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|00:00

|efserTEfer mevT — Rermfm 3if% &S ' (“LibreOffice Calc- Working with data”™)
mf oIEE $¥afReT ' ("Spoken tutorial”) ® SERC @ mIXerf|

|_
100:06
[Reofmf $’erfrex  (tutorial) TR ©'% »e SRMES:

-
100:09

IEPS  ("Fill") 00 (tools) TREAF e mmE afeo¥  ("Selection list”) ofefeeaT
& Wi’ (Speed up) ¥ 3

-
100:13
|of% * (“’sheet”) OfITl RS EAEFETH  (content) RETT||

|_
|00:16

|78 ' (data) ¥T WM, RS ' (data) OFER TN TROD 78 ' (data) W TR
(part) TRk OfER

Ioo:zs

[ROfR TR we F8E® efeme  (“Ubuntu Linux™) Tf JIEZE * (version)
$0.02(10.04) 3 @masfm feSR ' (“Operating System™) KT GHRES
ef3a el B4  (“LibreOffice Suite™) TIECE ** (version) &.%.2(3.3.4)
mfefeemef

|_
|00:32

|ROME~ROME ' (“spreadsheet”) TRR 7S * (data) AMRICE ARFO! X4 WL DTS
RAC X8 RX TRY, AT ' ("Calc”) T RRE ¢ Kb MACTE $F ' (tool) RRE T
puafl

|_
|00:42



|ERRET WEHE ¥'3 IR RWM ' (“"mouse”) TR Mfzfeeam w3  (“cell”)
R EHESTS * (content) Of THITIM THRR FE°T TTR 7T~ (“drag and
drop™) #'3efI

|_

|00:49

[CRZ ECNM ' (“Calc”) $ BTIMK  (input) M TS’ ' (automate) $TF $I
("tool”) W TS RRE TR RWE RETHC ACCTTTY W4 ofmm T'xwel

|_
|00:57

83 (tool) fmeTf wRfm Ies® EfY $3  (“Fill tool™), e mmE cfmxm
("Selection lists™)ll

|_
[01:01

[ROfE 3T RTCZ REREH ' (document) TR THRETH %3 OF% ' (sheet)
Of IR BCEBRME ' (information) A3TREE Rl

|_
|01:06
[T*%'5C &X 51 REER TRER G X SETel)

|_
|01:09

[C*% % TR w0 MEMTI-EKCEM-PAHE. T /TM ~ (“’Personal-Finance-
Tracker.ods”) EXY ' (file) GR Am& I

|_
|01:14

[EFS " (Fill”) $3  (tool) WP mf%  (sheet) TWRM EAEST4 * (content) Cofm
ael®E°s ’ (duplicate) s 3mf mEETs WwE* CWHES
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[C*% mT TMECITeT-E KEEW-PEeHe . T 7T ** (Personal-Finance-
Tracker.ods”) EXX  (file) Tof® TR %C %°&®M ’ (heading) B ™4 ** ("Cost”)
RXE® &' &S ' (data) TR & TF 7 " (cell) Ofmr @Ml " (copy) 3 A
ARC X2l
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|Tr ©rewl TATIR |l (copy) IMf ®E $F RS 7 (data) Wfm TR
weegal €000 ' (entry 6000) REE °F ' (“cell”) GRR THET =& I
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|01:38

|77l 2°E% RWM IRT ' (“left mouse button™) THET RKM *’ (“mouse”) on
w04 Goegal K000  (cost entry 2000) ARE RWafs °F ' (“cell”) GRS
©a'58 EwE Xfmel
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|01:46

TR ©'% " 7 ' (data) TR @M ' (copy) $oeefmers ™3 ' (cell) fm ©x,
?

3

-
[01:51
|7 i eE% RS BT ' (“left mouse button”) TR L& We I

|_
|01:53

[R°T e ' (menu bar) ® 8°8 BRM¥ ' (“Edit”) TMME * (option) & THE TRR
EFT  (Fill”) @'ME ’ (option) & THE I

|_
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WS- ®eT, " (pop-up menu) & B%4% ' (“Right”) @INME * (option) ® TAE I

|_
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[eAWe e wRRl %R * (heading) B4 ' ("Cost”) T ®X® &°8 &S * (data)
TR T'TF o7 7 (cell) ofmz w1l (copy) oolezae
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[T'% R TA DI TR TER ' (undo”) FEefi

|_
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|A°CC WRIE°TC) ' (complex) K8 EfY * ("Fill”) S8 " (tool) T fzfeeerzf
oferfe  (series) XB'8 ®S  (data) THE OFF *’ (sheet) REMR ReEOIEITL
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|E T (“Calc”) T XA TR sofmm! Tral Zmsml grfgofom! Toms
OrRRl TORS ®ETE efoK © (default list”) eofmymef
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|02:27

[ROfE ROE  (user) TRR R KRIESM feos  (list) ofm w3 RAE

|_

|02:34

|7"2fr TRHT F°® ~ (“Days”) AKC ®RAI T€F #°®(W  (heading) TT'F T
Cw wsf of%  (sheet) $* AITRIEOA|

|_
|02:38
[ROMTf BXR TR RC AES TRHAL TRIK a4 TR RO LTS S4mef

|_

|02:43

|z°&fm * (heading) 7™ ’ ("Days”) Bl ‘R & WATT °F ’ (cell) PE°4 Ofm TR
?

el

-
102:48

[R°T & (menu bar) RTI®R RKF KR ' (VEdit”) TIMOE  (option) & THE
THROW EfX ** (VFill”) TINOE ** (option) & R4

|_
|02:53
[R°T " (menu) REMR ferfey ' (Series”) WIMME ** (option) & THE I

|_
|02:57

[CAME R¥ET-3 M * (dialog-box) Tk A& ’ (heading) EfX mferfe « (“Fill
Series™) W E'KCT T M KEll

-
|03:02

|7 2fr 7z°&%fm ’ (heading) ™ferfe $%5  ('Series type”) Tf KX ® @REFR
("’ AutoFill”) TImeE (option) & ewel

|_
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|OSEr T1°8 ' ('Start value™) EfN®  (field) RZIR T'% ®C T'x »f As Rt
TATF TRIE MERe ” (“'Sunday”) The®l

|_

|03:13

[semefReEs ' (increment) TR RET $(1) ARC 0°K ' (set) STE°ll Al @me
("OK”) BS€ * (button) ® THE I

|_

|03:18

lcame e kRl TRiSOMm TR 0°F ' (cell) ofmRR RITS Ayxleel

|_
|03:23

leAame RImaem ' (weekdays), & TREAT XAl WRSPKRIT KGR * (method) WO
ofefeeem Ayom 7% RerRl ATCT ®&X Kof EeIM  (Calc) & MafriERE

(pre-define) ®°xe &'arselei

|_
|03:32

|ofEREOfRT ®$ ' (sequential data) 3 @' s-Ef¥efm  (auto-filling) $zEsme
®°TR  (method) TRHl ®X & Wferfs wofef-

|_
03:37

02°T " (cell) TRA OEF ' (“Sunday”) 58" TRRI TTSE ~ (“Enter”) TRE Il KT
HECK ' (column) RCW& EEAC ' (focus) TR Ka T °F " (cell) ®R fE4 * (shift)

smef

IO3:46

|EFe ' ("Sunday”) ARC TEREFE °F  (“cell”) TRR ®efm AN 0°F ' (cell)
Crf o4 T8 BRI RER TAMC TR MO  (box) BX TR Kamel

|_

|03:55

3™ “ (box) GO KRIMS RH® ' (“mouse”) T THE I

|_

03:57

[ mmf wfoodee 3°meo  (display box) ® StERe © (Saturday) T I SRerfE %8
wR BRERR XImEsel



|04:04

RS BHE * (“mouse button”) TR L& IE |

|_

|04:06

[00°F  (cell) Ofm TR KO RITH RIIFRM ~* (Wweekdays) AT ECEE Tl

|_
|04:10

[Reofmf perfm  (trick) ToOf O ERTOIRT ' (sequential) THE &S ' (data) RINf
ECC WMIE THI C'%% TAWEOIm TR TER  (“undo”) SEEef

-
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[cAme Cwse ' (number) Ofmmf Xe-$xk EfFY ofarfom™ (one-time fill series) T
@SEr  (start), TER * (end) TRAT »TEETRES T1°C * (increment value) ofm

SIMHT O°FKF R
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|04:24

ROl MERTC SMTF TE KT TATITR M°F  (cell) TS ("A1”) &7 TR
("A7”) EwER 2M%(E ofafrey Tthse  (serial number) i TR ATT

i) E RSl |

|_
04:33

[CREE * (number) Of TR HEIMTHSE KPM TR~ ("A2”) " T% ' ("A7”) ENS
afEerEm  (reference) §8 1 (cell) fm TR %

|_
|04:40

|7t ®eT Ser  (menu bar) ® '8 B&lE ' (VEdit”) ® TRE GRIT EFY  (“Fill”)
kRl oferfm ~ (V'Series”) T MME * (option) ® THE I

IO4:46

[T »1f FROR RRXc -3 MM * (dialog-box) TR & mre°ll #'cfm mafmrs wmof

ROT AT FERa3Hl A°RIM  (heading) Wferfcd SR ' (“’Series type”) T &KX &
efefne ' (Linear”) @ SME * (option) & THE Il
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|04:57

|OSEr T1°8 ' ('Start value™) EfN®  (field) & ©'% »¢ TATE Mfefrey Trse
(serial number) Z%8&l §(1) TREMA



I05:03

[@°Ex T°g ’ (“End value™) EfTR “ (field) ® ©'% %C AMEARS TH KT I1°C
(value) TR €(5) A%T THETII

|_

05:08

|7l ©'% »e semafwees ' (“Increment™) T°E * (value) TR $(1) ART %%
(set) ¥8° TRl TE'SZR THe ~ (“OK”) IFE  (button) THE I
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|05:14
[T’ %%"e soe ®RHl 0°F ' (cell) Ofm TR Rty OfmrTmizy ofafon Trse
(sequential series number) ®fm Ayymm i FIee
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[ROOfmf EB°  (case) fm TR EFT * (“Fill”) I (tool) TRE °F ' (cell)
ofomf kers Twes kel TR O°FRll EafTRE KX B ¢ 5C AMRITIRl
WfrgIesHl S EasHl o7 7 (cell) ofm TaRW TRT TRTf ReTs kel TRES

el
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|05:32

[EFS * (“Fill”) $3  (tools) M RIMS FM™  (text) XIs*w Mfzfees #
megemme efms * (“’Selection list”) B3 A°CC RIMEACTE 33 7 (tool) Tk

el

IO5:40

[C'%'RC &R X SEM $afrey  (tutorial) cofmmf cferfem  (series) ofma
xeemefi

|_

|05:45

[Ef $3 * (“’Fill tools™) WRAl g mme efm * (’Selection list”) Elf R TR
FHSE RPMR TR KC B2 ff ' (sheet) Ofmmf REWs WTHTH  (content)
ofm EERT O°F ' (share) ¥'mel A%Fx SRl

|_
|05:52



|E°m  (“Calc™) T ROE  (user) TRE. X RT3 KK TR IO KT 0°F
(cell) TRR Of%  (sheet) TRAT HTIOfmR Ay RA

|_

|05:58

[Rofe Smmal ™f% ' (“sheet”) TRIEFR XU RTE clMK  (list) TR AMammt
WAKS TAWT OFF ' (sheet) OfM S HCRIS THRIFR AN R

|_

|06:07

[C*% ®Tf NEeTeT-E KECm-SEHe . T #T™ * (’Personal-Finance-
Tracker.ods”) EXY * (file) ® @W'% »f &8 * (data) @ KCRM MF% § ' (“’Sheet 1”) ®
2

|_
|06:14

|7 Zf T@xwe of8 & (“Sheet 2”) TRAF O &  (“Sheet 3”) T X KT
RS 7’ (data) TR OFE S’ (“Sheet 1) ® REF WRKEKC K4 MLHS®

|_
06:21

[TRC T'*'HC BT @’ (menu bar) ® &8 B4 (“Edit”) @INME  (option)
THE THE® TRIT O ' ("Sheet™) TILME * (option) & THE|

|_
06:27
|Z i o2 ~’ (“Select”) $* THE I

IO6:30

|Zcfmr Tmefs ®uem-3me ' (dialog-box) TRR fE4 El * (“'shift key”)
fefETRT TR KT TIMMED * (options) % S’ (“Sheet 17), O & ** ("Sheet
2”) Crel ™fs &  (“’Sheet 3”) ofm TR %l

|_

|06:40

(TR CmEe * (“OK”) IFT * (button) & THE I

|_

|06:42

[ROfE CRRE, % " ("Sheet 1”) & TR Refm Avem A

|_
|06:45



A TR Re of S (“Sheet 17) & & ' (data) X8 A3l

|_

06:49

|ORT AREER TESS ~ ("F12”) AKC BfEEEM * (reference) 8 T (“'cell”)
Tar CRne 7o 77 3f "fome r e wIgfm of4m * (“This will be
displayed on multiple sheets”) 2%8Mf »mwefi

|_

06:57

|Zefm ofig & (“Sheet 2”) TREF OF4 &  (“'Sheet 3”) $°8 * (tab) TR & KA
TR ®T KRS THE

|_
|07:02

[T e wee RRAEl RoOfmf ofg  (sheet) RARIIR WESS * (“F12") AT
efEE"EM” (reference) '8 M3 (cell) TRR N RTF 7S  (data) REHI
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|07:09
[T*% R TADEOIm TR TER ' (“'undo™) Farcafl

|_
|07:12

[RT'® TRRC °F ' (cell) TRE 7S ' (data) fm8 #lel% ' (delete) GRAT BRl%
Y (edit”) ¥F REM MMHS' KRN KRN TR FHSON

|_
|07:18

[#$ ' (data) TRZ, 0°F " (cell) ’If E'@Re4Sm * (formatting) Tk ESE &3 I'ST
®fafs ' (delete) T8 07 ' (cell) TR®ET =& I

|_
|07:25

cAame e mR#El o7 (cell) TR &P  (data) TR KEIMH SHET * (“’Input
line”) Ef® ” (field) & s4eell

|_

|07:30

|7 2fr EfE’E® ' (keyboard) ¢ eI * (“’Backspace”) $E * (button) THE |
|_

|07:35

|7$ * (data) @R #fels  (delete) ¥ %IER TAWT W@



I07:37

[C*%’C ©A WM TR TER ' (“'undo”) Farefl

|_

07:39

[0°F 7 (“cell”) TRE 7S ' (data) OFER TS KK TAT T ' (cell) TR %vE
TRl ©afs 7S ' (data) GRIM RIS TR

|_
|07:46

[TT'3 ®$ ' (data) TRT GOXWE E@RASID ' (formatting) TR HEA Tl TR »E
T2 mEOfm TR TER  (“undo™) ¥ereofll

IO7:52

[00°F  (cell) TR& RS  (data) TRI IS * (part) TR A MTSTRRI HETSOTH
*’ (content) O E%CRIN T WHT °F ' (cell) TRR RI-WASIT ** (double-click)
el
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08:01

|A i s (cursor) @R TM¥  (navigate) ¥'RE TAMET °F  (cell) TR
cATE TIMFET ®&RD KCC Bals ~ (Cedit”) 5 7RI

|_
|08:07
[C*%’C ©AmEOim TR TER ' (undo”) SEef

|_
|08:09

[Reofe ef3a @Ele mmevm * (LibreOffice Calc”) T ITHEHE stsarfrex
("Spoken Tutorial”) GfTf Ta's8 WET TR IETE|

| -
|08:15

KT SREEC:
|ORZIEER TR
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|08:17

[EF " (“Fill”) 300 (tools) WRAF 0°e°mmE efmHm ** (“Selection lists™)
ofefeere omliz @ “ (speed up) s3Il



Ios:zo

|of%  (sheet) fmml ®RE'Ms$ AT TS  (content) WfM & * (share) $3I

-

108:23

|7 ' (data) €T T, ®S * (data) OIER W, &S * (data) GRIF WLEH  (part)
Ok T T3 T

|_
08:29
e & wfefs afm * (link) TOfR TFERR  (video) Remal |

-
|08:32

[Reofe o EE S afrey e zem “ (Spoken Tutorial project) OREINT TRAE-|

-

08:35

TR Tl TEZ B°ER(R “ (bandwidth) 8°parsRl RWCe & ' (download) ST wemsfz)
-

08:40

|@1z°um sgﬂf&qu yuereemr & © (Spoken Tutorial Project team) T:

-
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|oCEE $5efReN “ (spoken tutorial) fm ™fzfeeae Remer’st “ (workshop) EIR
W IE I

|_
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[TEERE MK  (online test) $* ®X IMMEsfme mersfefmes “ (certificate) 0ofm
efll

|_

|08:49

[CESTN Re ITIRET ROfR H3ferms

HTST G4 ONUHT ARET $9 Al 74 Goazl “ (“contact@spoken-

”y

tutorial.org”)ll
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| EE s afre  ("Spoken Tutorial”) YEE'Z°m ™ (project) GoOf ' $ @°
st ' (“Talk to a Teacher”) YZ&"Z° ” (project) @l CoErM WHEf|
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Rl TeoEeey Rfome T scmeme g8 TSt (National Mission on
Education through ICT), GRA*XT &Rl * (MHRD), e COFEET COSTIT 64 *
(support) # 33Tl
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[RfooE « (“mission”) GO GENM ke'S ®ROPR £ 3fmef:
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|QITHE BRET PFETRT BHE TCE M TTTHRICHRS BRET HEpa’
“ (“spoken hyphen tutorial dot org slash NMEICT hyphen Intro™)Il
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IgnsrefReT  (tutorial) GMf mfcyerzl¥ ¢ mR E YR (Kishorjit Nongmeikapam) €
e nermmell © wefie(Manipur)®f @EHPE ER%E TR (Oken
Khwairakpam) Tfll oem R Tmsxefl



