
{| border=1 
| Time 
| Narration 
 
|- 
| 00:00  

| librAofis keLQ (LibreOffice Calc) - wrkiH wiT seLs AeNd siYs 

(Working with Cells and Sheets) ki IspokN t_yutoriyeL (Spoken Tutorial) d 

traMn AoQcri| 

 
|- 
| 00:07 

| t_yutoriyeL (tutorial) sid AEKoIn tMdOribsi: 

 
|- 
| 00:09 

| ros (rows) k klMs (columns) k haPciNb AmsuH lOToQp| 

 
|- 
| 00:13 

| siYs (sheets) haPciNb, lOToQp, siYs (Sheets) mmiH AoNToQp| 

 
|- 
| 00:17  

| sid, AEKoIn sijiNnrib AopretiH sisteM (operating system) si UbuNtu 

linQs vrjN 10.04 (Ubuntu Linux version 10.04) AmsuH libreAofis suIY 

vrjN 3.3.4 (LibreOffice Suite version 3.3.4) ni| 

 
|- 
| 00:29  

| Adun, Isp_redsiY (spreadsheet) t ros (rows) Amdi klMs (columns) 

krMn haPkni du tMlg t_yutoriyeL (tutorial) si hOrsi| 

 
|- 
| 00:35 

| AEKoI prsneL faInaNs t_reQkr doY AodiAes faIL (personal finance 

tracker.ods file) du haHdoQlsi| 



|- 
| 00:42 

| klMs (Columns) AmsuH ros (rows) di AmmM nYt_rg pulP AoIn haPp 

yaI| 

 
|- 
| 00:47 

| Isp_redsiY (spreadsheet) t ro (row) AmKQ nYt_rg klM (column) AmKQ 

haPke haIrbdi - AhaNbd soMn haPniHZib AnOb klM (column) nYt_rg ro 

(row) Adu haPnb ApaMb seL (cell), klM (column) nYt_rg ro (row) du KNbiyu| 

 
|- 
| 01:00 

| KudM -, AEKoI prsneL faInaNs t_reQkr doY AodiAes faIL (personal 

finance tracker.ods file) gi AhaNb ro (row) d nMsi| 

 
|- 
| 01:09  

| AE kosY (Cost) Tab seL (cell) d nMlge| 

 
|- 
| 01:13 

| hOjiQ, meNyu bar (menu bar) d yaUb INsrY AoPsN (Insert option) d nMbiyu 

Adudgi ros (rows) t nMbiyu| 

 
|- 
| 01:19 

| KNKib ro (row) gi heQ mTQt AnOb ro (row) haPpQpdu AEKoIn UI| 

 
|- 
| 01:25  

| cP maNnn, AnOb klM (column) Am haPnbgidmQ meNyu bar (menu bar) d 

INsrY btN (insert button) nMbiyu Adug klMs (Columns) t nMbiyu| 
 
 
 
 



|- 
| 01:34  

| KNKib seL klM (cell column) gi mmaHd AnOb klM (column) haPpQpdu 

soMn UI| 

 
|- 
| 01:40  

| hOjiQ AEKoIn ToQhNKib AhoHbdu ANdu (undo) tOsi|  
 
|- 
| 01:44  

| soMn kriguMb klM (column) bu msQ taQp ALfabeY (alphabet) sijiNnrg 

klM (column) dubu KNb tardi nYt_rg ro (row) dubu msQ taQp nMbr (number) 

sijiNnrg ro (row) dubu KNb tardi AnOb ro (row) nYt_rg klM (column) bu 

haPnbgidmQt d_roP-daUN meNyu (drop-down menu) d raIY-k_liQ (right-click) 

nMmg INsrt klMs (Insert Columns) nYt_rg INsrY ros AoPsN (Insert 

Rows option) du KNbiyu| 

 
|- 
| 02:04  

| AmroMd, IcM cMn krsr (cursor) d nMmg seL (cell) Am KNbiyu| Adug 

raIY k_liQ (right click) nMmg INsrY AoPsN (Insert option) KNbiyu| soMn 

sig maNnb daIlog-boQs (dialog-box) Am Ugni| 

 
|- 
| 02:18 

| ro (row) nYt_rg klM (column) bu haPnbgidmQt AeNtaIAr ro (Entire Row) 

nYt_rg AeNtaIAr klM (Entire Column) gi AoPsN (option) bu KNbiyu| 

 
|- 
| 02:25  

| cP maNnb mtMd msiH Amdgi heNb ro (row) nYt_rg klM (column) 

haPnbgidmQ, AEKoIn AhaNbd AhaNb seL (cell) d AoIgi maUs btN (mouse 

button) nMm TMmg drkar AoIb klMs (columns) nYt_rg ros (rows) msiH du 

haIlaIY (highlight) tOgni Adudgi drkar AoIb AaIdeNtifaIArs (identifiers) 

msiH taNn ciHgni| 



|- 
| 02:43  

| sid, seLs (cells) 4 haIlaIY (highlight) tOre| 

 
|- 
| 02:47 

| AnOb ro (row) AmsuH AnOb klM (column) haPnb mKad haIrib mAoHsiHgi 

mnuHd Am tObib yagni| AE AnOb ros (rows) haPp paMmi| Adun, AEKoIn 

AKNbdud raIY-k_liQ (right-click) tOrg INsrY AoPsN (Insert option) KNgni| 

 
|- 
| 03:00  

| mTqd, AEn AeNtaIAr ro AoPsN (Entire Row option) KLle| Aoke btN (OK 

button) nMbiyu| yeHbiyu mdudi KNKib ros (rows) dugi mTQt AnOb ros 4 

(rows ) haPkYlQI| 

 
|- 
| 03:14  

| mTqd AEKoIn klMs (columns) AmmM nYt_rg kaHbud kmaIn lOToQkni sigi 

mrMd tMgni| 

 
|- 
| 03:20  

| ro (row) Am nYt_rg klM (column) Ambu lOToQke haIrbdi AhaNbd lOToQke 

KNb ro (row) nYt_rg klM (column) do KNbiyu| 

 
|- 
| 03:28  

| KudM - loNd_ri (Laundry) Tab klM (column) sibu lOToQniHb tardi AhaNbd 

klM (column) d haIrib seL (cell) sibu nMbiyu| 

 
|- 
| 03:37  

| hOjiQ, seL (cell) d raIY-k_liQ (right-click) nMbiyu AmsuH diliY AoPsN 

(Delete option) d nMbiyu| 

 



|- 
| 03:43  

| diliY seLs (Delete Cells) Tab daIlog-boQs (dialog-box) TorQI| 

 
|- 
| 03:47 

| hOjiQ, sifY seLs AP AoPsN (Shift cells up option) d nMbiyu AmsuH Aoke 

btN (OK button) d nMbiyu| 

 
|- 
| 03:53  

| soMn seL (cell) do lOToQK_re haIn UbirMgni AmsuH mKad lErib seL (cell) 

myaM mTQ kaKYlQI| AhoHbsi ANdu (undo) tOrsi| 

 
|- 
| 04:01  

| hOjiQ kmaIn cP maNnb mtMd msiH Amdgi heNb ro (row) nYt_rg klM 

(column) lOToQknidu tMsi| 

 
|- 
| 04:08  

| KudM – misleniAs (Miscellaneous) Tab ro (row) do lOToQniHlbdi siriyeL 

nMbr 6 seL (serial number 6 cell) do haNn KNbiyu|  

 
|- 
| 04:18  

| msigi seL (cell) sid maUs (mouse) ki AoITqb btN (button) nMlg TMmo 

Adug ro (row) Adugi msa puMbd ciHTarQAo| nYt_rg, diliY (delete) 

tOgdOrib ro (row) Adu KLlo| ro (row) Adugi msa puMb haIlaIY (highlight) 

tOrQAe| 

 
|- 
| 04:33  

| seL (cell) d raIY k_liQ (Right-click) nMlg mtuH diliY AoPsN (Delete Cells) 

nMmo| 

 



|- 
| 04:38  

| diliY seLs (Delete Cells) haIb daIlog-boQs (dialog-box) Am TorQle| 

 
|- 
| 04:43  

| hOjiQ, sifY seLs Ap (Shift cells up) haIb AoPsN (option) Asid nMlb 

mtuH Aoke btN (OK button) d AmuQ nMmo| 

 
|- 
| 04:48  

| ro diliY (row delete) tOKib AmsuH mKagi ro sifY Ap (row shift up) tOb 

soMn UrMlni| 

 
|- 
| 04:55  

| mtO AsiguMn, ro (row) gi mhuYt klMs (columns) KLlg klM diliY 

(column delete) tOb yaI| ZsaIdgi tOrQlib AhoHb myaM si ANdu (undo) 

tOrsi| 
 
|- 
| 05:04  

| mtO krMn ro (row) myaM AmsuH klM (column) myaM haPciNgni nYt_rg 

kQTYkni tMlb mtuH hOjiQ mtO krMn keLQ (Calc) tgi siYs (sheets) pu 

haPciNgni nYt_rg kQTYknidu tMlsi| 

 
|- 
| 05:14  

| mKL mAoH kyad siY (sheet) Ambu keLQ (Calc) t haPciNb yaI| mKL 

mAoHsiH Asi AmmMt AoIn nEnrsi| 

 
|- 
| 05:23  

| nOn haPciNgdOrib siY (sheet) Asigi heQ nakNd yaUb siY (sheet) Asibu 

KNb Asin meTd (method) KudiHmQki IhaN haNb KoHTaH AoIgni| 

 
 



|- 
| 05:30  

| meNyu bar (menu bar) d yaUb INsrY AoPsN (Insert option) d nMlb mtuH 

siY (sheet) t AmuQ nMmo| 

 
|- 
| 05:36  

| hediH (heading) d INsrY siY (Insert Sheet) haIn Ib daIlog-boQs (dialog-

box) Am ToQlQle| 

 
|- 
| 05:41  

| hOjiQ hOjiQ sijiNnrib siY (sheet) Asigi mtuHd AnOb siY (sheet) Am 

haPciNnb Aaftr kreNY siY rediAo btN (After current sheet radio button) 

Asi AEKoIn KNgni|  

 
|- 
| 05:49  

| neM (Name) haIb kaKLsid AEKoIgi AnOb siY (sheet) Asi siY 4 (Sheet 4) 

haIn TorQle| msi sisteM (system) n mTNt ToNb mmiHni| soMn paMldi 

AtoPp mmiH ToNb yaI| 
 
|- 
| 06:01  

| hOjiQ, Aoke btN (OK button) nMmo| AEKoIn hOjiQ hOjiQ sijiNnrib siY 

(sheet) Asigi heQ mtuHd AnOb siY (sheet) Am haPciLlQp AEKoIn Ure| 

 
|- 
| 06:09  

| AnOb siY (sheet) Am haPciNnb AtoPp meTd (method) ti keLQ wiNdo 

(Calc window) gi AoITqbgi mKad yaUrib hOjiQ hOjiQ sijiNnrib siY (sheet) 

ki teb (tab) t nMlb mtuH INsrY siY AoPsN (Insert Sheet option) d AmuQ 

nMmo| 

 

 

 



|- 
| 06:19  

| soMn jag, siYs (sheets) ki msiH AmsuH mmiH KNb yaI Adudgi Aoke 

btN (OK button) nMmo| msin siY (sheet) tu mdugi mtuH INn haPciNgni| 

 
|- 
| 06:31 

| AnOb siY (sheet) Am haPciNnb AtoPp IcM cMb meTd (method) ti siY 

teb (sheet tab) ki heQ nQn yaUb tiNsiNnbgi siMboL (symbol) yeQp Aed 

siY btN (Add Sheet button) nMmo| 

 
|- 
| 06:43  

| mdu nMbd IroI loIb siY (sheet) Adugi heQ mtuHd AnOb siY (sheet) Am 

mTNt haPciLlQkni| 

 
|- 
| 06:51  

| INsrY siY daIlog-boQs (Insert Sheet dialog-box) sijiNnrg AnOb siY 

(sheet) haPciNbgi AroIb meTd (method) ti IcM cMn mKad, siY tebs 

(sheet tabs) t, Aed siY p_ls saIN (Add Sheet plus sign) gi heQ nQn yaUb 

AhaNb mfMd nMbduni| 

 
|- 
| 07:06  

| AhaHb mfMd nMbd AEKoIn INsrY siY daIlog-boQs (Insert Sheet dialog-box) 

Ub fqgni| 

 
 
|- 
| 07:13  

| siY (sheet) ki AkuPp mroL daIlog-boQs (dialog-box) t meLlb mtuHd 

Aoke btN (OK button) nMbiyu| 

 

 

 



|- 
| 07:20  

| INsrY siYs (insert sheets) ki mtaHd tMlb mtuHd AEKoIn keLQ (Calc) t 

siYs (sheets) krMn kQkdge haIbdu tMlsi| 

 
|- 
| 07:27  

| siYs (Sheets) AmmM nYt_rg ApuNb AoIn kQp yaI| 

 
|- 
| 07:31  

| siY (sheet) Am kQke haIrbdi kQp paMlib siY (sheet) ki teb (tab) t 

raIY-k_liQ (right-click) nMbiyu Adug poP-AP meNyu (pop-up menu) gi diliY 

siY AoPsN (Delete Sheet option) d nMbiyu Adug yes AoPsN (Yes option) d 

nMbiyu| 

 
|- 
| 07:45  

| siY (sheet) Adu kQKib nqn Ub fqgni| 

 
|- 
| 07:48  

| siY (sheet) Am kQnbgi AtoPp lMbidi meNyu bar (menu bar) d IdiY 

AoPsN (Edit option) sijiNnrgni| 

 
|- 
| 07:55  

| KudM - kriguMb AEKoIn lisY (list) tgi siY 3 (Sheet 3) kQniHldi meNyu 

bar (menu bar) gi IdiY AoPsN (Edit option) d nMbiyu| 
 
|- 
| 08:05 

| hOjiQ poP-AP meNyu (pop-up menu) gi diliY AoPsN (Delete option) d 

nMbiyu Adug yes AoPsN (Yes option) d nMbiyu| 

 

 
 



|- 
| 08:12  

| siY (sheet) Adu kQKib nqn Ugni| hOjiQ AEKoIn dokumeNY (document) d 

tOKib AhoHbdu ANdu(undo) tOrsi| 

 
|- 
| 08:19  

| siY (sheet) myaM kQke haIrbdi KudM AoIn AEKoIn siY 2 (Sheet 2) Amdi 

siY 3 (Sheet 3) kQp paMldi siY 2 teb (Sheet 2) d nMbiyu Adug kibord 

(keyboard) ki sifY btN (Shift button) nMn nMn siY 3 teb (Sheet 3 tab) t 

nMbiyu| 

 
|- 
| 08:36  

| hOjiQ, teb (tab) siHdgi Amgi mTQt raIY-k_liQ (right-click) tObiyu Adug 

poP-AP meNyu (pop-up menu) dgi diliY siY AoPsN (Delete Sheet option) 

d nMbiyu Adudgi yes AoPsN (Yes option) d nMbiyu| 

 
|- 
| 08:47  

| soMn hOjiQ siY (sheet) Anidu kQKib Ugni| mKa tan tMnbgidmQ AEKoIn 

AhaNbd hoHKibsiH Adu ANdu (undo) tOrsi| 

 
|- 
| 08:56  

| siY (sheet) Am kQnbgi AtoPp lMbidi meNyu bar (menu bar) gi IdiY 

AoPsN (Edit option) sijiNnrgni| 

 
|- 
| 09:03  

| KudM - kriguMb AEKoIn lisY (list) tgi siY 6 (Sheet 6) Amdi siY 7 

(Sheet 7) kQniHldi meNyu bar (menu bar) gi IdiY AoPsN (Edit option) d 

nMbiyu Adug siY AoPsN (Sheet option) d nMbiyu| 

 

 

 



|- 
| 09:14  

| hOjiQ, poP-AP menu (pop-up menu) gi seleQ AoPsN (Select option) d 

nMbiyu| 
 
|- 
| 09:19  

| ToQlib daIlog-boQs (dialog-box) Adud siY 6 AoPsN (Sheet 6 option) d 

nMbiyu Adug kibord (keyboard) ki sifY btN (Shift button) nMn nMn siY 7 

AoPsN (Sheet 7 option) d nMbiyu| 

 
|- 
| 09:30  

| Aoke btN (OK button) d nMbiyu| msin kQp paMlib siY (sheet) siH Adu 

KNgni| 

 
|- 
| 09:37  

| hOjiQ AmuQ menu bar (menu bar) gi IdiY AoPsN (Edit option) d nMbiyu 

Adug siY AoPsN (Sheet option) d nMbiyu| 

 
|- 
| 09:45  

| hOjiQ, poP-AP meNyu (pop-up menu) gi diliY AoPsN (Delete option) haNn 

nMbiyu Adug yes AoPsN (Yes option) d AmuQ nMbiyu| 

 
|- 
| 09:51  

| siYs (sheets) Kr KLlg kQpdusu nqn UrMlni| 
 
|- 
| 09:56  

| keLQ (Calc) t siYs (sheets) krMn kQkni tMmb mtuHd AEKoIn hOjiQ 

Isp_redsiY (spreadsheet) t siYs (sheets) kMdOn mmiH ToNgni tMmsi| 

 

 

 



|- 
| 10:03  

| kriguMb soMn Isp_redsiYs (spreadsheets) t yeHZdi, KeNnb siYs 

difoLY (sheets default) d siY 1 (sheet 1), siY 2 (sheet 2), siY 3 (sheet 3) 

Amdi sig maNnn ToLli| 

 
|- 
| 10:13  

| msi ApiQp Isp_redsiY (spreadsheet) kidi siYs (sheets) KrKtq g 

loInn cYnE Adubu siYs (sheets) myaM lErQp mtMddi msi lun ToQlQI| 

 
|- 
| 10:21  

| siY (sheet) siH Adu AEKoIn paMbgi mtuH INn keLQ (Calc) n ApaMb 

mmiH ToNbgi KudoH cab pi| 

 
|- 
| 10:27  

| hOjiQ KudM AoIn, AEKoIn siY 4 (Sheet 4) Adu dMP (Dump) haIn ToniHlgdi 

soMn siY 4 teb (Sheet 4 tab) mKad dbL k_liQ (double-click) tOrg ToNb yaI| 

 
|- 
| 10:37  

| soMn rinemiH siY hediH (Renaming Sheet heading) AoIb daIlog-boQs 

(dialog-box) haHdorQpdu soMn Ugni| difaULY (default) t msid siY 4 (Sheet 

4) Ib teQsboQs (textbox) Am lE| 

 
|- 
| 10:47 

| hOjiQ, haNn TarMb mmiH Adu kQAo Adug siY (sheet) AnOb Adu dMP 

(Dump) haIn mmiH ToLlo| 

 

 

 

 

 



|- 
| 10:52  

| Aoke btN (OK button) nMmo Adug soMn siY 4 teb (Sheet 4 tab) si dMP 

(Dump) haIn mmiH ToNbdu UI| AEKoI hOjiQ siY 5 (Sheet 5) Amdi dMP 

(Dump) g kQTYlsi| 

 
|- 
| 11:02  

| msin librAofis keLQ (LibreOffice Calc) ki IspokN t_yutoriyeL (Spoken 

Tutorial) ki AroIb sruQ Adu purQle| 

 
|- 
| 11:08  

| sMlPn haIrbd, AEKoIn tMK_re: ros (rows) AmsuH klMs (columns) 

haPciNb Amdi kQTYp| 
 
|- 
| 11:14 

| siYs (sheets) haPciNb AmsuH kQTYp, siYs rineM (sheets rename) tOb| 

 
|- 
| 11:19  

| Kqnbgi siNTa- Isp_redsiY p_reQtis doY AodiAes siY (Spreadsheet 

Practice.ods sheet) Ado haHdoQAo| 

 
|- 
| 11:25  

| hediH siriyeL nMbr (Serial Number) AoIb ro (row) du KLlo Amdi kQTYlo| 

siY (sheet) tu diparYmeNY siY (Department Sheet) t rineM (rename) tOro| 

 
|- 
| 11:32 

| pirib liHQ (link) d fqhLlib vidiyo (video) do yeHZo| 

 

 

 
 



|- 
| 11:36 

| msin IspokN t_yutoriyeL p_rojeQY (Spoken Tutorial project) sMlPn pLle| 

soMgi Afb beNwid (bandwidth) lEt_rbdi, daUNlod (download) tOrg yeHbiyu| 

 
|- 
| 11:44  

| IspokN t_yutoriyeL p_rojeQY tiM (Spoken Tutorial Project team) n: 

IspokN t_yutoriyeL (spoken tutorial) sijiNnrg warQsoPs (workshops) 

paHToQI| 

 
|- 
| 11:50  

| AoNlaIN (online) caHyeHd maI paQlbsiHd srtifikeYs (certificates) pi| 

AheNb waroLgidmQ, kNteQ AeY IspokN haIfeN t_yutoriyeL doY AoAarji 

(contact at spoken hyphen tutorial dot org) d IbirQU| 

 
|- 
| 11:59 

| IspokN t_yutoriyeL p_rojeQY toQ tu Ae ticr p_rojeQY (Spoken Tutorial 

project Talk to a Teacher project) ki sruQ Amni| msi jatisiHgi AoIb taQpi 

tMbibgi KoHTaHgi mteHn AaIsiti (ICT), AeMhEsAardi (MHRD), varY 

srkarn sOgYpi| 

 
|- 
| 12:12  

| KoHTaH Asigi AkuPp mroL IspokN haIfeN t_yutoriyeL doY AoAarji 

s_les AeNAeMIAaIsiti haIfeN INt_ro (spoken hyphen tutorial dot org slash 

NMEICT hyphen Intro) d fqbigni| 

 
|- 
| 12:22  

| noHmEkapM kisorjiY n loN hNdoQpni| AE AokeN K_waIraQpM ni| sruQ 

yabibgi TagYcri| 


