{| border=1
| Time
| Narration

-
| 00:00

| ef8E@EfM WM (LibreOffice Calc)- E&Resfl Fe$ BT WIM (Formatting
Data in Calc) Hf ®RONUHE $7®afrRey (Spoken tutorial) & sewe @ mxef

-
| 00:06
| RS’ afRex (tutorial) ©OFff, T'%'sC swmel: EEResim 3 ERE™ (Formatting

borders), ¥°INTEKER EACAC (background colors)

|_
| 00:12
| TS Resfm eeyefm (Automatic Wrapping) ®fzfeeem X2 SRt RS E 6Re4

(format) 3l

|_
|00:18
| ©°3 (cells) IMTITT °F (cell) ® RETF XA R WMITOTHTE|

-
| 00:22

| off ©'%'5e offeeats ©measfm Ofmser (operating system) ™f K3Ts
gfemre merze $0.02 (Ubuntu Linux version 10.04) TR Sf3E"WElM MRK TECE

%.%.2 (LibreOffice Suite version 3.3.4) Tfll

|_
| 00:33
| TAECER, T K f3ETEI® W IM (LibreOffice Calc) $* B ERE™ E R4

(borders format) S¥3mf wmerw® swEf



|_
| 00:39
| T'% B IEMT ERCED SEMHE 7% ©RGM EXT (personal finance

tracker.ods file) Am& mecfil

|_
| 00:45
| SERE™ E'BRe% (borders format) $'30f WHIMTE °F (cell) & THPET PR

(cells) ™ RIL'® '3 RXI

|_

| 00:50

| RRE ©HC- CRRC ARMO OfefRey hge (headings Serial Number), THS“R
(Item), T4 (Cost), KMME4 (Spent), BfMITR (Received), % (Date) THRR

WHESEY (Account) REE 0PIM EBRS (cells format) sareofll

|_
| 01:01
| TRE, TATIR TOTC (SN) T * A3, 7°7m OfefRT THE (heading Serial

Number) R®¥ M3 (cell) ® TR

-
101:08
| A2, ©HE' I "R ST (mouse button) THK THEM Z°RMNM (heading) &

RWE PR (cells) &°FR XIWTErmss

-
|01:14

| Z°Rfme (Borders) R®8 AEfCEST & (horizontal row) YIEM *JEF SMR
EEResfl $ITE (Formatting toolbar) ® R®8 3 ERAM WHEAE (Borders icon) &

o212

|_
|01:23
| k%Y ER 3 ERE FOSHIM (border styles) REATE RAM-RKE 3 MM (drop-

down box) AR &M%



|_
| 01:28
| O'"E BEREM (borders) ¢ cfefEeelms ROSHIM (styles) TRR TR

|_
| 01:33
\Q L] d . 0 0 \0__0
| TT TE'RE WIME (option) & THERE,, W% KT W% RR¥ WX KC XCF

ROSHT (style) RIS ®RPW BCT B ERE™ (borders) f E'@RH (format) el

|_
| 01:39
| TAWER GER (undo) Feredfl

|_
| 01:45
| RE%fE °3M (cells) & ARER% (highlight) F'Em &'l TRTIRR %4 wEH T

(Right-click) TRBfET E'BRe¥ (9°NM TMME (Format Cells option) ® TR

|_
| 01:54
| Aefm, BeRre™ $°8 (Borders tab) ¢ TR

: 01:56

| O'"T SRC WE TR TH (Line arrangement), EXC (Line), Keouecofm
HESPEX™ (Spacing to contents) TRES °R KOSKI (Shadow style)
THMMHETM (options) & KIFmef

|_
| 02:05
| ROl TRERR B4ef30f WM (Calc) ®Wf Rwzas Mm°sfmem (settings) Tfil

|_
| 02:10
| TRy, &l TRC C'% 51l re@e THERT XCC3 kROl TRA TS 2 W8 Xl



|_
| 02:14
| Reer-FERER (User-defined) T BR®, (ORC TREIR W4clz wmlimm mefng

WER (preview window) S8 amrmef|

|_
| 02:22
| @' RIEST4 (Default) BE R RE8 WARME T IMME (option) ® *JeCf TROM

ORC ®R MafTR TR (preview window) ® TS EMILR W3 mMEme!|

|_
| 02:29
| ©'T ROSRA (Style), Wf&® (Width) TR&l mee (Color) ¢ % meef|

|_
| 02:33
| TRIMEM Yeafn RfeR (preview window) & TA WER RMEIR

|_
| 02:38
| KoMl @ EESTHM (Spacing to contents) ® COfMEE CHe T ST

(Synchronize option) & X°IF (check) s'&m &Il

|_
| 02:42
| Refe A%8#f JOT RETE KWemm ®RerzlT (spacing margin) % Rl DRSS

wefl

-
| 02:47
| Rl TRE "R WEX°T (uncheck) ¥ KAl kaeft Mm@ (margin spacing)

% reme 3Tl RPN RCT A WS X



-
| 02:53
| @' 5T (Top) T 3% RErzfT (Bottom margin) 3 S.2 YUKEHK (1.4pt) &®

7% mx meef)

|_
| 03:00
| T BXN ERT °R BOSHIO (Shadow styles) ® OFC RMCIT THEM|

|_
| 03:04
| T'®E° (OK) & Tz

|_
| 03:06
| ROfT RE%FE I (cells) ¥R %XIET KOSKI (style) 7 meefIeef|

|_
| 03:11
| BarREr™ E'B®R (borders format) EERE sFmef %8 wemomfn, #zfm &y’

HARC 70 (cells) $ TMTENER (background) ®X wefmel sswecofil

-
103:18

| °3™ (cells) ® BYMMTESTR (background) KX NCETHRETS, EIM (Calc) T
Eemesfm I8 (Formatting toolbar) ® E'S 3°INE'SECx® WACE (Background

Color) H'8S T ME (option) T E A&l

|_
| 03:27
| A efmr, ®ROf B HEERC FRWSKRCH (implement) ¥'%% 7eme™fil

|_
| 03:30
| RRE ©HC, Z°RIOO (headings) REETE XM (cells) $ F°MTE KCR

(background) ®&X ©k Jferef



|_
| 03:36
| TRE, TATIR TOTT (SN) T * ACF %°7m OfefReT THIE (heading Serial

Number) R8 ™°3 (cell) & THEMII

|_
| 03:44
| A2fr, RSO (mouse) Ef T% T'F BVE (button) THE TRKEM AR

(headings) R®ef8 3 (cell) ® AT XfmTEmel

-
| 03:50

| Z°RfW (headings) R®afs zefcesy & (horizontal row) JIFE *IET RPMR
Egmesfm I8 (Formatting toolbar) ® R¥¥ FINTE SR HCE © INMT

(Background Color option) & THR I

|_
| 04:00
| ORT BMMESER (Background) T RC ACIME TILKS WS (color) XTE R

T M- T3 ®°C (pop-up menu) Temel

|_
| 04:08
| Ta (Grey) "X® THefI

|_
| 04:11
| O'FE Z°RIMM (headings) Ef °F B MNMUESER (cell background) ™f Ta° (grey)

T ex3mf ¥3 mrmel

|-
| 04:17
| EB°NT (Calc) T S (text) mafl Imerom HER\FXM E BRoK (format) $'g3miART

RXY HRW TWMME (option) E A3l



-
| 04:22
| TAEEMfE T wesfm aeymfm (Automatic Wrapping) ™fzfeeermef

-
| 04:26
| TS Resfm eeyefm (Automatic Wrapping) € Ree (user) G RATH SEm

®’RE 0°F (cell) TRR AmxlEs RAveE

|_
| 04:33
| TRT, RO RS HEERC FENLERCY (implement) $%& Rememfil

|_
| 04:37
| A2fmr, C'x B0l MEMTey EXCCM A THE 74 T RTM OfF (personal

finance tracker.ods sheet) Hf WAME °F (cell) KRR TR

|_
| 04:44
| XRE THC - 7 THSE B3] (cell number B12) 58 TREMAI

|_
| 04:49
| Z'efm, °F (cell) ® B¥R%-EEMT (right-click) TAEE RPW EEReK (°IM T INME

(Format Cells option) ® TR I

|_
| 04:54
| Z2fr, ®%ET-3 WM (dialog-box) ¥ Rwafs TSHRTH $F (Alignment tab) b

TRRE I

|_
| 04:58
| RFE -3 I (dialog-box) Hf "R R RRafs @ S T wesimel ©mome

(Wrap text automatically option) ® CRS¥ RSH TH® IFC (OK button) = THRE I



|_
| 05:08
| Aefmr, T'x™C TORE Fae w7 5O T MEMTT EXCEW PAeMEE (THIS IS

A PERSONAL FINANCE TRACKER)I %% %0 Teef RMEX (IT IS VERY USEFUL)I

|_
| 05:11
| O'RE °F (cell) TRR R’ KRE MEofTsn K@@l

|_
| 05:19
| TAWIMImR TER (undo) ereafll

|_
| 05:21
| CResir eeyfm (Automatic Wrapping) SREE RSMR, ©'% »C A < ENIT

(Calc) ® 0°3™ (cells) mewe yemferefn swecl

:05:29

| T'% ® IEMT ERCED SEMHE 74 ©RGM EXT (personal finance
tracker.ods file) ® HETTHE T'%HC TOTC (SN) ARC TCF Ofelfr Trse
(Serial Number) GRMM T&X Bl XTF THFRO (items) RREfE *I™ (cells)
WMEMETT WFER, TATETR A°AMM TOTE (heading SN) ™ KR & &7 7°®
weesef  (dataentry 1) & THE I

|_
| 05:46
| A2, @f3’a® (keyboard) # Rw8 fE4 mAl (Shift key) R TR TREMT 0°F

(cel) & R X8 WHeew oreafl (item Salary) ™ &%eC THE I

|_
| 05:55
| ROOfT IMEMETRS °F (cell) WTfR ARER4H (highlight) s¥arel



|_
| 05:59
| RS R, ®°C & (menu bar) & RE¥ EERE WIME (Format option) ® THE

TR RET °IM TIOT (Merge Cells option) & TR I

|_
| 06:07
| TS OKRSE (sidebar) ®, RET M°IM TIMOE (Merge Cells option) &

-}
CHE |l

|_
| 06:12
| 7 (cell) TEfRIs REaf3ofm TR 0°F (cel) TRPR & ALCTF, & MM

RRET-3 M (dialog-box) ¥ REF 7°W WIMME (Yes option) & THE I

|_
| 06:21
| 'R ®EXRFE 0PI (cells) ® TRR MEMEF TROD KRR RRARIOMIRD 3T

RECTE MEMITRTE ™7 (cell) # 3% WHl

|_
| 06:31
| Aefmr, T©x e FRf3 meofesr mega’s (Ctrl) + Z°R (Z) WET THRT TER

(undo) sereofil

|_
| 06:37
| RS R, TRRC RA° ® O (cell) ® NCCF WERT MIMOWETEix ssrecofl

|_

| 06:41

| °F (cell) TRR R%afs fe$ (data) ™ E'@¥ M%c (font size) B RPHPT °F
(cell) RCM® XTTE C°KCE MRSl



|_

| 06:49

| @'%'5e ®R mERC Fmeln swecofl 3782 (B14) ARC &R (refer) ¥ °F
(cel) ® ®”f % E'& ® WET TE z°TRGAT (This is for the month of January)

2A%E RAOF TRl

|_
| 07:00
| 0'"E XA X (cell) & XTHRIR WHll

|_
| 07:03
| kR XETE RA R WMIMTTT, TATIR 3182 (B14) ARC AEE (refer) ¥'F °F

(cell) ® THR I

|_
| 07:11
| Z'efmr, ®°T TE (menu bar) & REE E&R¥ TIMME (Format option) R THE.

THRET 0°J (Cells) $ THRK |

|_
| 07:18
| TS MMAS® TR THE, ™7 (cell) ® B¥R4-WlT (right-click) S8 TR

EB®R%$ °I0 (Format Cells) ® THR I

|_
| 07:24
| O'RT E'BRE 7 RRC -3 W (Format Cells dialog-box) AWER S5l

:07:28

| R% -3 M (dialog-box) ¥ R®E TEHRTE $°8 (Alignment tab) ¥ THE I

|_

| 07:31

| #5¢ -3 (dialog-box) Ef ®X & &, oafmmr s¢ Ef% 0 MKC HCM-3 W
(Shrink to fit cell size check-box) ® THR TRREM GHE°® FPT (OK button) & THRK I



|_
| 07:41
|o're BA° MES MITEs TRE. AR 332 (B14) ARC &EE (refer) 8

(cel) ® XETE RIf ETH BT (font size) ATRAT R KPHS PRITR Hhll

|_
| 07:54
| TAWEMImR TER (undo) ereafll

|_
| 07:57
| Rofe efger@ el meIm (LibreOffice Calc) maf Rt mEE $RS aEfReN (Spoken

Tutorial) ™ Ta'®s8® yLermeel

|_
| 08:02
| OREIE, TR KT SREE: E RSl 8 EREM (Formatting Borders), B°IMNIE TR

Hca ™ RE WM (background colors in Calc)ll

|_
| 08:09
| T mRessfr ereyefm (Automatic Wrapping) ®fefeeem XA me-m w2

E'BRe% (format) S8l

|_
| 08:14
| ©°30 (Cells) MMTOEEI M°F (cell) ® RXTTIF RA ' IMIMOTEI

|_
| 08:19
| ¥’ eswl ofes-

-
| 08:21
| ROOMEROTHS SECMSD # % THRIT™ MF¥ (spreadsheet practice.ods sheet)

ATRTE N



|_
| 08:25
| Z°®fIM (headings) & RCRIT %Je I

-
| 08:27
| Z°Rfm (headings) R B°MMUESER (background) BXR AT THAE I

-
| 08:31

| s Ressfr eeyefm (automatic wrapping) ®fefeeem, semm wfo XM ©°

R EKRTE FOIMEROE (text this is a department spreadsheet) A%8 RA'R

-}
CHE |l

|_
| 08:37
| 7 (cell) TRR XET§ RA™ wmfmsse |

|_
| 08:40
| efmm (link) off E'8 7IfRfR (video) ® Remam’l

|_
| 08:43
| ReofE RO HE PRSP EfRT YHE z°m (Spoken Tutorial project) COREITE IMAE-l

|_
| 08:46
| 'rmf TEF F°WAfR (bandwidth) S°PESRl, R®EE R (download) FET Rem3fR|

|_

| 08:51

| RO EE P efrey e c° ¥ ok (Spoken Tutorial project team) T:
»CHEHE $RS afRN (Spoken Tutorial) MfzfEeae REmer’ S (workshops)

R mE I



|_
| 08:56
| TEEHE (online) RMRME "% W Mesofme mesfefmE4m (certificates) el

-
| 09:00

| TA°C3 RE'IMRRT, HTHT T4 KON HEHC ARET PRPETRT Y T el
(contact at spoken hyphen tutorial dot org) & ®3farmrsil

|_
| 09:06
| ROWHE PR EfReT WE'c MY BT # T $fxe yue'c w4 (Spoken Tutorial

project Talk to a Teacher project) Ef MM GHREF

|_
| 09:11
| meof Zofoofmmf @xs sl swsfzmf * mammf weeme Trmist (ICT),

THRAMTER (MHRD), TE%¥ wamEe € oy w4l

:09:18

| ¥ mEm TOff TAC3 Ra’Y ROICHEE ARET $RS afRT RE Coaef
M TETHRFTEOIS BREC KEpE” (spoken hyphen tutorial dot org slash
NMEICT hyphen Intro) & E 3fmef

|_
| 09:29
| Cow'mE R mfo'aels ¢ e AERMMEll © CHT EXRE T Tl oo

wfzmf Tmxefi



