
Narration Time

. _M~ä67ÁkIgb~M\»ZLwì 00:00 

. ZkkIgb~Ôë_}W~~ÓÃgxÆ!g}~ZÐ 00:03 

. �VëqgzfsZÐ 00:09 

ÃgxHì? 00:12 

. »ZEw™D�ñÃgxù¯N Wizard 00:14 

ZÌJ_M~»ZEw™D�ñëäeðäZzg&45Îæ HGEE¯äÆ!g}~5Ô�Vëeð¦™D
.�

00:17 

pÔeðä&45Îæ HGEEÆZ0gëeðù�Z4™,? 00:27 

. Zq§iì�&45Îæ HGEEÅû~eð'Z{gZ„NU™,Ô6�ëä¦¸kIgb~H 00:33 

. �V¢~Zzg‚B�‚BÁÐÁZkgkÆ‚Beð�Z4™äÆnZqZzg§iì 00:42 

Ãgxeð�Z4™äZzgeðZi™̂äÆn�Û.DZhc-igZÚ: . Zzgz{ìÔÃgx»ZEw™D�ñ
.ì

00:49 

. �ÔÓÃgx×~ìk6��Yì 01:00 

. 7Í/õ FGÔÑ$k~eðäÅVw6̈g™D�Ô&ëä¦¸kIg�~¯cì 01:06 

. ×~ìk6��Yì books Å<å XEZÓÃgx 01:15 

. ×~eð�Z4™äÆnHYYì books ZzgZ[ZkÃgx»ZEw 01:21 

. Z[Ô¾H��Ãgxù¯N 01:27 

. ¬_}W~ä6z¤ZxÃÑzq™, 01:33 

6All programs Å6À™,ÐZzgQ Start Z¤ä6z¤Zxî7ìÔÂën!NY+
6À™, LibreOffice Base 6À™,ÐZzgQ LibreOffice Suite À™,ÐÔQ

.Ð

01:38 

. WB6À™, 'open an existing database file' Z[ 01:57 

. egZ\eZ�y!¾~ÔøgZÑ$k~eðä�3ð�be’ 'Recently Used' 02:04 



. ÆÅ6À™, Finish ÂZ[ZÐÉ™,Zzg 02:11 

. Z¤_}W~ä¬�îì 02:17 

Ã Library.odb 6À™ÆÑ$k~eðäÃb Open ZzgQ File menu ÂëƒÐZz6
. Zz6™M�

02:21 

. ÃÉ™, Library.odb 6À™,Zzg Recent Documents ��wîg6ÔÃb�~ 02:36 

. Z[ëÑ$k~eðä~� 02:48 

. M"5½è JGE6À™, Forms Å3©ïGEH}6eðä¨~ 02:52 

use Zz create form in design view â™̂,Ô��V*Ãgx¯äÆ�z§j�Ô
. »ZEw wizard to create form

03:01 

 Use Wizard to create form �zu}WB6À™, 03:12 

. Z[ëZq5z&z�Ù���_}W~gZ>z&zÅ§bì 03:19 

'Form Wizard'. Z\z&z�Ù�Ô�ì - ZzgZk~ƒÐZz6ëZq0\ 03:26 

. Æfg)YN Wizard ×6FZCªÃgx¯äcZk books 03:33 

.
]454ø
HGF»ìwgOÔXÆfg)Ð�»x™*�Ç 8 !N§s 03:40 

.ì'Field Selection' 6��� 1 ë� 03:46 

. É™, TablesBooks *òegZ\eZ�yÐ Tables or Queries Zzg�V�ZN§s6 03:53 

. ìkÅZqz„�Ù� Available ZkÆn!NY+ë 04:03 

. �Ù� fields in the form �ZN§së 04:09 

. �ÜsZyìkÃv™*ìÔ��Ãgx6eÂ 04:14 

. ZÌÆnÔe.ÞZkzâgu\.5ÒøEzZáÅ6À™, 04:21 

. â™̂,Ôëä‚g}ìk!NÐ�ZNv™�b� 04:27 

»g™äÆnÃHìÔ�Ãgx  ìÃZkÆp�Æ�kÃp�»g§jÐ BookId aèëä
. 6ZkÅ¢zg]7ì

04:35 

. Â¾ZkìÃú!N§sv™D� 04:46 



. ÒÅ6À™, 'Less than' 6À™,Zzg BookId �ZN§s 04:51 

. ÆÅ6À™ÆZ�%³6YN Next ÂZ[ƒÐn 05:02 

ÆÅ6 Next aèëÓÃgx¯gì�ÔÂZ[ÆnZk�Ãgh�,Zzg'Z{gZ„ .2 �
. À™,

05:10 

 'Arrange controls' 6� 5 ë� 05:21 

. ×�NM� books "5»¾æ EG
Y

Zz&~ (orange) tÌâ™̂,Ô�ë"5»¾æ EG
Y

Zz&z&z~ZqZzgô 05:26 

. *òfÆnegW&»4ø
JE

6À™, 'Arrangement of the Main form' 05:35 

*òÀ&½h4ø EGÅFK$w . ��ëÀ™gì�Ôë�Ngì��É45Îæ GEE�N?Ô'z){
. g�ì

05:44 

»ZEw™,ÔZzg¬M&½è
J

E6 (arrangement) *ò«FK 'Columnar - Labels left' 

. À™,
05:57 

. �VÉ45Îæ GEE!N§sZzgÀ&½h4ø EG�ZN§s�ÔZq¬x»½ÆÃgxÅ§b 06:08 

. ÆÅ6À™, Next Z[MÐ("Æn 06:17 

. 6� 6 *ò� 'Set Data Entry' ë 06:22 

. ZÌÆnÔëZk�Ãgh�CZzgZ�%³6YNÐ 06:28 

"Apply Styles" 7.� 06:33 

. â™̂,���ë̈!¾ÆCÙ°ÃÀ™D�Ôz,�z&z»"5»¾æ EG
Y

z&°$wY@ì 06:36 

. ÃÉ™, Ice Blue Zk6À™äÐÔ 06:45 

. Z[ÔMy~%³6YD� 06:50 

. Z[M\ÃgxÃ*x�, 8. � 06:53 

. ëZK%èÆ*ñVÃZEw™M� 06:59 

'Name K�� 'Books Data Entry Form' pZ[ÆnÔÀ!¾~zŸ�*x
. fÆnì of the form' 

07:03 

?how do we want to proceed after creating the form Z[Ô 07:16 



'Work with the form'.ª 07:20 

. ÈëeðZÚ~ÆnÃgx»ZEw™*Ñzq™,Ð 07:23 

. É™M�Ô&ë�~�BÐ 'Modify the form' Ãgx»emZíps™äÆnÔë 07:29 

. Å6À™, finish ZÌÆnÔëä™�cÔÂƒÐn 07:37 

. *òZCªÓÃgx¯�cì 'Books Data Entry Form' ZÌëäz&zN?6 07:44 

'Jawaharlal Ô'An autobiography' â™̂,Ô�À&½h4ø EGz=Ð½���
. z){ Nehru' 

07:54 

tz=k¹VÐMð�? 08:05 

. ×~NUHå books ëäZyz=kÃäkIgbÆÔz~'Z{gZ„ 08:08 

. Z[tÃgxeðZÚ~ÆnZEw™äÆn»gì 08:17 

. À6À™, tab CÙz=6YäÆn 08:22 

.ì'Conquest of self' â™̂,�Ãgx�zu~Â[Å¥â]�3g;ìZzgZ[N? 08:27 

É™ 'record' ëCÙÂ[Å¥â]6ÌYM�Ô�zu~ßg]~�RZ"1ºÿ JEM&½è
J

E6À™Æ
. MìÔ�ƒÐnÃgxEµ4jè

Y
GIEIw!g~�ZN§sZ�ág{™@ì

08:37 

. �V�3ð�êì 3 of 5 â™̂,�gkge� 08:54 

. â™̂,�äIw&4ø
HLFªCÙ™@ìÔZëZC™uZy({ZkzW&»4ø

JE
6gn� 09:01 

)�zuZ Next Record )‚�gkge(Ô Previous Record )ªgkge(Ô First Record 

)My~gkge( Last Record gkge(ÔZzg
09:09 

. ëZy»ZEw™D�ñgkgek~�Vz;VYM� 09:16 

. Z[ë_}W~ä~ÓÃgx6ZkkIgbÆZ!x6W�� 09:21 

»ZEw™D�ñÃgxù¯N? Wizard ÃgxHì?Ô - ¿~Ôëä5 09:27 

&Ó#ÖyÆZ'.-Cé GGFge~ziZg]Æ̧ò . å6z�»zì - Z- I- 7ÁkIgb6z�Nu
. Æfg)×eÅì  (ICT pZ0ÏuäMðÏK)

09:35 

. äÅì http://spoken-tutorial.org  Zk6z�Åçz- 09:47 

http://spoken-tutorial.org


 http://spoken-tutorial.org/NMEICT-Intro Zk6'×h¥â]�g`fs�6�ø[ì 09:52 

SkkIgs»FÀZzgœZÈ~~äªzY>ØZ£äÅìÔøg}Ñq�äc¹]t 09:56 

http://spoken-tutorial.org/NMEICT-Intro

