
 Narration Time

(Common Editing and Printing _}M~egZ~»ðZi|Zzg6ì
¢5½h4ø
EEIE

 

. (Ô67ÁkIgs~M\»ZLwì Functions

00.01

: ZkkIgs~M\ZÐ�¾§b  00.08

. ªqd/õ IGHg™, Margins egZ£Æn  00.10

. £�Ô@gõZzgz‰Ü�g`™,  00.13

. »gzZ×VZ&zZzg§ez™,  00.16

. £»*x$B  00.18

. Zzg6.™,  00.20

. ZEw™gì� 3.3.4. Zzg_M~Î^zgjy 10.04 �VëZ8É45½ø GEzgjy  00.22

.ìWaterCycle ' ÃbÅBÔZzgz{£É™,ÔT~  "WaterCycle" 00.33

. Hg™D� Page Margins Zk¦kÆn  00.40

¢zg~YV�?  Page Margins 00.44

. gÇYNÐ objects z‰~Qk(»ç™D�ÔT~£ÆZ0gÆ  Page Margins 00.46

. �Ô�£zk6.™ÆZÐÃb™*ì  00.53

. qd/õ IGZk!]ÃD¯D��Z§Zs~oƒ(ì  00.57

. ZknZëZÐ6.™D�̂»zMcJ7ì  01.01

. ¦k6.™, WaterCycle Hg™,ZzgQ  Page Margins 01.07

. Z(B�Ô�»½»‚̂�ëZk̂Ã6.™ä~™,ÐÔz{£g~‚̂7ì  01.11

.ìHeight 20 cms Zzg 'Width 20 cms ZkÅ  01.18

. qíÅÌ¢zg]ì Bottom Æ1.5 cms ZÐ  01.23

É™,Zzg Format �~ÐÔ Main ª*7VÃHg™äÆn measurements Zy  

. 6À™, Page 

01.29

. eZ^v!¾ªCÙ�@ì  'Page Setup 01.35



. 7ÃÉ™,  Page 01.38

. �g`™, "20" ì~ Height Zzg "20" ì~Ôz=  Width 01.41

. �g`™, 1.5 ì~Ô Bottom ÆnÔ  Margins 01.47

. �ZN§sÔM\egZ£»6z-�BÐ  01.54

. t6z-egZ£~Å�p=VÅ?Ï™@ì  01.58

. 6À™,  OK 02.02

¦kt�3ð�îì?  02.04

! t£Ð!CÙ#ì  02.06

. Zk»tÌÈì�Zt6.�ÇÔ¦k»Zqz¸T�YñÇ  02.08

: Zk!]»¢™*e’�  02.14

. ¦kåqíÆZ0g�gì  02.15

. ZM\¦k¯NÔ¦k»ÃðÌzqíÆ!CÙ7Ae’  02.18

. ZknÔZK¦kÐ¬£»qí³™*ZqZh6?ì  02.23

. 6À™, Page É™,Zzg Format �~ÐÔ Main �z!g{Ô  02.29

. eZ^v!¾ªCÙ�@ì  Page Setup 02.35

. 76À™,  Page 02.38

. É™, A4 eZ�yz„6À™,Zzg - egZ\  Format 02.40

. tZÝqíì�ëäHgHå  02.45

. 6À™,  OK 02.48

. ¦kqíÆZ0gg¿ì  02.52

. eZ^v!¾Jg‚ðqÝ™M� Page setup M\egZ6ÐÌ  02.55

. �»ZEw™D�ñ Context £6gZVÀ™ÆZzg  03.00

. 6À™,ZzgeZ^v!¾Ð!CÙì  Cancel 03.05

. Z[Ô£�kÔ@gõÔz‰ÜZzg'»*x�g`™,  03.09



. ^Æ‚B£É™,Zzg£��g`™,  WaterCycle ' 03.15

. 6À™, Fields É™,Zzg Insert !543ð GEG~YNÔ  'Main 03.21

. Åz„ªCÙ�Cì  Fields 03.27

.�(values) ~egZÅ§sÐp�»g§jÐð”{ZŠZg  'Fields 03.31

. �Z4™*ì value Zzg Field �ÜsegZÅ§sÐú  03.35

. 6À™,  Page number 03.41

. Æ‚BZqÀ!¾egZ£~�Z4��ì 1 � 03.43

. ZkÀ!¾Æ‚̂ÃZi¡™,ZzgZÐðhZgN¯N  03.48

. Z[Ô!¾Ãegr™,ZzgZÐ£Æ�ZNÃä~ngO  03.55

. Å�!N Shift �!¾ÃM‚ãÐv™äÆnÔ�!¾É™,Zzg  04.01

. Z[ZÐ'×hnáYN  04.07

. Z¤�zuZ�ZkegZÃbÆ�zu}£6�Z4�[ìÂZÐs™,  04.11

. Zk~�V£�7ì  04.17

. £�ZÏ£~�Z4H�ìÔ�VëäìeZÑì  04.20

. Z[ÔH��£�Ãgóùps™,  04.26

. É™, Page 6À™,Zzg Format �~Ð  'Main 04.30

. eZ^v!¾ªCÙ�@ì  Page Setup 04.36

. 76À™,  Page 04.39

. É™, Format ÆnÔ  Layout settings 04.41

. É™, c ÔbÔa eZ�yz„Ð - egZ\  04.45

. 6À™,  OK 04.49

. ~$w`� c ÔbÔaÐ3 Ô2Ô1 £�  04.52

. ZÏ§bÔM\ZÐËÌÃgó~ps™M�  04.58

. H��@gõZzgz‰Üìkù�g`™,  05.01



.
]4-)4ø
HGFÌeZwM� Time Zzg Date M\ZLegZ£6  05.05

. 6À™Æ™M� Fields Zzg Insert M\Z(  05.10

Time (fixed) Zzg Date (fixed) Zqì  05.14

.ìTime (variable) Zzg Date (variable) �zuZ  05.18

. W$h4ø FIEñ��{@gõZzgz‰Ü�g`™D� Time (fixed) Zzg  Date (fixed) 05.23

. t@gõZzgz‰Üz=kZ\ef7GYNÐ  05.29

W$h4ø FIEÔ Time (variable) Zzg Date (variable) �zu~§s  05.33

. ZM\ÃbÅs�Ôtp�»g§jÐZ\ef�D�  05.37

. �g`™, Time (variable) �V  05.42

. Z[Ô!¾egr™,ZzgZk£Æ�ZNÃä~n£�ÆZz6gO  05.46

. ZÌM\egZ£ÅBÐÔ�Z4H�Zz‰Üñ��{z‰Ü6Z\efHYñÇ  05.56

. Z[Ô'»*xeZBÔTätÃb¯ðì  06.03

. eZBÐ "Teacher. A. B " �VÔëZq£6'»*x  06.08

. ÂÔ£Zq6YN  06.17

. 6À™, Options »ZN[™,Zzg Tools !543ð GEG~YNÔ  Main 06.19

. eZ^v!¾ªCÙ�@ì  Options 06.24

. 6À™, User Data 6À™,ÔZzgQ LibreOffice eZ^v!¾~Ô  Options ' 06.27

. eZ^v!¾Æ�ZN§sÔM\-igeðÅ¥â]eZwM�  06.34

. M\Å¢zgc]Æ_.M\�V,½M�  06.40

. !nKeZB B ÔZzg AÔTeacher ~Ô  Initials B Last Name B First 06.44

. 6À™,  OK 06.53

. 6À™, Author É™,Zzg Fields À™,Ô Insert ' �~ÐÔ Main Z[Ô  06.55

. *xÀ!¾~�g`�[ì  Teacher AB 07.02

. ìÆÇZz6ZÐgÄ�, Time Zk!¾Ã{ZzgegZ£Æ�ZNÃä~n  07.07



Z[ÔH?Z¤egZ£~�g`�ñìkÃëS*eT�?  07.15

. Å�!N Delete 'ÔÀ!¾»ZN[™,Zzg  07.21

. Ãbe4™,  Author Name 07.25

. ZzgH?Z¤ëZk¿ÃZ&z™*eT�  07.28

. ÅZq‚B�!™ËÌ¿ÃZ&z™M� Z Zzg CTRL M‚yìÔM\  07.31

. ìÃe4™*Ôz{»³xªZ&z�Zì Author Wy~¿�ëäHåÔz{ì 07.38

. ìQÐ�3ð�êì  07.45

. �~ÐÌ»gzZ×VZ&zc§ez™M� Main ë 07.48

. 6À™, Redo É™,Zzg Edit �~ÐÔ  Main 07.53

. »*x�3ð7�êì  Author's 07.57

. À�!NZzgøg~§sÐ»gG�ñ�áïìkZ&zÔ�YD�  CTRL + Z 08.00

. Z&zZzg§ez¾&kÆnM\KgeÐ�áĝ–À»ÌZEw™M�  08.06

. ÅZq‚B�!N Z Zzg CTRL ¿ÃZ&z™äÆn  08.13

. ÅZq‚B�!N Y Zzg CTRL ¿Ã§ez™äÆn  08.18

. tkIgsgzu�,Zzgtw™,  08.23

. '»*xps™,ZzgZÐ±™,  08.26

. Z[£~�zZzgZkzi�h,  08.29

. �zu}£~£�Zzg@gõ�g`™,  08.33

. My~0õúZïZ&zZzggiz™,  08.38

. W$h4ø FIE‚g~»gzZ×V»³x™D�cZ¤¼»gzZ×V7™M� Redo Zzg Undo s™,ÔZ¤  08.42

. *x�, "WaterCycleSlide" Zk£Ã  08.51

. É™, Rename Page 
#-C4ø
FGEGà~s[É™,ÔgZVÀ™,Zzg  08.54

. eZ^v!¾ªCÙ�@ì  'Rename Slide 09.00

. *x�g`™, WaterCycleSlide " ì~Ô  Name 09.03



. 6À™,  OK 09.08

. Z[ÔZk6™ugO  09.10

*x�VªCÙ�@�Z�NM�? "WaterCycleSlide" HM\  09.14

. £Ð0*x�bZqZh6?ì  09.18

. ^6.™, WaterCycle Z[Ô6ìW$h4ø FIEHg™,Zzg  09.23

. 6À™, Print 6À™,Q File �~Ô  Main 09.28

. eZ^v!¾ªCÙ�@ì  Print 09.33

"2.ç HGEE~F&45é GGE]Æ!g}~Y+ÆnÔ '' 'Options Zzg  General 09.36

. 6kIgs�B Viewing and printing Documents 'Z{$!ãÔ_}M~gZ>~  09.41

. !N§sM\Ã£6z-Zkc�3cYñÇ  09.48

: eZ^v!¾Æ�ZN§seg7ì  Print 09.53

)¾wÔ_M~egZÔ£FKÔ Options ÔPage LayoutÔLibreOffice DrawÔ General

W$h4ø FIE(
09.58

. _}M~egZÆºmW$h4ø FIEÃ�B  10.04

. 76À™,  LibreOffice Draw 10.09

. &½mø ELÃs™, Date and Time Zzg  Page name 10.13

. t¦kÆ‚B£4Ô@gõZzgz‰Ü6.™}Ç  10.17

. É™, Fit to printable page Zzg Original colors ¦kÃ6.™äÆn  10.23

. 6À™, Print ¦k6.™äÆn WaterCycle ' M\ÆÛRÐ  10.29

. Z¤M\äZC6Ú9FjÐ±3¨¾æ EEYHìÔÂZ[¦k6.�*Ñzq�*e’  10.34

. ZÏÆ‚Bë_}W~egZ6ZkkIgsÆZ!x6W��  10.40

ZkkIgs~ëä5�¾§b  10.45

. egZ£Ænqd/õ IG³™,  10.48

. Zzg¾§b£�kÔ@gõZzgz‰Ü�g`™,  10.50



»gzZ×VZ&zZzggiz™*  10.54

£»*xpsZzg  10.57

6.™*  10.58

. �VM\Ænwì  11.01

. Zzg�z#-C4ø
FGEG�g`™,  11.03

. ZµqíHg™,ZzgfZzgZâ�6.™,&M\ä¬kIgs~¯c�Zì - CÙ£ÆnZµ  11.06

. ì�g`™,Zzg�BH�@ì Page count Zyƒ#-Bø
FGE~  11.14

. qgzfsÅ5½ø
E

6�ø[zi-�B  

http://spoken-tutorial.org/What_is_a_Spoken_Tutorial

11.21

. t7Áägs6z�ÃÜ�™@ì  11.24

. Z¤M\Æ0kZh�zeB7ìÔÂM\ZÐeZ�yße™Æ�NM�  11.28

7ÁkIgs6z��  11.32

. 7ÁkIgs»ZEw™Æzg¤:Ì`D�  11.34

. ZyÃ_5åEMÌ�ï��MyÑí±0k™D�  11.37

. 6K contact@spoken-tutorial.org '×h¥â]Æn'Z{$!ã  11.41

. Zå6z�»zì - I- 7ÁkIgs6z�Nu  11.47

Åæ�ÐYg~ìX ICT Æ̧ò(u&g=  Z̈ãz‚bzF¹  tÓ#ÖyÅziZg]'Zñ 11.52

http://spoken-tutorial.org/NMEICT-Intro Zku6'×h¥â]fs�6�ø[�  11.59

SkZh2»FÀZzgœZÈ~~äªzY>ØZ£äÅìXøg}‚BÑq�äc¹]¾æ INtX 12.10

http://spoken-tutorial.org/What_is_a_Spoken_Tutorial
mailto:contact@spoken-tutorial.org
http://spoken-tutorial.org/NMEICT-Intro

