
{| border=1 
| Time 
| Narration 
 
|- 
| 00:00  

| librAofis keLQ (LibreOffice Calc) - besiQs Aof deta manipulesN (Basics 

of Data Manipulation) gi IspokN t_yutoriyeL (Spoken tutorial) d traMn 

AoQcri|  

 
|- 
| 00:07 

| msigi t_yutoriyeL (tutorial) Asid AEKoIn tMgdOrib Adudi: 

 
|- 
| 00:09 

| formula (Formula) gi besiQs (basics) ki wahOdoQ| 

 
|- 
| 00:12 

| klM (Column) siHn sortiH (Sorting) tOb| 

 
|- 
| 00:15 

| fiLtriH deta (Filtering data) gi besiQs (Basics)| 

 
|- 
| 00:17 

| msid AEKoIn UbuNtu linQs (Ubuntu Linux) ki vrjN 10.04 (version 10.04) bu 

AopretiH sisteM (operating system) AoIn Amdi librAofis suIY vrjN 

3.3.4 (LibreOffice Suite version 3.3.4) sijiNnni| 

 
|- 
| 00:27 

| AEKoIn t_yutoriyeL (tutorial) Asi librAofis keLQ (LibreOffice Calc) t 

sijiNnrib besiQ formula (basic formula) siH gi mtaHdgi haNn tMb hOrsi| 

 



|- 
| 00:35 

| formula (Formula) siH haIbsi msiH Amdi veriAebL (variable) myaMbu 

sijiNnb Ik_wesN (equation) siH Adubuni| 

 
|- 
| 00:41 

| Isp_redsiY (spreadsheet) Amd veriAebL (variable) siH Asi Ik_wesN 

(equation) Adubu mpuH fahNbd mTO tarib deta (data) dubu yaUrib seL (cell) gi 

mfMsiH Aduni| 

 
|- 
| 00:47 

| K_waIdgi heNn sijiNnb besiQ AeriTmetiQ AopresN (basic arithmetic 

operation) siHdi tiNsiNb, KaIdoQp, purib Amdi yeNnbni|  

 
|- 
| 00:56 

| hOjiQ AEKoI AEKoIgi prsneL-faInaNs-t_reQkr doY AodiAes faIL 

(Personal-Finance-Tracker.ods file) Asi haNn haHdoQlsi| 

 
|- 
| 01:02 

| AEKoIgi prsneL faInaNs t_reQkr doY AodiAes faIL (personal finance 

tracker.ods file) Asid, hediH kosY (heading Cost) ki mKad pLlib 

AeQspeNs (expenses) siHgi kosY (cost) pu mtO krMn tiNsiNgni haIbdu 

yeHlsi| 

 
|- 
| 01:13 

| AEKoIn misleniAs (Miscellaneous) ki mKad sM toteL (SUM TOTAL) kOb 

hediH (heading) Am AmuQ pirsi| 

 
 
 
 
 



|- 
| 01:19 

| Adug AEKoIn seL Ae1 (cell A8) t nMlni Amdi siriyeL nMbr (serial number) 

Adu 7 (7) TMgni| 

 
|- 
| 01:25 

| Adug AEKoIn ApuNb kosY (cost) siHbu UhNb paMlib seL nMbr si8 (cell 

number C8) t nMgni| 

 
|- 
| 01:32 

| kosY (cost) siH Adubu loIn tiNsiNnb, AEKoIn nMgni: Is Ik_weL tu sM (Is 

equal to SUM) Amdi b_reses (braces) mnuHd tiNsiNgdOrib klM (column) 

siHgi reNj (range), haIbdi, si3 koloN si7 (C3 colon C7)| 

 
|- 
| 01:44 

| hOjiQ, kibord (keyboard) t AeNtr (Enter) nMlo| 

 
|- 
| 01:47 

| kosY (Cost) mnuHd lEb AaIteM (item) siH loIn tiNsiNb Ubigni| 

 
|- 
| 01:51 

| hOjiQ, keLQ (Calc) t mtO krMn KaIdoQngni haIbdu tMlsi| 

 
|- 
| 01:55 

| AEKoIn kriguMb yuMgi vra Amdi mEgi Kjn gi mmL Adu KaIdoQniHlb Amdi 

seL refreNsd (cell referenced) bu Ae9 (A9) AoIn UhNniHlbdi, cMn Ae9 seL 

(A9 cell) d haNn nMbiyu| 

 
 
 
 



|- 
| 02:06 

| hOjiQ, msigi seL (cell) Asid Is Ik_weL tu (is equal to) Amdi b_reses 

(braces) mnuHd msa msagi seL refreNs (cell reference) siH haIbdi, si3 

maIns si4 (C3 minus C4) nMbiro| 

 
|- 
| 02:17 

| kibord (keyboard) t AeNtr ki (Enter key) nMlo| 

 
|- 
| 02:20 

| AEKoIn Ure mdudi seL refreNs (cell reference) Anidud yaUb mmL Adu 

KaIdoQnre Amdi foL Adu seL nMbr Ae9 (cell number A9) d UYle| 
 
|- 
| 02:29 

| AEKoIn tOKibsiH Adu ANdu (undo) tOrsi| 

 
|- 
| 02:32 

| msig maNnn seL (cell) mKL siHd lEb deta (data) bu yeNb Amdi purib 

yagni| 

 
|- 
| 02:37 

| Isp_redsiY (spreadsheet) ki AtoPp AcMb AopresN (operation) di 

msiHsiHgi Aevrej (average) puToQpni| 

 
|- 
| 02:43 

| msi kmaIn tObge yeHlsi| 

 
|- 
| 02:45 

| AEKoIn sM toteL seL (SUM TOTAL cell) gi heQ mKad hediH (heading) Adu 

Aevrej (Average) haIn pirsi| 



|- 
| 02:50 

| msid, AEKoIn ApuNb mmLdugi Aevrej (average) UYp paMli| 

 
|- 
| 02:55 

| Adun AEKoI si9 seL (C9 cell) d nMlsi| 

 
|- 
| 02:58 

| hOjiQ b_reses (braces) mnuHd nMgni: Is Ik_weL tu Aevrej (is equal to 

Average) Amdi kosY (Cost)| 

 
|- 
| 03:04 

| kibord (keyboard) t AeNtr ki (Enter key) nMlo| 

 
|- 
| 03:07 

| nhaQn seL (cell) dud kosY klM (Cost column) gi Aevrej (average) UYp 

Ugni| 

 
|- 
| 03:11 

| AEKoIn tOKibsiH Adu ANdu (undo) tOrsi| 

 
|- 
| 03:15 

| msig maNnn, nhaQn horijoNtL ro (horizontal row) d lEb IlimeNY (element) 

siHgi Aevrej (average) puToQp yaI| 

 
|- 
| 03:20 

| AEKoIn formuli (formulae) Amdi Aopretr (operator) siHgi mrMd 

AheNbsiH AedvaNs leveL t_yutoriyeL (advanced level tutorial) siHd tMgni|  

 
 



|- 
| 03:25 

| hOjiQ keLQ Isp_redsiY (Calc spreadsheet) t deta (data) krMn sorY 

(sort) tOgni tMlsi| 

 
|- 
| 03:30 

| sortiH (Sorting) n siY (sheet) Adud lEb vijibL seL (visible cell) siHbu 

ApaMb mAoHd siNdoQI| 

 
|- 
| 03:35 

| keLQ (Calc) t nhaQn deta (data) siHbu k_raIteriya (criteria) mKL AhuM faUb 

mTq mTq paNdun sorY (sort) tOb yaI| 

 
|- 
| 03:43 

| mKoIsin kriguMb nhaQn AKNnb AaIteM (item) Ambu Tibd KudoH cahLli 

Amdi kriguMb nhaQn deta (data) Adubu ciToQlb AoIrbdi AmuQk heNn 

mpaHgL kLhLli| 

 
|- 
| 03:51 

| kriguMb AEKoIn deta (data) siHbu hediH kosY (heading Cost) siHgi mKad 

ApiQpdgi AcOb sorY (sort) tOb paMmi haIn haIrsi| 

 
|- 
| 03:57 

| Adu AoIrdi, AhaNbd sorY (sort) tOgdOrib seL (cell) Adubu AEKoIn kosY 

seL (Cost cell) d nMdun haIlaIY (highlight) tOgni| 

 
|- 
| 04:03 

| hOjiQ maUs (mouse) ki AoITqb btN (button) nMdun, klM (column) roMd 

2000 haIrib AroIb seL (cell) yOb faUb ciHlo| 

 



|- 
| 04:12 

| msin AEKoIn sorY (sort) tOb paMlib klM (column) dubu KNgni| 

 
|- 
| 04:15 

| hOjiQ, meNyu bar (menu bar) d lErib deta AoPsN (Data option) d nMlo Adug 

sorY (Sort) t nMlo| 

 
|- 
| 04:21 

| mTqd, kreNY sleQsN (Current Selection) bu KLlo| 

 
|- 
| 04:24 

| nhaQn sorY k_raIteriya (Sort criteria) AmsuH AoPsNs teb (Options tab) 

siH yaUb daIlog-boQs (dialog-box) Am ToQp Ure| 

 
|- 
| 04:31 

| sorY k_raIteriya teb (Sort criteria tab) t, sorY baI fiLd (Sort by field) d 

kosY (Cost) Adu KLlo| 

 
 
|- 
| 04:37 

| kosY (Cost) Adu ApiQpdgi AcObd sorY (sort) tOnb, heQ mTqd lErib 

AeseNdiH AoPsN (Ascending option) Adud nMlo| 

 
|- 
| 04:44 

| hOjiQ, Aoke btN (OK button) d nMlo| 

 
|- 
| 04:47 

| nhaQn klM (column) Adu ApiQpdgi AcObd sorY (sort) tOb Ure| 

 



|- 
| 04:51 

| cP maNnn, AcObdgi ApiQpd sorY (sort) tOnbgidmQ, diseNdiH 

(Descending) d nMlo Adug Aoke btN (OK button) d AmuQ nMlo| 

 
|- 
| 04:59 

| AEKoIn tOKibsiH Adu ANdu (Undo) tOrsi| 

 
|- 
| 05:02 

| AhaNbd klM (column) siH Adu KLlg Amdi sorY AoPsN (sort option) siH 

AmuQ KLlg Amdgi heNb klM (column) siHbu sorY (sort) tOb yaI| 

 
|- 
| 05:09 

| AEKoIn siriyeL nMbr (serial number) siH Amdi kosY (cost) pu sorY 

(sort) tOb paMle KLlsi| 

 
|- 
| 05:14 

| Adun, AhaNbd haNnn tOKibguMn klM (column) siH Asi KLlo| 

 
 
 
|- 
| 05:18 

| hOjiQ, meNyu bar (menu bar) d lEb deta AoPsN (Data option) d nMlo Adug 

sorY (Sort) t nMlo| 

 
|- 
| 05:24 

| ToQlib daIlog-boQs (dialog-box) Adud, AhaNbd sorY baI fiLd (Sort by field) 

d lEb kosY (Cost) Adu KLlo| 

 
 
 



|- 
| 05:30 

| Adug deN baI fiLd (Then by field) d lEb AesAeN (SN) Adu KLlo| 

 
|- 
| 05:35 

| mnaQt lErib AoPsN (option) Anidud lEb diseNdiH (Descending) Adud nMlo 

Amdi Aoke btN (OK button) d nMlo| 

 
|- 
| 05:43 

| nhaQn Ure mdudi hediH (heading) siH Adu AcObdgi ApiQpd sorY (sort) 

tOre| 

 
|- 
| 05:47 

| AEKoIn tOKibsiH Adu ANdu (Undo) tOrsi| 

 
|- 
| 05:49 

| hOjiQ, librAofis keLQ (LibreOffice Calc) t mtO krMn deta (data) bu fiLtr 

(filter) tOgni haIbdu tMlsi| 

 
|- 
| 05:53 

| fiLtr (filter) Asi AeNt_ri (entry) AmmMbu UToQpd cqb kNdisN (condition) 

siH Adugi lisY (list) Amni|  
 
|- 
| 06:00 

| fiLtr (filter) Ambu Isp_redsiY (Spreadsheet) t haPnbgidmQ, AEKoIn 

AaIteM (Item) kOb seL (cell) Adud nMlsi| 

 
|- 
| 06:07 

| hOjiQ, meNyu bar (menu bar) d lEb deta AoPsN (Data option) d nMlo Adug 

fiLtr (Filter) d nMlo| 



|- 
| 06:12 

| poP-AP meNyu (pop-up menu) d lEb AotofiLtr (Autofilter) d nMlo| 

 
|- 
| 06:16 

| nhaQn hediH (heading) siHgi mTQt Aero marQ (arrow mark) ToQpdu Ure| 

 
|- 
| 06:20 

| AaIteM (Item) kOb seL (cell) Adud lEb mKaTqb-Aero (arrow) d nMlo| 

 
|- 
| 06:24 

| hOjiQ, nhaQn IleQt_risiti biL (Electricity Bill) g mri lEnb deta (data) 

KQtmQ ToQhNniHlbdi| 

 
|- 
| 06:29 

| Adun, IleQt_risiti biL AoPsN (Electricity Bill option) d nMlo| 

 
|- 
| 06:34 

| nhaQn Ure mdudi IleQt_risiti biL (Electricity Bill) g mri lEnb deta (data) 

KQtmQ siY (sheet) t ToQle| 

 
|- 
| 06:40 

| leMhOrib AoPsN (option) siH Adu lOToQK_re| 

 
|- 
| 06:43 

| deta (data) siH Adu loIn yeHb fqnb, AmuQksu AaIteM (Item) kOb seL (cell) 

gi mKa Tqb Aero (arrow) d nMlo Amdi AoL (All) d nMlo| 

 
 
 



|- 
| 06:52 

| AEKoIn Ure mdudi haNn IKib AseHb deta (data) siH Adu yeHb fqle| 

 
|- 
| 06:59 

| AotofiLtr (AutoFilter) gi mTQt fiLtr AoPsN (filter option) mKL Ani 

haIbdi IsteNdrd fiLtr (Standard Filter) Amdi AedvaNs fiLtr (Advanced 

Filter) lEri Amdi msibu mtuH tarQpd AoIn tMgni| 

 
|- 
| 07:11 

| msin librAofis keLQ (LibreOffice Calc) ki IspokN t_yutoriyeL (Spoken 

Tutorial) Asigi AroIb sruQ Adu purQle| 

 
|- 
| 07:15 

| sMjLlbd, AEKoIn tMK_re: 

 
|- 
| 07:18 

| formula (formula) gi besiQs (basics) ki wahOdoQ| 

 
|- 
| 07:21 

| klM (column) siHn sortiH (Sorting) tOb| 

 
|- 
| 07:23 

| fiLtriH deta (filtering data) gi besiQs (Basics)| 
 
|- 
| 07:26 

| mKad pirib liHQ (link) Asid vidiyo (video) yeHZu| 

 

 

 



|- 
| 07:30 

| msin IspokN t_yutoriyeL p_rojeQY (Spoken Tutorial project) sMlPn pLle| 

 
|- 
| 07:33 

| AdoMgi Afb beNwid (bandwidth) lEt_rbdi, daUNlod (download) tOrg 

yeHbiyu| 

 
|- 
| 07:37 

| IspokN t_yutoriyeL p_rojeQY tiM (Spoken Tutorial Project team) n: 

 
|- 
| 07:40 

| IspokN t_yutoriyeL (spoken tutorial) siH sijiNndun warQsoP (workshop) 

kya paHToQI| 

 
|- 
| 07:43 

| AoNlaIN tesY (online test) t maI paQlbsiHd srtifikeY (certificate) siH 

pi| 

 
|- 
| 07:47 

| AkuPp mroLgidmQ, msid IbirQU: kNteQ AeY IspokN haIfeN 

t_yutoriyeL doY AoAarji (contact at spoken hyphen tutorial dot org)| 

 
|- 
| 07:53 

| IspokN t_yutoriyeL p_rojeQY (Spoken Tutorial project) Asi toQ tu Ae 

ticr p_rojeQY (Talk to a Teacher project) ki sruQ Amni| 

 
 
 
 
 



|- 
| 07:58 

| msi nesNneL misN AoN AejukesN T_ru AaIsiti (National Mission on 

Education through ICT), AeMhEsAardi (MHRD), varY srkarn sporY 

(support) shjoQ pibibni|  

 
|- 
| 08:06 

| misN (mission) Asigi AkuPp mroL Asid fqbigni: 

 
|- 
| 08:08 

| IspokN haIfeN t_yutoriyeL doY AoAarji s_les AeNAeMIAaIsiti haIfeN 

INt_ro (spoken hyphen tutorial dot org slash NMEICT hyphen Intro)| 

 
|- 
| 08:16 

| noHmEkapM kisorjiY n loN hNdoQpni| AE AokeN K_waIraQpM ni| sruQ 

yabibgi TagYcri| 


