{| border=1
| Time
| Narration

-
| 00:00

| ef3e~ @ Ef® EIMT (LibreOffice Calc) - Rermafm 3f4 M3 (Working with Cells)
wl ROWCHT PR afrey (Spoken tutorial) ® $ERE @ mxer

|_
| 00:06
| RO $RSafRT (tutorial) Mff T'®'»E srme!:

|_
| 00:08
| EIE'RT ROME RO (spreadsheet) ® ®Rofm, R7°, ROfmR X72° ©re, safm

Cru ®eF Ayl

|_
| 00:16
| HIERT E'8FRC4 0°IM RBKE -8 MM (Format Cells dialog-box) mfzfezmef

|_
| 00:19
| EERC °YM (cells) WREl Mf4™ (sheets) mf ®Rerms® Tofmes (navigate)

smef

-
| 00:23
| HIE'RT 80O (rows), EACH (columns) TREl Mf4M (sheets) $ THPRM (items)

xemef

|_

| 00:29

| @'%'RC SBE® $0.02 (Ubuntu 10.04) 3 @weressfm cfms=® (operating system)
THC TROD f3eTElm B4 Teee §.8.2 (LibreOffice Suite version 3.3.4)

mfefeemefi



|_
| 00:39
| TRT, TATFR WERT °IM (cells) $ 7°® (data) Aywmel 7 sl

|_
| 00:43
| TR He TR Bl MEmeey EXCCH PATHE R4 T RTM EXT (personal

finance tracker.ods file) AW M|

|_
| 00:49
| TAWE KXE XAT °F (cell) ® TRET GRE WS &R (keyboard) ofzfeeerm

PO (text) ART FAT THMTE M7 (cel) TRE XA TRAMS THE R

:00:59

| R2* of ROT SE4-TERER (left-aligned) T Xl TERERES (alignment) TOF w&f
TR EBResiD B8 (Formatting Bar) ® &8 WERERES $°F (alignment tab)
THA TSR THET % M3 R

|_
| 01:08
| Reof @eER (undo) s¥ereofil

-
| 01:11
| i, Roomemwl4 (spreadsheet) $ WS (A1) T wef 3°T¥ M°F (cell) &

TRe

|_
|01:15
| TAWT R®IET °F (cell) @ ARER% (highlight) 3R W%l

|_
| 01:20
| ROPR T'% KC EEH A°RIMM (column headings) ATCT TREAI



:01:24

| Z°%f TWHSHM (heading ltems) Hf "R &, T% K THH (item) Xomf KEfD
wrC ARE8R oreal (Salary), ARM B°C4% (House rent), Beemrsafofsf i3
(Electricity bill), ET 3f3 (Phone bill), eegaf (Laundry) TROD &feeiam

(Miscellaneous) TRE KR ®&X® Bmel

|_
| 01:38
| °F (cell) ® mofmemfm AMEE, ™7 (cell) & The TRA ROIDOfmR TR I

|_
| 01:43
| Tomessfa (negative) RO BT, KR RROF RRED OBE (minus sign) TS

THPET ®R MECEOf™ (parentheses) Ef RCMR TR |

|_
| 01:53
| ROOT, wRofmofm of 8%%-TERER (right-aligned) TH TREF Tomessi

(negative) ROFIOfM & RRIS 3 RKCW OFFSES (minus symbol) TR R%I

|_
| 02:01
| TA WEMImR TER (undo) ereafll

: 02:04

| Zefmr, oferfrey eeser z°wfm (Serial Number heading) W BX®, WMWTE (SN)
ARC ¥ TE TR HM TMEMTY EXRCCH P THE R4 T ®RTM FONE RO
(personal finance tracker.ods spreadsheet) $ TR 5T THHH (item) X®fmmf

oferfReY THBE (serial number) TWRE TR X ® & ACF M RES



|_
| 02:17
| TRE, @R (A2) T Raf 8°C8 ™7 (cell) ® The CRRl ROMDOMD & S, &, &

(1,2, 3) ARC THE TRTf KRR THE I

: 02:27

| oferfrey THBE™ (serial numbers) §* @' -EfT (autofill) S¥TF, M T2 (cell
A4) & THEN °F (cell) Tf X '3 resml BRIER TRI 3 WM (box) BX TR
Whl RR 0°F W (cell A7) EWF XIMI WRAT KW IFT (mouse button) R
TR

|_

| 02:42

| CAMT 0°IM T°? (cells A5) f T*® (A7) ENE BX $3F ofefrey crsem
(serial numbers) € Yefr Temmz %l

|_

| 02:51

| TRPRO (items) @l OfefRT THZE (serial number) AEE RPWFE, T'% KT
Zefr 7°"fm ®'™4 (heading Cost) Hf BXR THR (item) TRERT RRAR

7yt

|_

| 02:59

| TRE, T'®RC Off (C3) ARTC AEETM (reference) S8 °F (cell) ® THE®
TRAl A¥M B°C% (House Rent) Wl Xerxxme el €000 (Rupees 6000) AXT
»aell

|_
| 03:07
| A2, mefTrs ©'x »e mofmn eyl ofFs’y (Rupee symbol) T AIACE

T RSSRl ERRS?



: 03:11

| @'%'5e neewgafofst 373 (Electricity bill) Tf& eymfed £00 (Rupees 800)
Ayom WEE, AREofl TRE, °F Mf2 (cell C4) ® BR4-mlm (right-click) ¥a”
TR EBRE 0°FM TIME (Format Cells option) & THE I

|_
| 03:23
| ROT E'BRe% M°IM R%E -3 MM (Format Cells dialog-box) Am& mmEef

|_
| 03:27
| TATE $3F (tab) Mft TWEE™ (Numbers) Tl BETTHE AT RTaeRl, ”aR

eRel

|_

| 03:32

| Cw8E (Number), B E4 (Percent), EIEEM! (Currency), ®°% (Date), SHE
(Time) TREM TS® ERTFS KRY BRT WO e el (Category) T RE®R

%3 £mEwfll

-
| 03:41
| meree™f (Currency) X3e™fll

:03:44

| Z<fm, EEFRH T IMME (Format option) mf ®X &, RSC-Toa” (down-arrow) &
TRel ROE Rew ofes smeamf 'Ry mRTl meeeml OfFsN™ (currency
symbols) semrmefi

|_

| 03:53

| ke *fmx4ef TRRl Troeee amfo % afm Beaf? (INR Rupees English
India) ®3emfl ROT, M S882 (Rupees 1234) BRI B M-RWE (drop-

down) & xJc°ll



|_
| 04:04
| Ree wR CWm yeefnR CoafR (preview area) ® RRIMf YRafa® (preview)

w3 £mEwfl

|_

| 04:10

| TOE® (Options) Ef TR R, T'XKC WMHE FOIRT MM (decimal
places) TRRl efrfm Zfer'™ (Leading zeroes) mf wMfM ANTF T IMOME

(option) & 2

|_

| 04:20

| T xe ZfE'®™ (zeroes) mf ROl A M 8RR, EBRS (Format) Ef X &
TXCIR FeofRT M (decimal place) el w4ef3 ewmfo $,862 FeofRy e’

%fe” (Rupees 1,234 decimal zero zero) ® % I%(¥R R°Mal)|

-
| 04:35
| TR WER YafnR TafR (preview area) ® WER R°Mamll

-
| 04:40

| efoofm Rwfmmf E'R CoPNE e (comma separator) AIMCE T RCTRD °NLESE
(Thousands separator) & TR || GRIME ATT, MEfnR CafR (preview area) ®

ZWER, M|

|_

| 04:50

| &f WRE E'T¥ $°8 (Font tab) * THETT ET4 KOSHI (Font style) A WEM 15l
ROfR E&% (Font), SHIME™ (Typeface) THRAF ™% (Size) Wl T IMOEM

(options) EAR &Il



-
| 05:00
| EC4 BEIIM (Font Effects) W&l TS ST SF (tabs) mf RE'FR A°CT SHTT

P b=l

|_
| 05:05
| T'%'RC ETC TS $RP af7ey (tutorial) ® TERERES $°F (Alignment tab)

mf TIMME® (options) wl REwR SETCL

|_
| 05:11
| TE° (OK) & Theofl

|_

| 05:15

| $00(800) %" TRRl WESE (Enter) THS | TAWT ROIM $00(800) W #eofm~
Yiee™ (decimal place) Wefr &%ee gyl $00 (Rupees 800) T ®A4 OFE3R

seel

|_

| 05:26

| Aefmr, R Mfe (cells C5) $wf Mfy (C7) EWS %~emfl mesa’y mf (Ctrl
key) TRRT HHET °F 2R (cell G2) M XNE I XJEE 0FM (cells) & HCRIT

ARERH (highlight) $°33 7°mam

|_
| 05:39
| ARERK (highlight) S8 °IM (cells) TRATSR B R4%-MSIM (right-click) s'arm

E'BTR% 0°NM (Format Cells) w3

|_
| 05:46
| ATTTR JOT RETF T ILMED (options) $ %e GRT TE® (OK) THE |



: 05:51

| Aefmr, TR ™ TFILM THPRD (items) & RCRIEAT *EXR EC 3T (Phone
bill) W erymfeY €00 (Rupees 600), &MY R00 (Rupees 300) T e Tral Xercem
(Laundry charges) GR&l &3MfeY 8000 (Rupees 2000) €T TSI Kfwe-eiwm

Xz (Miscellaneous charges) ARC WMRT THT TR X ® Hecll

-
| 06:06
| 7Rl TERTSM (heading Accounts) El ‘R ®, T 3 &Ml £.0000

(Rupees 30000) A%t »eref

|_
| 06:13
| BN (Calc) $* SW AWCITIREM, ™7 (cell) ® ReT Sm Rel

-
| 06:18

| STl BEfRTHM (elements) $ EERER E°M (forward slash) CTHPET ARET
(hyphen) THET S0 TS '3e 8088 (10 October 2011) WHE RA° Mfcfeeam

RRR I R

|_
| 06:27
| E°RI (Calc) € ®X< ERW Smf E'awRe4$m (formats) RO X %I

|_
| 06:31
| &R THPEM, &l TRE 7 (cell) ® BR4-HET (right-click) BT EBRo%

MM T IMOT (Format Cells option) %X&3 RXIl

|_
| 06:38



| e et (Category) T ®RER % (Date) TREl E B4 (Format) Ef X R
WILHE EBFR4 (format) $ %l TAWT S8, &3, $999(12, 31, 1999) %~eef
Wmatne @afR (preview area) ® W4IMR ReMall

:06:51

| TR, EER% B & (Format code) $* G°RG°F (MM), ®f&l (DD) Gh=l
RERBFABRB (YYYY) BRC X R W42°l Rl TRC EER¥ ER (Format code) $
reEE $IW RPD KT AW RX

|_
| 07:02
| ©’Amwe #f#f (DD), THGF (MM) TRRl IBRFRBRB (YYYY) mecll ymefnz

©efR (preview area) & GA MR ReMamll GEH° (OK) THE |

|-
| 07:12
| E°IM (Calc) $* RSF AICE, °F (cell) & XIc TRAT KPE 7 Bl

|_
| 07:18
| TAWE ®eRTf RelRoTH™ (elements) $ S0 EC T 2% WS T S0 (10 colon 43

colon 20) TUF¥ E'E &M (colons) T XXR WM R

|_
| 07:24
| &R THPE), &l TRE °F (cell) ® ER4-ESMM (right-click) & EBR%

PR TMME (Format Cells option) XT38 5l

:07:31

| mesm et (category) Tf RX®R SHK (Time) TRRl EBRAE (Format) Hf X &
WIKS EBRA (format) $ %I CAMT SR, &, 2€(13, 37, 46) ®veef
el TafR (preview area) ® W4IMR ReMam|l

|_
| 07:43



| TRV, E'@R% ER (Format code) $ BB THTH: TG (HH:MM:SS)
ARC KRR F4e°l Wl TRT ETRS B & (Format code) $* Fome 3T wem
RCT AWM BRIl TATC AOA®:THRTHF (HH:MM) Herefl

|_
| 07:57
| yeerfney @afR (preview area) ® GA TSR Ml T Ee (OK) THE I

|_
| 08:03
| TAWEOImR TER (undo) s¥areafll

:08:06

| E°IM (Calc) $* HERC RA°, RO TRET ST RTClR FHST KPOR, T% KT
7l ROMEFOFE (spreadsheet) RTMF EERT °F (cell) TWRAET °F (cell)
Tke TRAl Of% (sheet) TRAT MF4 (sheet) TR T4 (navigate) s mels

sswaclil

|_
| 08:17
| TRT, ©'% "¢ CATIR HERC ROWLEROMS (spreadsheet) REIR 7 (cell)

TRAT °F (cell) WRR T4 (navigate) ¥'melfr wemeef

|_
| 08:23
| TAMT BXE XAC CHEITE °F (cell) 7F WEME (cursor) T THET RR

mfefees ®mxl

|_
| 08:29
| TATT TETTE °F (cell) & ARSHS (highlight) '3 Sl

|_
| 08:32



| TEWTE 7 (cell) 3 fefeesmf TSt MHE* R 7 @°ETTo (cell
reference) Mmfefeesefi

|_
| 08:38
| TR 3™ (Name Box) Hf %I 745t &°8 WM TRE RET TE (down

arrow) Rx TRl

|_
| 08:43
| Z'efmr, s4efmefs o (cell) R °F E°EEE™ (cell reference) ¢ Ha° TREA

CTse (Enter) THE

|-
| 08:49

| CAMT TR 3™ (Name box) # TRS, AT &'afs ™I aEaTM (cell
reference) EIMEHIN ThEM TILHS °F AEAE® (cell reference) $ %% TWHAT

TTse (Enter) THEM Xl

|_
| 08:58
| RE R ©'X% BT HOMEAROE (spreadsheet) $ HERT 0°IM (cells) Hf Remss

genfmes (navigate) s 3ml wmE®ER sweelll

|_
| 09:03
| °30 (cells) mf REMss T4 (navigate) 3T WAECS WLHS ®’l WEOE

(cursor) Mmfzfeesef

:09:09

| EEroofr (cursor) MfzfEgem EEM (focus) SMTITIRKD, KXF XHC HEWE
(cursor) ® TAWT EW (focus) $# SACTME ™7 (cell) RR THS TRRT THE 3
R®™ BVE (mouse button) THEI



|_
| 09:18
| Rofe E'm™ (focus) $ T ™°F (cell) 7R % meel

|_
| 09:22
| Roofmf ICEHE® of M°F (cell) TWEl RuT SWMTES RPFR ERBAM HET |

|_
| 09:28
| °3M (cells) Ef ®RETS TofeK (navigate) $'3Wf TSI THS R~ 58

(Tab) T & (row) & R& T °F (cell) ® RHATE,

|_
| 09:35
| ofE% + $°8 (Shift+ Tab) T & (row) & RRIT X (cell) & XHATE,

|-
| 09:39
| s (Enter) T HACK (column) & ®E T 0y (cell) ® WHAETE,

|-
| 09:42
| ofE% + TEser (Shift + Enter) T HEK (column) ® WRRIM M°F (cell) ®

X ATTC I

|_
| 09:46
| RS &, ©'% %€ EIT (Calc) $* HEWC HEIE AR (keyboard) ™fzfeeem %ers

RemErRf4 (spreadsheet) Hf ®RE'Ms® Tl (navigate) $'mefs stweelI

-
| 09:53
| @emrssfTt of (active sheet) El R4 2°8 f (sheet) 8 ofefeeesmiakr,

Hese'y (Control) TRRl W*z A% WM (Page Down keys) LURA TN TRl



|_
| 10:00
| Azt mfzfeeafs ofs (sheet) wf THR &8 % (sheet) $ mfcfeeesmiarm,

Eﬂ@m‘bq (Control) Gr&l Mz Wt @™ (Page Up keys) TRI'SH TRe

|_
| 10:08
| AT WmEmE (cursor) MffEeam Mf4™ (sheets) mf wermrss Tontfimes

(navigate) $'30) 7%l

|_
| 10:13
| moofmf CEmyTm ®e'y Rermafm 3f% oof%) (Working with Sheets) A%

sRsefRey (tutorial) ® Emef

-
110:19

| mefmRE CATmEIR Of% (sheet) RRE &8 WHERM O $°8M (sheet tabs) %er
»omafe (screen) ™ RR& A a2 TST KOEE I-BE (horizontal scroll-bar) T

REFR T HSHE 15

|_
| 10:28
| ToRE THeRf O $°8M (sheet tabs) Tl THT'3 RREFR T3 FFHTH

(buttons) RETRT $°FM (tabs) $* WIRS WERR S°MATT R

|_
| 10:36
| TAWEMImR TER (undo) erefll

|_
| 10:39
| 5ee 8% ™7 @z (cell range) W EAE'ME (cursor) T RTCTIMIRED, TATIR

™°3 (cell) & TR



|_
| 10:45
| Zfr THE'8 RHEM FHT (mouse button) & THET THE I

: 10:48

| EEE (cursor) ® ROEETT (screen) T THEBER Ml CRE TRAT 9°N
(cells) maf B&'m (block) $ AREH% (highlight) FE'E BSM, THE'T REM IFT
(mouse button) ® ZRME | TAMT RJIEE M (cells) ¥ BARERH (highlight)
#zn w5l

|_
| 11:00
| 5Ce &°F WERM (columns) THPET 'Y (rows) RRE RECTIMRRT, TEIT

(group) ® RWF WAEE WK (column) THPBET & (row) R THS I

|_
| 11:09
| Z¢fm, ofes wf (Shift key) Them™ THE I

|-
| 11:12
| 3T (group) $° kT HCH (column) TH®ET g’ (row) @& eRel

|_
| 11:15
| $°CC &°$8 WSRO (columns) THPET 'Y (rows) XETTE, TEI (group)

WATE HSK (column) TKSEAT & (row) ® THE I

|_
| 11:23
| mege’S @l (Control key) CRRT THE CRE KX $3 HACK® (columns) THPET

a’m mege’S mf (rows Control key) THRE Tl ai'® THE |



| 11:31
| T’ee &°8 f$¥M (sheets) RRF XECCFMRRD, TATE TILKS OFE (sheet)
mfREI Of% $°8 (sheet tab) $ THEI

|_
| 11:39
| Z'fm, Ta's8 TIHS f% (sheet) EAFRRIN EEE (cursor) & Cof% 8

(sheet tab) mf RIS TSI

|_
| 11:43
| ofes mf (Shift key) TRRT THET % $°8 (sheet tab) $ TAE I

|_
| 11:48
| Of (sheet) GefRI wamEl $°3 (tabs) S HCRM KX H & KC RE° KHIM

THC T3 BX T emel

|_
| 11:56
| TATME §'8 TFM TRATST AREH (highlight) '8 8™ (sheets) & KCRIS

o maEmref|

|_
| 12:01
| T'CRE Of%M (sheets) RRE RXTTCIFREIT, TATE MFE (sheet) EFRERIT Of%

#°¥ (sheet tab) eRel

|_
| 12:08
| 2, meroe (cursor) ® TARME % #°8 (sheet tab) Al REMS® THE I

|_
| 12:12
| mege’y mf (Control key) THRRT HRET F¥ $°8 (sheet tab) ® THEI



| 12:16
| RNEE $¥BM (tabs) $ Wal'3 GeEre! TRRl TAMT ¥3 T3 THRATS 7 Zfm
A%ER4 (highlight) 8 f¥M (sheets) & XTRITS® ™ mAEETEl|

|_
| 12:24
| Rofe efge@Efey WP~ (LibreOffice Calc) EAf ROIUHAE $7sEfR*T (Spoken

Tutorial) ™ Ta'S% MET TR AT

| -
| 12:30
| OWZITER, TR KT FHEA®:

|_
| 12:33
| EIERT ECIT (Calc) ® ROfm, 1A°, wofor XA ©ie, sefm Tral kew

7 yemcf)

|_
| 12:40
| FIERC E'BR¥ 0°I0 RXBE M-8 MM (Format Cells dialog-box) ofzfeamef

|_
| 12:43
| EERC °YM (cells) WRHEl Mf4™ (sheets) mf ®Rerms® Tofmes (navigate)

smef

-
| 12:47
| ERT & (rows), EASHM (columns) TREM Mf¥M (sheets) $ THFHO (items)

xemef

|_
| 12:52
| ¥’ eswf ofes-



| 12:55
| ROME RIS AT 74 THIG™ (Spreadsheet Practice.ods) AMRME |

|_
| 12:58
| oferfrey THBE™ (Serial Numbers) T &R ®, ©RE TR X ®, Ofafey crse

8 (serial number 1) & ¢ (5) EWE Kl

-
| 13:04
| mfen (keys) ofefeeam eI (cells) Ef ®erms Tonfmes (navigate) I

|_
| 13:09
| oferfey THBE (Serial Number) RR & &°8 TWRFHM (items) & KCRI XJe |

-
113:13
| ®°% (Date) TR&{ SXF (Time) ™ WS (column) AE I

-
| 13:16
| RER EBRE 0°I0 RRKE M-3 MM T IMOETO (Format Cells dialog-box)

ofefeeem g™ (values) & BE I

|_
| 13:21
| mferfs efmm (link) Ofr E'8 TIfRfR° (video) ® Remam |

|_
| 13:24
| ReofE RO EE PR EfRT YHE z°m (Spoken Tutorial project) COREITE TAE-l

|_
| 13:27
| TGEF B°ERFR (bandwidth) S°®Er8®l, RMEE R (download) S¥ET w*m3fR



-
| 13:32

| RO EE PR erfrey e e R (Spoken Tutorial project team) T:

-

| 13:35

| ROITEE $RSFEfReNM (spoken tutorials) Mfzfeeem Rerme’swe (workshops)

W mE I

|_
| 13:38
| TEERE (online) RMRME "% I Mesofme mesfefmE 4™ (certificates) el

|_
| 13:41
| CEYON Fe ITRRT, HECST T°% HONTUHETC ARET $RS afReT 74

weaef (contact at spoken hyphen tutorial dot org) & X3fermsi|

|_
| 13:48
| RO HE PR afRed WE'c’ s ST $ T 8 yua'c w4 (Spoken Tutorial

project Talk to a Teacher project) Ef MM GHREF

|_
| 13:52
| meof Zofoofmmf @xs sl swsfzmf * mammf wseme Trmist (ICT),

THRAMTER (MHRD), TE%¥ wamEe € o m4mel|

|_
| 14:00
| &foe (mission) ofinf CET ®e'S

|_
| 14:03
| ROWUHE ARET PRFETRA B4 Tl 080 TTTRIT KOS BRET

E@Sﬁ’a (spoken hyphen tutorial dot org slash NMEICT hyphen Intro) & " 3fmef



|_
| 14:11
| CoR'E e mfo'refs T e sermmell € Tmee EXRa R el

|_
| 14:16
| o REFFW Tt



