZ[Zq5z&z�Ù� . 6À™,Ð 'Create Query in Design view' �ZN}6Ôë
. &Yg~emZíz&zÌë�

01:13 

Add Table or Query. Zzg‚B�ëZz6ZqgN0\Z\z&z�Ù�Ô�Hì 01:28 

. �VÐëYg~Æeð»fg=³™,Ð 01:39 

. Zzg�Zg»yÃYg~Å�ðÂ1VÆ,¯äcÐV&45Îæ HGEEÅ¢zg]�Ï 01:46 

Å6À Add 6À™Æ™M�ZzgQ0\Z\z&zÅ�ZN§s Books table ëZkz„~
. ™D�

01:57 

. »ZŸ†™M� Members table Zzg BooksIssued table ZÏ§bÐë 02:11 

. Z[ë�NM��Ô&ÃköúÅYg~emZíz&z~�3ð�}g�� 02:19 

. 7Í/õ FGZ[0\Z\z&zÃÈ™D� 02:26 

. tYg~emZíz&zÃMÐáMñÇ 02:31 



. Âz�£�&&45Îæ HGEEz&zÆM�ñÐQ6~z~� 02:39 

. �V¾&45Îæ HGEEÆ�gxy~¼(¯D� 02:46 

. ¾!--.ç GEk×Ã�ZN§sÀ™ÆÔegrZzgegZ\™D� 02:53 

. ×Ã�gxy~ÀÔegrZzgegZ\™D� BooksIssued ZzgQÔ 03:01 

. Z[ëZy&45Îæ HGEEÃ�hC�ðÑb�Ù�Zzgtz{gÉ4h4iï GIEIFªmì&ëä¬¯cå 03:11 

. ëmÅ¥â]Ã�ÚÆnÑb6e.ÞÀ™M� 03:23 

. ZÌÆnÔYg~z&z»"M�Jz�Ù� 03:30 

. ZëYg~¯NÐÔëZ7½�,Ð . Zk´ºÆ0kûÅF‚g~gzzk� 03:37 

. ƒÐ¬Ôëì»Ý�BÐ 03:48 

. tZy&45Îæ HGEEÅ¬]�¶ÆnÔÎë�Z[ÆÃ~�3*eT� 03:53 

. ×~N?ì6e.ÞÀ™,Ð Books t™äÆnÔ¬ëz&zÆQ6~M�ñz~ 04:01 

. Z[Ô!--.ç GEk×~4ì 04:12 

.ìIssue Date ×~ BooksIssued ZzgQ 04:17 

.ìchecked in ZzgMy~ actual return dateÔReturn date Z[Ô 04:24 

. z&zÆ­M�ñz~«gz~Zy&45Îæ HGEE6Âz�£ 04:34 

. ‚B��~gz~!��ÒªîG&45Òø
HGEÆ*x 04:44 

. Ã�Ù� 'Alias' Z[Ô�zu~gz~ 04:50 

. �VëÉ&45Îæ HGEEÆnzŸ�*x�}M� 04:57 

. ~NU™D� aliases Å<å XEZ6¦k~�3c�ìz( 05:04 

. ëä™1 aliases Zzg 05:11 

. gzÃ�Ù� Sort Z[Ôë 05:15 

. ë�Z[ÅFK�VzZã™M� 05:21 

. aè�Yg~Å�ðÂ1VÅ,e’ÔëZÐ@gõÆ_.FK~™,Ð 05:26 

. ªù�~FK�,Ð Ascending Æ_. IssueDate È�ë�Z[ÆÃÃ 05:34 



6À 'Ascending' Zzg . gz~{à­6À™,Ð Sort ìÆZ0gë Issuedate ZkÆnÔ
. ™D�

05:43 

. 6YNÐ - 'Visible' ÇìÔëZ�gz 05:56 

. �Vë&45Îæ HGEEÅ%�Zg~Hg™M�ëZ7sc)É™ÆÉ™,Ð 06:02 

. Âz�£�ÔeÃ«îg6Ôt‚g}��D� 06:11 

ZÌÆnëZÐ . të{Ãkö¯äÆnZEw�@ì . gz~YNÐ 'Function' Z[Ôë
. gh�ï�

06:17 

. gz6YNÐ 'Criterion' Zzgë 06:27 

. D6ë}òÃ£gÆ‚�{Zzgë{ZßwÃÆ_.öz�™M� 06:32 

. VwÆîg6ÔëÜsZyÂ1VÆnÃkö™M�Ô��Zg»yÃYg~Å�¶pzZ:7Å� 06:40 

. ÈÔÜsz{��Sy7� 06:49 

. NU™D� 'Equals Zero' ìÆZ0g{à­6À™D�ÔZzg CheckedIn Å<å XEZZkgz~ 06:54 

. ÇìÔZ[ZkYg~Ãgy™D� 07:06 

'Run Zzgn . �6À™D� Edit ZEw™M�Ôcz&zÆZz6 F5 ëÅ1ge�áĝ–
. 6®ÓëL™D� Query' 

07:10 

Hz&zÆQ6~z~M\Ã¼Z°Z�zÑg�NM�? 07:27 

. tM\ÆYg~»�Z[� 07:32 

t. ÐFKzZg� Issue Date Âz�£�ÔëZg»yÅYg~Å�Â1VÅ¬]�Ngì�Zzgt
. ÌÂz�£�ÃðÌÂ[�Zy7ì

07:36 

. Z[ënYg~emZí´º~YM�ZzgT§bÐëe�ZÐz,ps™M� 07:51 

. VwÆîg6Ô¾�Zy£gU�ï� 08:00 

. �!™Yg~ÃQÐgy™D� F5 Z[ 08:07 

. Zk!gëYg~ÐYzZàeðÅDz„�BÐ 08:15 

. tZqgK0\Z\z&zÅáÇ . �!™ZkYg~Ã±™D� S Zzg Control Z[Ô 08:23 



. ZKYg~Ãë�VZqzŸ�*x�ï� 08:34 

'History of Books Issued to Members' ¾NU™D�� 08:38 

. ZzgZkz&zÃÈ™, . Å6À™, Ok ZzgQ 08:46 

. ëZk±Å�Yg~Ã}äz&z~Yg~Æ*x6e.ÞÀ™ÆÅwM� 08:52 

. Â�VÔëäemZíz-ÃZEw™Æ»x!ÐZqYg~¯à 09:01 

: Zqw 09:09 

Æ�[ÐFK~�ã Issue date z„Ô . gÁ¶ÑâÃYg~��Â1VÅZqz„¯&4/õ JGJ
. e’

09:12 

. ZÏÆ‚Bë_}W~ä6emZíz-~Ãkö¯äÆZkkIgbÆZ!x6W�� 09:24 

: ¿~ëä5Å¾§b 09:31 

. &45Îæ
HGEEÉ™,  Yg~emZíz&z~&45Îæ HGEE�h, . emZíz-ÃZEw™ÆZqYg~¯N 09:33 

. ZzgZqYg~Æn�lÆ£g�ÛZë™, . Hg™,ÔÎg&ëHYÅFKHg™, aliases 09:41 

&Ó#ÖyÆZ'.-Cé GGFge~ziZg]Æ̧ò . å6z�»zì - Z- I- 7ÁkIgb6z�Nu
. Æfg)×eÅì  (ICT pZ0ÏuäMðÏK)

09:49 

SkkIgs»FÀZzgœZÈ~~äªzY>ØZ£äÅìÔøg}Ñq�äc¹]t 10:10 


