
Narration Time

ÆZ7Á"3ðHLHIgs~M\»ZLwìX LibreOffice  basics data manipulation 00:00

ZkkIgs~ëZÐX 00:07

Ãgñ!Åã�~!ÂV»¬gsX 00:09

™*X Sort »Ý 00:12

eð78Åã�~!'X 00:15

LibreOffice Suite Zzg 10.04 zgjy Ubuntu Linux �VëZLM6|ÄÆîg6
ZEw™gì�X version3.3.4

00:17

ckIgsÑzq™D�X  ~ZEwƒäzZáã�~ÃgñßVÆ!g}~I LibreOffice 00:27

Æfg)³qÝ™äÆn�X variables ���Zzg equations Ãgñá 00:35

Ãå™äc¢zg~eðgn Equations z{−Æ£â]�� variable Zq4iÅ~Ô
�X

00:41

M6c�ªCÙƒD�z{�¦Ô̧&Ô¢[ÔZzg�X arithmetic ƒÐic�{GYäzZáã�~ 00:47

ÃbÅBÐX Personal finance Tracker.ods" ë¬ 00:56

uqÆ��Ø Cost Ãb~Ôë�B�¾§bÔ  Personal Finance tracker.ods" øg~
�ÓxZyZY]Å7�áï™,X

01:02

*xÅuq�,ÐX "Sum TOTAL" Æ!ÇnZq Miscellaneousë 01:13

§s��,�X "7" −6®ÓëL™,ÐZzg A8 Zzgë 01:19

(ÅÀ,ªCÙ™*eT�X cost 6®Óë L™,Ð�VëZyZY]) "C8" Z[−� 01:25

C3 colon C7 ~�áïG�»ÝÅu braces Zzg = SUMÔ ëÓxZyZY]Ã�áï™äÆn
NU™,X

01:32

�!NX Enter Z[Å1ge6 01:44

Æ�ÓxZâY¦ƒYC�X Cost W\ä�¬ì� 01:47

Æ!g}~H�X Subtract ~̧&ª    Z[ë 01:51



−~ªCÙ™*eT�Â A9 ™Æ Subtract Å7 Electricity bill Zzg House rent Z¤ë
−®ÓëL™,X A9 ƒÐ¬

01:55

C3 minus ÆZ0ǵ−ÆjZ!Y]ª braces Nx™,Zzg "is equal to" Z[Zk−~
NU™,X C4

02:06

Å�!NX "Enter" Å1ge6 02:17

.. ~ªCÙƒÏ A9 ƒ�Zzg³− Subtract ~7̧&ª cell reference ë�Ù���zâV 02:20

Zyp=VÃZ&z)»³x(™,X 02:29

~Z°Z�zÑg�Zzg¢[™M�X cells ZÏ§bëZ 02:32

®ïÜìX Average 4i~ZqZzgã�~M6cyÎVÅZz‰ª 02:37

¾�Ù��t¾§bÑÍHY@ìX 02:43

uq�,X  Average −ÆÇn SUM TOTAL 02:45

�VëÀÑ�ÅZz‰ÃªCÙ™*eT�X 02:50

−6®ÓëL™,X "C9" Â 02:55

Nx™,ÐX Cost  Zzg Average Ôis equal to ÆZ0g braces Z[ë 02:58

Å�!NX "Enter" Å1ge6 03:04

Æ»ÝÅZz‰−~ªCÙƒYCìX Cost W\ä�¬ì� 03:07

p=VÃZ&z™,X 03:11

~ÁÜÅZz‰qÝ™M�X horizontal Row ZÏ§bÔM\Zq 03:15

ëZZ�gZÆ"3ðHLHgb~ÃgñßVZzgM6ñiÆ!g}~'×hY3ÐX 03:20

™,X Sort Å~Z°Z�zÑgÃ¾§b Calc Z[ëZÐ�Zq 03:25

ÃFK�îìX Cells ËÌ£/Z0Zi~Å6ªCÙ Sorting 03:30

ZqÆ�ZqZ:tƒ@ìX  Æfg)eðÃFK™M�ÔT»  ~ÔM\&£gzV Calc 03:35

tÃh{q�ZM\Ë{mMxÃ�l™gì�XSkz‰Ütic�{»gWæƒD�ZM\Æ0k
¡Ô.ç
ELHHƒZeðƒ@ìX

03:43



Æ�eðÃÎĝ™*eT� Expenses FK~ ascending Z¤ë 03:51

Ã')é ENcV™,ÐX Cells 6®ÓëL™ÆFKƒäzZà Cost Â¬ë− 03:57

ÉÀ£é LìX "2000" Z[!Nâ�kÆÅÃ�!ñgOZzg»ÝÅQkWy~−JZÐé™ÑNT~ 04:03

™*eT�X Sort tz{»ÝÉ™@ì�ë 04:12

6®ÓëL™,X Sort" ÆMB6®ÓëL™,ZzgQ Data~menu bar Z[ 04:15

ÃÉ™,X Current selection Z[ 04:21

7Æ‚BªCÙƒ@ìX  Options Zzg Sort criteria W\ä�¬ì�ZqeZ&Õä Jv!¾ 04:24

ÃÉ™,X Cost ì~ Sort by Æ7~ "Sort criteria 04:31

ÆMB6®Óë L™,X Ascending ~FK�¶cÔ ascending order  Ã Cost 04:37

Å6®Óë L™,X "OK" Z[ 04:44

ƒY@ìX sort FK~ ascending W\ä�¬ì�»Ý 04:47

Å6®ÓëL "OK" FK6®ÓëL™,Zzg Descending ~FK�¶c descending ZÏ§b
™,X

04:51

p´VZ&z™,X 04:59

WB*¡åEL™M�X Sort ™äÆnƒÐ¬z{Óx»Ý$4-Bï NEGEE™Æ(¡ç FL Sort ZqÐic�{»Ý 05:02

FK™*eT�X Cost §sÅ®Z�Æ‚B‚B  VwÆîg6Ôë 05:09

ÂƒÐ¬Zy»>VÃÉ™,6�ëä¬HìX 05:14

6®ÓëL™,X Sort ÆMB6®ÓëL™,ZzgQ Data Z[�!g~ 05:18

É™,X  Cost ì~ƒÐ¬ Sort by �eZ&Õä Jv!¾ªCÙƒ@ìQk~ 05:24

É™,X  "SN" ì~   "Then by" Q 05:30

Å6®ÓëL™,X "OK"  WB6®Óë L™,ZzgQ Ascending" �zâVW�~ 05:35

W\ä�¬ì��zâVÄZ*]4zàFK0YD�X 05:43

p´VZ&z™,X 05:47

~Z°Z�zÑgÃ7™äÆ!g}~'×hH�X Libre Office Calc  Z[ 05:49



ÅZqZ+z„ì�CÙZ0gZ`ÃZyÆ_.ƒ*e34/õ XGJ@�z{ªCÙƒnX Conditions7 05:53

−6®Óë L™,X Item 7ÆZ:tÆn4iÅ~ 06:00

6À™,X Filter ÆMB6®ÓëL™,ZzgQ Data Z[�!g~ 06:07

ÆMB6®ÓëL™,X Auto Filter 0\Z\�~ 06:12

W\ä�¬�ÄZ*]6ZqZkz)¾(»¶yªCÙƒ@ìX 06:16

−6eZzyZkzÆ¶y6®Óë L™,X  Item 06:20

Ð0eðªCÙƒ*e’X Electricity bill Z[Z¤W\eT��Üs 06:24

ÆMB6®Óë L™,X Electricity BillÂ 06:29

Ð0Z°Z�zÑgÅ~ªCÙƒ�X Electricity Bill W\ä�¬�Üs 06:34

!¹ÆW�7ƒ`�X 06:40

6®ÓëL™,X All −6eZzyZkz6®ÓëL™,Zzg(¡ç FL Item ÓxeðÃ�ÚÆn 06:43

ëz{Óxeð�NM��ëäZÝ~�åX 06:52

��ëZk§m Advanced Filter Zzg Standard Filter Æ´z{Ô�z'×h7W�ª Autofilter

Æ�Æ%Zi~Y3ÐX
06:59

ÆZ7ÁkIgsÆZ!xÃí�X LibreOffice Calc Z[ë 07:11

:
&B3¸ç
EGMMëä5 07:15

Ãgñ!Åã�~!ÂV»¬gsX 07:18

™*X Sort »Ý 07:21

eð78Åã�~!'X 07:23

�~��6ñ��zi-�BX  07:26

tZ7ÁkIg?6z7½ïEH»Ü�ìX  07:30

Z¤M\Æ0kZh�ze�|7ìÂM\ZÐeZzyße™Æ�NM�X 07:33

Z7ÁkIgs6z��ÔZ7ÁkIg?Æfg=zg¤:»ZZ�™CìX  07:37

MyÑíZJy~»x[ƒäzZßVÃ��îìX 07:43



6gZ�‡ì™,X contact@spoken-tutorial.org '×h¥â]Æn 07:47

Z7ÁkIgs6z�ÔNuIZ}å6z�»ZqzìX 07:53

Åæ�ÐYg~ìX ICT Æ̧ò(u&g=  Z̈ãz‚bzF¹  tÓ#ÖyÅziZg]'Zñ 07:58

spoken hyphen tutorial dot org slash NMEICT ZkuÆ!g}~'×h¥â]
.ì 6�ø[ hyphen Intro 

08:06

eZË)êzZÑZzgœZÈ~~äªzY>ØZ£äÅìXëZ[M\ÐZYi]eT  $»FÀ  Zk
Ñqƒä»¹]tX  �Xøg}‚B

08:16

mailto:contact@spoken-tutorial.org

