
Narration Time

Ë.ç LEW¢ø
ELgZñk(.çEEeZÃ$43ïGEH“z9Ÿ0î FNE4!îG46.™!îE4±ø L#-ô GMG]4©ø EG(.çEE9ôFNÂ¦ílxX 00.00

#-ô GG]4©ø EG(.çEE
4-A�ð
XGF7\+X 00.06

eZÃ$43ïGEHz9Ÿè FNEX 00.10

eZÃ$43ïGEH%æF9.°æNyX 00.12

ZEwX 13.3.4 !îG4_W~Î^zgX 10.04 &454è GGG$E™zy7\+�§W6|ÄZ&43ð EEGÅ5½ø
E

00.13

W$h4è FIEE0
4-AŸ-ô
XGFLG™z7\+]4©ø EGÑz¬]X view ó3Åð LË.ç LEW~gZñk(.çEEZ 00.24

gZñk29ôFN&45é EEG3�~îgZEw_5åFyz7Å+iø4zWe&À+EWBX 00.31

Xweb layout !îGL print layout 'êGLb 00.36

WB°æ ML!îGL²-ôGƒé E3CÙ¯6.°æ YI™-ôG´4-ô LGNGúeZÃ$43ïGEH$�ç EELX Print layout 00.39

WB°æ4!îGL²-ôGƒé E3CÙ¯'Zzigk(.çEE´4-ô LGNGúeZÃ$43ïGEH$�ç EELX web layout 00.45

mode eZÃ$43ïGEH¯zZy9�ð FLXM"5Ïî GGÂ6+ XeZÃ$43ïGEHZi°̂æLyzP“`î N¡ÿEN]¾æ L+ HTML t9ôFN�gÎy"5Ïî GGÂ6+ X

è(.çEEz9Ÿè FNEnJygX
00.50

W$h4ø FIE&4-ôF$H®Óë LX print layout W$h4ø FIE&4-ôF$H®Óë L!îG4"0î FG4°æ3z view W$k0î FIE4{‡ç4{°æ 3Lz Print layout 01.00

W$h4ø FIE web layout W$h4ø FIE&4-ôF$H®Óë L!îG4"0î FG4°æ3z view WB7éE3§{°æ3Ì�!gk(.çEE Web layout
&4-ôF$H®Óë LX

01.08

'.ðGLW$h4ð FIE´z{45½ð XGÂ6+ XeZÃ$43ïGEH¡ÿ
EN]¾æ L+ñek(.çEE!îGLz9Ÿ-ô FLGX 01.19

W$h4ø FIE&4-ôF$H®Óë LX full screen W$h4ø FIE&4-ôF$H®Óë L!îG4"0î FG4°æ 3Lz view �!gk(.çEE™z 01.26

eZÃ$43ïGEHZi™̂!îE47éE3§{M6z$k";z:7éE3§{9ôFN…]¾æ L+ñeÆX 01.32

%æF9öX (key)Å Escape ¡ÿ
EN]¾æ L+(.çEE4{.:7éE3‡ç 4{°æ 3LzÅ1gek2 01.39

7\+Lbz9£é FNy¯{eZÃ$43ïGEH�ä9Zz¡ÿEN]¾æ L+ñe(.çEE4{"2.ç E$EX 01.44

W$h4ø FIE&4-ôF$H®Óë LX Print  layout �zk(.çEE  view zV°æ3Lz 01.49

!îG4
#-
÷ F$E'qWB Manual break<<Insert %æE9z3&½0î FE4%æE9zÖzZI7\+"54ø FELEeZÃ$454øGEH(.çEEZÄ£Ô®ÓëL°æ 3Lz

°æ 3Lz!-Bï NGEEX

01.53



è&4-ôF$H®Óë LX "ok" "0î FG4°æ3z 02.04

ZB!3›Òþ GNÌ7\+,‚y#-*î GGL"0î FG4±øL]4©ø EG(.çEEX 02.06

Zoom eZÃ$43ïGEHóN9Ÿ0î FE47éE3‡ç4{9ôFNCÄW5 02.11

è&4-ôF$H®Óë LX Zoom W$h4ø FIE&4-ôF$H®Óë LM"0î FG4°æ 3Lz View �!gk(.çEE°æ 3Lz 02.17

eZÞv!¾9ôFN$�ç EEL°æ YIJyX View layout !îG4Zoom 02.22

 Factor & view layout ZB&4-ôF$H9Ÿ/õ F$aç Nqª�&ëEYL 02.27

9ôFNñ��{eZÃ$43ïGEH&40î EGGZ%îL
¢g)À+
G
4]é3g~eZÃ$43ïGEH)*Â�Z%îL"0î FG4ÅÑy9�ð FL(ƒé E3CÙ!îE4{‡ç4{ zoom factor 

izx1Ã™ZyX
02.34

ZB(.çEE9ôFLzZgc{!©5å EGNWBX̂&4-ôF$H™z7\+Z¶îLZ¶îL²-ôGX 02.43

~yX view W$h4ø FIE&4-ôF$HÀ°æ3B9ôFNÂ6+ XeZÃ!545ëGEHñZ¬F+Âg{ª Optimal 02.48

9ôFNeZÃ$454øGEH#-@î FGE4)�(±øL7óä4{i+A¡ç GFk!îG4
²�?çEk(.çEE7óä4{ (view) Ì- "Fit Width and Height" 

&éF3_¢ïELH™ZyX&4- î FGG40
(�+
H9ôFNtZ¶î4zPZÄr§@î E4ƒé E3CÙ™ZyX

02.55

t9ôFNeZÃ$43ïGEH´4è$EZr§Bè
E

Ez9Ÿ0î FE4!îG4Zi™̂!îE47éE3§{�¯zZyX 03.05

Ôt9ôFN
r§Bø
E

Z%îL±øL
²�?çEk2¢ïELH™ZyX Fit to Width #-ô ENGL"0î GLE4zzwWB9ôFN 03.11

z-°æ ML#-Bø
F$E"54ø FEELZ-‚mk2ƒé E3CÙX 100% 03.17

WBX viewing *óNu‚gz~Å!îG4Zë "variable" #-ô EGNL9ôFNZ`îL 03.23

ìk245½ð XGLÂ6+ X`î Nizx1Z´c�g`°æ3LB#-ô GG2Â6+ XeZÃ$43ïGEHƒé E3CÙ™Æ9�ð FLnJyX variable 03.28

"54ø EHE&4-ôF$H®Óë LX "ok" z=Z´M"0î FG4°æ Mz 75% !5é LIÈîL&éF3
(�+
H

™z7\+zk"5ÿ GEìk(.çEE 03.35

z,45½3ð XGGóyÂ6+ XeZÃ$454øGEHZ&åGHL™̂!îE4!îG4z9Ÿ0î FE47éE3§{&40î FEEL¢z§n!îGL�Ë.çG3I!Œé N.izx1ps°æ3(ôGLX 03.43

"view layout" eZÞv&½mø E(.çEEb�z'êGL_ 03.51

WB9ôFNÀeZÃ$454øGEH´4-ô LGNGW‚yX "view layout" 03.56

Z!5ëGNZEw9ôFNeZÃ$454øGEH(.çEEZz-y9.ç XELEFK45å XEL�ZWz9Ÿ0î FNE47éE3§{!îG4izx1Á™!îEL{‡ç4{™!îE4-ZyX 03.59

!îG4 "Automatic" ZB(.çEE9ôFN7±øL
r§Bø
E

&Ïî G4±0îE4"0î GE4zzw�ƒé E3CÙ™:!îG470,3&À£À+ FLr§@î
E
4ªCÙ™!îE47éE3§{

��WBñó��X "Single page" 

04.07



WB$4-Bï NEGEE°æ Mz!îG4"0î FG4 "fit width and height" Z0g "Zoom factor" !5éILÈîL&éF3
(�+
H

Z¤7\+izx1k
"54ø EHE&4-ôF$H "ok" W$h4ø FIE&4-ôF$H®Óë L°æ 3LB™z7yk&4-ôF$H "Single page" W$h4ø FIEZ0g“ "view layout" 

®Óë LÔ7\+óNg¯£RÄ7±ø L&Ïî G4/�ßg=(.çEEª8çXL°æ YIJyX

04.18

"54ø EHE&4-ôF$H®Óë LX "ok" W$h4ø FIE&4-ôF$H®Óë L!îGL"0î FG4°æ 3Lz "automatic" zV°æ 3Lz 04.36

70�&À�+ Fßg=2ƒé E3CÙ_5åFZyX (side by side) Â6+ Xz9�ð FN¯£9ôFL 04.42

gZñS·!gk&4-ôF$H9ôFO%æG9}Mz²!îGLeZÃ!545ëGEHÌ-FK�&ëEN!îG4izxps™&ëENZYi]�zZyX 04.48

70�&À�+ F3ª (Single column mode) z-F&45À+ GGE4Wk9ôFLÅz§&4-ôF$H�z9Ÿè FNE±è NE�g`fsX]4ºÿ LE»Ýñe
&ëENñeX (Book mode)

#-Bè FGEE]4-+G
G

z-ñe!îG4R¶îL²£Ïî4µ5éGL/9.ç XEEL^¹Ïî IL(.çEE��y#-Bè FGEEd-+
G4 Side by side 

04.56

7\+45½ð XGy
#-Bø
FGEM2izx™!îE47éE3§{izxsig�z9Ÿ-+ FEcZ%îL²�.!îG4ic�{£;z!îE47éE3§{Åzä4~!îGLegr°æ3BX 05.11

è0 'page preview' 04-AŸ0î
XGFE4%æE9zÖó3ÅðLzZ\+

4-A�ð
XGF´40î $E9 "printing" Ë.ç LEW~gZñk(.çEE 05.20

è"®Óë LX "Page preview" &4-ôF$H®Óë L°æ3B°æ4Ì "File" Ã&Ïî GL 05.28

!g$�ç EEL°æ YIJyX Page preview "5Ïî GGLÂ6+ X£6z-ñek(.çEEñ��{eZÃ$43ïGEHz9£é FNygX7C9�ð FN 05.32

t9ôFN&45é EENG�~îgªCÙ™Zy¯(;5å GXENeZÃ$43ïGEH´4-ôGNG9ôFN6._5åF÷&4-ôF$H$�ç EEL$ðGLZyX 05.38

45å XNE6Ì-óN9Ÿ-ô FGX resume.odt Â6+ X45½ð XGL&40î FEELÃ&Ïî GL 05.44
"54è GG$E9ôFLz$ðGL£±ø LIw!gk2Z¶îL²�.!îG4ic�{NzwWBX 05.50

7éE3‡ç4{WBX Print !îG4  Previous Page, Next Page, Zoom out, Zoom in "54è GG$E9ôFL 05.55

eZÃ$454øGEHË.ç LEW¢ø
ELgZñkd-+ 4Gd-+ 4G£6z-òM(.çEEz9£4ø FE!3›Òþ NG4-AŸ0î

XGFE"0î FG4
4-A�ð
XGF7\+Ë.ç LEW~gZñk(.çEE6Ú±ø L»%îL

»gk0X
06.03

¬xÅ©‹è
EEE2zâ¯%æF9Ú9ôFN�*zm6.™!îE47éE3§{ZEw_5åFyzzwZÄWóN^"ìFNHWÈî4X 06.15

zV
4-A�ð
XGF7\+6.́4è$EZW$h4è FIEE@xg]é3#-ö GGX 06.21

è&4-ôF$H®Óë LX "options" è&4-ôF$H°æ 3Lz®Óë L"0î FG4°æ 3z "Tools" 06.26

è&4-ôF$H®Óë LX "print" è&4-ôF$H®Óë L!îG47yk°æ3z (arrow) è]4-+GG4°æ 3LzZkz "Libre office writer" 06.32

ZÄeZÞv�9ôFN$�ç EEL-Zy$øGNÂ¦ÃgxjZg!îE4{‡ç4{WB9ôFN�zZyX 06.38

Å°æ 3Lz®Óë LX "ok" ªFK�-�ÃÊ-+H4gzi!îE4!îG4 Setting 06.43



W"5»4ø GGE&4-ôF$H®Óë L "Print file directly" zV°æ 3z7óä4{eZÃ$43ïGEH_5åGL±�6.™!îE47éE3‡ç4{Iw!gk2 06.49

6ìz"0î EE4$ðGLZyX  ZB9ôFN¯g~ 06.56

Â6+ X45½ð XGLW$h4è FIEE(.çEE�Ã«FK$Æä3ÌB́40î NEGLeZÃ!54-@î GEHF6._5åFM+÷
E
4F’)ÏîLic�{Nzw°æ3(ôGLX 07.00

è&4-ôF$H®Óë LX "print" �è&4-ôF$H®Óë L!îG4"0î FG4°æ 3Lz "File" �!gk(.çEE°æ 3Lz 07.07

eZÞv�ª8çXL°æ
YIJyX "print" ]¾æ Lß&4-ôF$H9ôFN 07.13

WBjZgZyX "Generic printer" "54è GG$E9ôFL7\+¬x"54ø
HGE(.çEE 07.17

WB9ôFNeZÃ!545À+ G
EH]é3g~£6.™!îE47éE3‡ç4{X "All pages" 07.22

!îG4ìk(.çEEr§Bè
E

E  WBj7§B "Pages" Z¤Â6+ X´40î $Eºm#-÷ F$Eª,]6"ìEH™Ö
E9�ð FLnJy"5Ïî GG3½3ð XGÂ6+ X

Nxt°æ LeZÃ!545À+ G
EH4±.

Ye&À+E%æG9}£%æF9.X "1-3" 9.ç XEEu
Å5ÀŸ-+ GLGX!5éILÈîL&éF3

(�+
H

™z7\+"54è GG$E
07.28

ìk(.çEE`î N®Z�ªz= "Number of copies" Z¤Â6+ XeZÃ!54-@î GEHFzZgc{®é38%æF9.™!îEL9�ð FLnJy"5Ïî GG°æ 3Lz
z=Z�X "2" �ä4`Xó3Åð 4ìk(.çEE°æ Mz

07.44

"54ø
HGE&4-ôF$H®Óë LX "options" zV°æ 3LzeZÞv&½mø E(.çEE 07.54

]¾æ Lß&4-ôF$HúW$h4è FIEE9.ç XLEEz„$�ç EELX&40î GGGL&4-ôF$H4Â6+ XeZÃ$43ïGEHj7gBc%æF9L.°æ 3LB45½ð XGLX 08.00

*óNuZÄs�9ôFN$�ç EEL-ZyX "print in reverse page order" 08.07

Z%îLW$k0î FIE4d-+ 3
G9ôFNic�{WóN^"ìFNH7é3Ý™Æ�¯yX 08.12

AfZ°æ 3LzZ%îL¾s!¾&4-ôF$H®Óë LX 08.16
"54ø EHE&4-ôF$H®Óë L "print" zV°æ3Lz 08.19

eZÃ!545ëGEH%æF9.!îGL´å 3HLBX pdf Â6+ X45½ð XG 08.22

Ã&Ïî GL(.çEEpsX dot pdf eZÃ$43ïGEH²-ô LG4™zy "dot odt" Z�9ôFN±. Ye}z9�.ï FNG¯ 08.26

Ã&Ïî GL&4-ôF$He.ÞÀX pdf Ãs±. Ye}ôóp°æ3'çI4X7\+™z "pdf" a&Âî ELZ`îL9Ÿ/õ F$elN:&4-ôF$H 08.34

è&4-ôF$H®Óë LX "print" W$h4ø FIE&4-ôF$H®Óë L!îG4"0î FG4™z "file" zV°æ3Lz 08.41

è&4-ôF$H®Óë LX "Print Preview" �Ã«_545ëGHLE
Y&4-ôF$H°æ 3z®Óë L!îG4"0î FG4°æ 3Lz 08.47

Â6+ XóN9�ð FL¯Ã&Ïî GL45å XNE6--9ôFN]¾æ Lß&4-ôF$HX 08.52

W&»4ø GE&4-ôF$H®Óë LX "print this document" zV°æ3Lz6.™!îE47éE3‡ç4{%çG4--#-Bø
FGE(.çEE 08.56



zVz7Ö
G
7\+Ë.ç LEW¢ø

E
LgZñk&4-ôF$H]4ªî EG4±ø LZ745é EGGLéX 09.04

¿&éF3_4-A î XGFZ`îL�g`fs²-ôG4X 09.09

eZÃ$43ïGEHóN9Ÿè FNEX 09.11

eZÃ$43ïGEH%æF9.™yX 09.16

À"This is libre office writer" Yìº$ú>EXgZñk2Å5À�ð GL 09.18

WBZEwX "Full screen" ]¾æ Lß&4-ôF$H7óä4{eZÃ$43ïGEHz9Ÿ0î FE47éE3‡ç4{°æ 3Lz 09.23

z=°æ 3Lz "variable" z-7éE3‡ç4{izxW$k5ë FIENZEwÔ "variable" è]4-+GG4]4-+G4G°æ3Lz  "Optimal" eZÃ!545ëGEHN

'ç NAM"0î FG4óN9�ð FLeZÃ$43ïGEHX "50"

09.29

è&4-ôF$H°æ YILð!îG4™z
#-Bø
FGE&4-ôF$H!geg‚yeZÃ!54-@î GEHFæ4{»86. "page preview" eZÃ!545½ø GEH 09.41

#-ô GGMÅ5½ø LEM&4-ôF$H�ø[zi-óN9�ð FLX
Xhttp://spoken-tutorial.org/what_is_a_spoken_tutorial

09.49

t9ôFN7Á"3ð HHLgs6Z85»4ø EGH7Õä
ENvî4°æ MZyX 09.52

CÙÇ{Â5î XLZÝ�Ìâ4B�ø[9Ÿ0î FLE4Â6+ X45½3ð XGGLteZó4yße°æ3LB!îG4óN9Ÿ-ô FLGX 09.56

!îGL!3š¨å NEG°æ MZyX Workshop 7±è 4E"3ð
HHLgs6z��9Ÿ/õ F$7Á"3ðHHLgsZEw°æ3LB 10.00

'.è
GLE9Ÿ/õ F$_5åEM!îGL�!îE4-Zy'êGLWyÑ+&4iï H$H0k™Zy9 î FLX 10.06

Xcontact@spoken-tutorial.org '×hiZ$¹é E3g~{§ø4Å5À�ð GL#-ô GMGØè&4-ôF$H 10.09

6z85½5ë EGHNZÄ8~î L4X Talk to a Teacher 7Á"3ðHHLgs9ôFN 10.16

fgg$œî G4!›é Nz#-ôEMG9Ÿ/õ F$°æ 3'ç 4IX ICT ziZä3j45å XLE¸ò!jè LIE'Z}
$›Í-.è
G

GE MHRD #-ô GMG¸g]u»gp 10.20

è&4-ôF$H�ø[X http://spoken-tutorial.org/NMEICT-intro ZB!h4ø LIE09Ÿ/õ F$'×hiZ$¹é E3g~ 10.28

'*î GL!ið N�uFÀ!îG4œZÈ~9 î FL$40îGG$š/õ GEzY>ØZ£yW~W~KÔ!!/õE{‡ç4{°æ 3'ç 4IX!îG46z¤ZxóN9Ÿ0î FE4!îG4R`î Ld-+ 3
G

zZ$k0î EG4°æ
YMI™0îE4!#-ô FMG(;5å GXNE]¾æ INtX

10.39

http://spoken-tutorial.org/what_is_a_spoken_tutorial
mailto:contact@spoken-tutorial.org
http://spoken-tutorial.org/NMEICT-intro

