
NARRATION Time  

. ~eðÆ‚B»x™ä6SkZ7Á"3ðHLHg&ÿG0~M\»ZLwì Calc _M~ 00:00 

. Zk"3ðHLHg&ÿG0~ëZÐ 00:06 

. ¡ÿ
ELI²Zzgpz„ÃZEw™Dƒñgëg(J* 00:09 

. 
_54ø
IGH~�Ñ]Ã�u™* 00:13 

. eðvs™*ÔeðÃps™*Ôeð»�zps™* 00:16 

. ZEw™gì� 3.3.4 Zzg_M~zgjy 10.04 �VëZLM6|ÄÆîg6Z8É45½ø GEzgjy 00:23 

. ZI²�ÛZë™@ì Calc 4iÅ~eðZ™́*JÂƒYìpZkÃM‚y¯äÆn 00:32 

egrZzgegZ\ª$43¨ÿ NEGG™*  â�kÆfg=Zq−Ð�zu}−~´45454ø
EHGEHÃ   ƒÐã�~&¢Ô

. ì
00:42 

. ~p�»gZy2ÆnZ�zu}I²Ì�áï�XS™�CÙZð�qzVÆn  Calc p 00:49 

. *òI²� "Selection lists" Ô"Fill tool"t 00:57 

. tZq„eZY4Å¼�_54ø
IGH~¥â]Zy2™M� 01:01 

. Zq™ÆZÐ - Æ!g}~Zq  ëZy 01:06 

. ÃbÅB  "Personal-Finance-Tracker.ods" ¾ZK 01:09 

. Æ§iì  )…Iw(ÔÅ~́4543ï EHGEHÅÜ¯äÆn Fill tool 01:14 

Š8Æ�eðÃ "Cost" Ãb~Ô!Ánë "Personal-Finance-Tracker.ods" øg~
. ŒÛdÆû~»8™*eT�

01:19 

. ì"6000" Â¬−6À™ÆåZ°Z�zÑgÃÉ™,Ô&»8™äÅ¢zg]ìT~ZÚ~ 01:30 

. ì"2000" Z[â�kÆ!NÅÃñ™gOÔ−ÆMyJâ�kegr™,ÔT~7ÅZÚ~ 01:38 

. ZzgZyû»ÌZN[™,Ô�Vëeð»8™*eT� 01:46 

. Z[!Nâ�kÆÅÃgh�, 01:51 

. MB6À™, "Fill" MB6À™,ZzgQ "Edit" !543ð GEG!g~ 01:53 

. MB6À™, "Right" Z\�~ - 0\ 01:59 



. Æ�eðŒÛdÆû~»8ƒ�ì "Cost" M\�BÐ�Š8 02:03 

. p=VÃZ&z™, 02:09 

 …I²»ic�{ë{ZEwtì�_54ø
IGH~eðÅ¼§m¡ÿEL™äÆnSk»ZEw™*X 02:12 

�Æ�yZzg‚wÆ̧VÃåZzg¿§jÐ�Z7ÿEL™äÆneÃ«îg6z„�ÛZë™@ Calc 

. ì
02:20 

. Ì‡.Þ¯@ì  t™gsÃZkÅp�Åz„¯äÆ 02:27 

. *òZq5Š8�g`™D� "Days" Z[ZKÅ~ 02:34 

. ZkÆnëp��Æ‚ÂV�yªCÙ™,Ð 02:38 

. Š8Æn¬‚]ûÉ™, "Days" 02:43 

. MB6YN "Fill" MB6À™,Zzg "Edit" Z[!543ð GEG!g~ 02:48 

. MB6À™, "Series" �~ 02:53 

. Š8Æ‚BZqeZ^v!¾ªCÙƒ@ì "Fill Series" M\�BÐ� 02:57 

. MB6À™, "AutoFill" Š8Æn "Series type" Z[ 03:02 

. ì"Sunday" ì~ëß»ª�yNU™D�� "Start value" 03:07 

. Å6À™, "OK"  Z[ . ¬„ÐHgì "1" � 03:13 

. M\�BÐ��yZLM\„û~Z´ƒD� 03:18 

. ~¬ÐHg� Calc M\ZÏ§iÐÜs�Æ�yÔ·c‚wZ™́M���z{ 03:23 

. ¡Ò5ë EEYÆn�v§i»g�g`fsì - FveðÆMI 03:32 

. t»Ý~Z�−6Âz%Ãi™}Ç . NU™,ZzgZ´6ö™, "Sunday" −~ 03:37 

M\Ã−Æ{~�ZNÃä6ZqgN({ . NUHå "Sunday" Zk−6zZ:YN�V
. !¾ÃMñÇ

03:46 

. Zk!¾6â�kÐÀ™, 03:55 

. :�B saturday ZÐnÅ§sZkz‰ÜJegr™,ZJM\�ZN§s6�3ñ!¾~ 03:57 

. Z[â�kÅgh�, 04:04 



. p�l��Æ�âVÐû¡ÿELƒ�� 04:06 

. p=VÃZ&z™, . tFIÓxZ°Z�zÑgÆn»x™Cì�FvƒD� 04:10 

. M\Z6ĝÔZhZzgZð
'.545ÿ GGEHz=Z™́Æ�kÆnzyNì¡ÿEL§mÌ¯M� 04:17 

J¬ÐZ´G�§s�kÃe4™, "A7" Ð"A1" ZÐªCÙ™äÆn¬ëû~
. Ð

04:24 

. ÃQÉ™, "A7" Ð"A2" �kÃe4™äÆ�û 04:33 

. MB6À™, "Series" Zzg "Fill" 6À™,ZzgQ "Edit" Z[!543ð GEG!g~ 04:40 

MB6 "Linear" Š8Æn "Series type" Z[ . øg}‚tZqeZ^v!¾ªCÙƒ@ì
. À™,ÔZ¤teÃ«îgÐÉ7ì

04:46 

. ì"1" ì~Ôëª§s�NU™,Ð�� "Start value" 04:57 

. ƒÇ "6" ì~ÔëMy~z=NU™,Ð�� "End value" 05:03 

. Å6À™D� "OK"  Hg™D�ZzgMy~ "1" z= "Increment" Z[ë 05:08 

. ë�BÐ�Fv§s�kÆ‚Bûp�l�¡ÿELƒ�� 05:14 

Zq!gz{¡ÿELƒYC�ÔÂûÆ�gxyÃð . Z,ñµ6Ô¡ÿELIwûÆ�gxyÜs¬gègZÆ¯@ì
. gZ�7gL

05:21 

��ÜsÀª . *ò�vIwÌì  "Selection lists" gëg~ZŸ†Æn  …I²Æ´z{Ô
. QÆZEwÆnöz�ì

05:32 

. ëZk»f™Zk�Æ�Æ"3ð HLHg�~™,Ð 05:40 

Æ!g}~IÆ�ÔZ[ëZÐ�_54ø
IGHÆ�gxy "Selection lists" Zzg "Fill tools" 

. ´4543ï
EHGEHù�ugO

05:45 

. ™gsÃ!3�å NG�_54ø
IGH67V−~7V¥â]Z™́äÆ‡.Þ¯@ì Calc 05:52 

ªÔCÙÅ~fZCîg6ZÏ§bÅz„Z™́äÆOñÔM\ZÐÓx_54ø
IGH~Zq„z‰ÜZ™́

. M�
05:58 

. 6ì "Sheet 1" Ãb~øgZåeð "Personal-Finance-Tracker.ods" ZK 06:07 



. ~�3*eT� "Sheet 3" Zzg  "Sheet 2" Å§bÆZ°Z�zÑg "Sheet 1" Z[ë 06:14 

. MB6À™D� "Sheet" MB6À™D�ZzgQ "Edit" Å<å XEZë!543ð GEG!g~ 06:21 

. 6À™, "Select" Z[ 06:27 

ÔZzg "Sheet 2"Ô"Sheet 1" Å»ZEw™Dƒñë shift Z[�3ð�¶zZáeZ^v!¾~Ô
. M$h4ø FIEÃÉ™D� "Sheet 3"  

06:30 

. Å6À™, "OK"  ZzgQ 06:40 

. 6Ñ@ì "Sheet 1" t�zZ: 06:42 

. ~¼eðZ™́D� "Sheet 1" Z[ 06:45 

. NU™,Ð "This will be displayed on multiple sheets" −~Ôë "F12" �Ô 06:49 

. 76À™, "Sheet 3" Zzg "Sheet 2" Z[ZqÆ�Zq 06:57 

~ZÏ§b»eð�áïƒ�X "F12" CÙÅ~−  ë�BÐ� 07:02 

. p=VÃZ&z™, 07:09 

. MÐëZyZ§hVÆ!g}~ZÐÔXÆfg=ëû~eðe4ZzgZi™̂M� 07:12 

. −ÆËÌÃgóÃUñ%eðÃe4™äÆnÜs−ÃÉ™, 07:18 

. ì~�3ð�êì "Input line" M\�BÐ�−»eð 07:25 

. Å6ö™, "Backspace" Z[Å1ge6 07:30 

. M\�BÐ�eðe4ƒ�ì 07:35 

. p=VÃZ&z™, 07:37 

. −~eðÃps™äÆnÜsZk−ÃÉ™,Zzg6ZäeðÆZz6NU™, 07:39 

p=VÃZ&z™,X . *eðZÝÃg)Ã'ŒÛZgg�ì 07:46 

. −~ǻ4543ï EHGEHÃUñ%Ôeð»�zps™äÆnÜs−6e.ÞÀ™, 07:52 

. Z[™uÅæ�ÐM\ZK¢zg]Æ_.−ÃZi™̂M� 08:01 

. p=VÃZ&z™, 08:07 

. 6Z7Á$ÆMy~M�� Calc Z[ë_M~ 08:09 



- ¿ZÔëä5 08:15 

. …I²Zzg¬Åh4ø
H»ZEw™Dƒñgëg(J* 08:17 

. 
_54ø
IGH~́4543ï EHGEHÃ�u™* 08:20 

. eðvs™*ÔeðÃps™*Ôeð»�zps™* 08:23 

. qgzfs�6�ø[zi-�B 08:29 

tZ7ÁkIg?6z7½ïEH»Ü�ìX  08:32 

Z¤M\Æ0kZh�zeB7ìÂM\ZÐeZzyße™Æ�NM�X 08:35 

Z7ÁkIgs6z��Ô  08:40 

Z7ÁkIg?Æfg=zg¤\»ZZ�™CìX 08:43 

ZzgMyÑíZJy~»x[ƒäzZßVÃ��îìX 08:46 

6gZ�‡ì™,X contact@spoken-tutorial.org '×h¥â]Æn 08:49 

Z7ÁkIgs6z�ÔNuIZ}å6z�»ZqzìX 08:55 

Åæ�ÐYg~ìX ICT Æ̧ò(u&g=  Z̈ãz‚bzF¹  tÓ#ÖyÅziZg]'Zñ 09:00 

ZkuÆ!g}~'×h¥â] 09:07 

ì 6�ø[ spoken hyphen tutorial dot org slash NMEICT hyphen Intro 09:11 

M\ÐZYi]eLƒVX  äÆìZ[~zY>ØZ£  eZË)·ZÑ  $»FÀ  Zk 09:18 

Ñqƒä»¹¹]tX  øg}‚B 09:23 

mailto:contact@spoken-tutorial.org

